
 
 
  

LIFE 

Like life, this Transition Guide is under construction!  The KS 

Youth Advisory Council asks you to look through this guide and 

send your questions and comments to: 

kyacks@gmail.com 

by August 15, 2011 

This is YOUR guide, we want to hear from you!  

 

 

Sponsored by

 
www.kansasindependence.org 

mailto:kyacks@gmail.com
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This Transition guide is brought to you 
by the youth serving on the Kansas 
Youth Advisory Council.  We hope that 
guide will be used as a resource tool for 
youth aging out of the foster care 
system in Kansas. 
 
 
We would like to thank the University of 
Kansas and the Kansas Independence 
Website for providing the binders and 
flash drives for this project.  
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Kansas Youth Advisory Council 
òthe voice of youth in careó 

 
Since this guide was written by the state and regional youth councils, you should know a little more about the 
councils. If you are already not involved, consider joining a regional council. 
 
The state youth advisory council (KYAC) was established in 2001. Regional councils (RYAC) in each of the five 
reintegration provider areas (see map) were established in 2003. Representatives from each of the regional 
councils serve on the state council.  
 
REQUIREMENTS FOR MEMBERSHIP 
ü 15 –21 years of age; 
ü Currently or were in foster care for any length of time on or after 15th birthday; 
ü Good attendance record for activities such as life skills/independent living classes, meetings, school, 

work or other community activities. 
ü School and/or work performance is at least satisfactory.  This will be based on direction from Case 

Manager/Social Worker, Resource Parent or guardian.  Council participation shall not negatively impact 
school and/or work performance. 

 
ADDITIONAL MEMBERSHIP REQUIREMENT FOR KYAC 
ü The KYAC requires a minimum of a one year commitment from the applicant. This commitment includes 

a willingness to participate in meetings and other scheduled events.   
 
THE MISSION   
The mission of the KYAC is to unite youth in care an empowering way and enable them to speak for themselves 
concerning issues that affect them directly, while obtaining the life and leadership skills that will be 
advantageous to each later in life. 
 
KYAC Accomplishments: 

¶ Hosts of the annual summer youth conference at Washburn University 

¶ Attendance and presentations at national youth conferences 

¶ Developed the Monthly Individual Contact Form (CFS 3061)  
¶ Presenters at Governor’s Conference on Abuse and Neglect, Supervisors’ Conference, court 

improvement trainings, MAPP classes, foster parent trainings 

¶ Members sit on Child Welfare panels and committees 

¶ Advocated for standardized high school graduation requirements   
¶ Developed a transition guide for youth in care to be implemented at 2011 Summer Conference 

 
For more information about how to become part of a regional council: 
Region 1 
Casey Spencer – cspencer@tfifamily.org  
Region 2 
Stefanie Werth – swerth@kvc.org 
Region 3 
Andrea Harmon – aharmon@tfifamily.org    
Region 4 
Billie Crawshaw – Billie.Crawshaw@st-francis.org  
Region 5 
Julie Kelley – jkelley@youthville.org 

mailto:cspencer@tfifamily.org
mailto:swerth@kvc.org
mailto:aharmon@tfifamily.org
mailto:Billie.Crawshaw@st-francis.org
mailto:jkelley@youthville.org
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This guide was developed by the members of the 
Kansas Youth Advisory Council (KYAC) with help from 
the five regional youth councils across the state of 
Kansas. In 2007, the KYAC identified on their Work Plan 
that youth needed to advocate for themselves in a 
variety ways. In the 2010 Work Plan, the KYAC identified 
developing a transition guide that could help foster 
youth with their transition plans as they prepare to age 
out of care. This transition guide addresses both issues 
from the work plans. 
 
While this transition guide is written to address issues 
for youth transitioning out of the foster care system, 
youth aging out from JJA (Juvenile Justice Authority) or 
Tribal custody have the same issues. Some of the 
benefits are different. So if you are aging out of JJA 
system or from Tribal custody, take that into 
consideration as you read this guide. We have included 
information about the differences in the appendix. 
 
The title of this transition guide is Life Under 
Construction. It was the theme of the 2010 KYAC 
Summer Conference. We thought it was a pretty good 
description of transition services and how you will live 
the rest of your life – under construction.  
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How to Use This Guide 
 

This guide is divided into sections to accompany the CFS 3059 
Transition Plan form as you are planning to be released from care as 
well as information about your rights in foster care, working with the 
court system and some additional information that you might find 
helpful.  Even though employment and finances go hand in hand, 
they have been broken up into two sections because there is so 
much information about each of them.  
 
This guide is in print and is available prior to you writing your 
transition plan.  An expanded version is available through the Kansas 
Independence Website. (http://www.kansasindependence.org/)   
 
This guide is not meant to solve all the questions you may have 
about transitioning out of foster care or being out on your own but 
we hope it is a start. In fact, in some of the sections we even 
recommend you check out the Kansas Independence website for 
more information. 
 
Throughout the guide you will see terms underlined with a 
hyperlink. You will only be able to access this information if you have 
the electronic version. 
 
There is a glossary at the end of this guide but if there is something 
that wasn’t included or you don’t understand, be sure to ask 
someone from your transition team about it. 
 

http://www.kansasindependence.org/
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If you are over 16 and your permanency goal is that you will age out of the foster care system, you will 
need to complete the CFS 3059 Transition Plan with the help of your transition team. This team can 
include any or all of the following people – your current case manager, your life skills worker, a SRS 
independent living coordinator, your CASA worker (if you have one), foster parents or placement 
worker, family and anyone else that you have identified as being part of the team. 

 
At the first case plan after you turn 16, you and your transition team will fill out the CFS 3059. 
Remember, this is your plan about what needs to happen so you can successfully leave foster care. It 
will be updated at each of your case plans until you leave foster care. Your plan is sent to your judge 
and the court when it is written or updated. 
 
However, within 90 days before turning 18 you and your transition team will update you plan. Before 
being released from custody, the judge will have to approve of your plan so put thought into what your 
future short term will look like. Read in Chapter X about what your judge might be looking for in your 
letter asking to be release. Here are some of the things in each section of CFS 3059 that you will need 

to address: 
 

Section 1 - Education.  What is your plan to complete your secondary education (high school), which 
may include an alternative educational program (such as online school or an alternative learning 

center) or a GED?   If you have plans for higher education such as attending college, junior college, or a 
vocational school, what steps will you take to achieve this? Where are you planning to attend? Have 
you applied to the school and for financial aid? Will you be eligible for the tuition waiver?  These tasks 
will be included on your case plans leading up to your release from custody.    
 

Section 2 – Housing. What are you plans for housing once you are no longer in foster care? Housing 
options include living in your own apartment, Foster Care Transition Support (TLP program), an 

adoptive home or permanent custodianship/guardianship arrangement, relatives, college dormitory, or 
some other type of setting.   Will you have a roommate and share expenses?  

 
Section 3 – Employment/Finances.  Do you already have a job in which you are earning and saving 

money? Do you plan on getting a different job when you age out? Vocational training and support, self-
employment, supported employment and ticket to work options can be explored too.   In addition to 

employment, the plan may include other financial supports you may need such as Independent Living 
funds, Foster Care Transition Support payments, HCBS waivers, and SSI.   Do you already have a 

checking and/or savings account? Do you know what Basic Chafee and Education and Training 
Vouchers (ETV) funds are used for and if you eligible to receive them? 
 

Section 4 – Health. Where will you receive services? Do you know if you are eligible for the medical 
card extension program?   If you are receiving mental health services or taking medication, what are 

your plans for the continued assessment of need? How will you get the prescriptions neces sary for any 
mental and physical issues? And how payments will be made? Do you know your medical history? 

    
Section 5 - Community supports and services.  Who can help provide you support once you age out? 

Community supports may include mentors, legal guardians, faith based organizations, community 
agencies (Mental Health Centers, CDDOs, Independent Living Centers, etc.), SRS divisions 
(Rehabilitation Services, APS), family, and other relationships you have established?   
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Now that you know the issues the transition plan wants you to address, you 
can begin making some short and long terms goals to be successful as you 
age out. Remember, no one can do this alone. It is okay to ask for support. 

 

NOTES_________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________

______________________________________ 
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Remember, you do have a voice. Sometimes you might think the adults in your case are not listening to what 

you want or need.  You would be surprised who listens to you. If you have been a person who hasn’t spoken up 

for what you really want or need, this is a good time to learn. Learn to speak up. Take advantage becoming a 

member of a regional youth council. There are other youth who can teach you how to speak up for yourself and 

others. Fosterclub.com has information about advocating.  One of our KYAC alumni, Matt Hudson is part of 

Youth Engagement Solutions, LLC. You can find more information at www.yesolutions.org . 

Here are a few stories about how advocacy works: 

Someone Listened 
“Right when I was about to turn 18, my workers had begun asking me what my release plan was. I told them 
that I had been accepted to Kansas State University. They asked me what my living arrangements where during 
the summer. I told them that I wasn't allowed to move onto campus until the  week school started. My foster 
parents had said they were willing to let me stay during the summer. I was told that writing a letter to my judge 
was the best course of action for the summer. So I did. I wrote explaining how I would like to stay in state 
custody for a few extra months until the school year had started. I had sent it and it got approved. I had stayed 
at my foster parents home and worked at my job until the school year began. They had helped me move into my 
apartment. I still keep in contact with them.” 

-Richie 
 

What I Should Have Done Different 
“My uncle died when I was 15. My mom told me and my foster parents that my worker said it was okay for me 

and my brother to go to the funeral out of town with our mom. We just need to call the worker and let her know 

which hotel we were staying at. After we checked into our hotel, I called one of my workers to let her know 

where we were staying.  I was told that a supervisor had not given us permission to be out of town.  After the 

funeral, we went to my worker’s office. We (my brother and me) were “punished”. We couldn’t spend the 

weekend at our grandmother’s house for several weekends and visits with our mother went back to supervised 

visits for awhile. I wish I would have said something because I was in trouble for something that I did not do. I 

could understand going back to supervised visits with our mom but we shouldn’t have lost our visits with our 

grandmother. Maybe if I would have spoken up, we wouldn’t have missed the visits with grandma.”                 

-Brittany                          
 

At the beginning of this transition guide, we discussed that you will need to submit a letter to the court 

requesting to be released from custody. Judges have requested that you include in your letter your sho rt and 

long term goals. In other words, what are you going to do in the next several months and several years from the 

time you are released from custody. 

On your eighteen birthday, you are considered a legal adult and will have new legal rights and respon sibilities. 

The Kansas Bar Association has a pamphlet that explains these rights and responsibilities. Below is a link with the 

pamphlet.  However, your worker will give you this light purple pamphlet before you turn eighteen.  

http://www.ksbar.org/public/public_resources/pamphlets/on_your_own.shtml#1 

 
 

  

http://www.yesolutions.org/
http://www.ksbar.org/public/public_resources/pamphlets/on_your_own.shtml%231
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YOUR RIGHTS IN FOSTER CARE 
 

Bill of Rights for Foster Children (from CASA of Shawnee County)  

Even more than for other children, society has a responsibility along with parents for the well -being of 
foster children. Citizens are responsible for acting to insure their welfare. 

Every foster child is endowed with the rights inherently to all children. In addition, because of 

temporary or permanent separation from and loss of parents and other family members, the foster 
child requires special safeguards, resources, and care. 

EVERY FOSTER CHILD HAS THE INHERENT RIGHT: 

Article the first... To be cherished by a family of his own, either his family helped by readily available 
services and supports to reassume his care, or an adoptive family or by plan, a continuing foster family.  

Article the second... To be nurtured by foster parents who have been selected to meet his individual 

needs, and who are provided services and supports, including specialized education, so that they can 
grow in their ability to enable the child to reach his potential. 

Article the third... To receive sensitive, continuing help in understanding and accepting the reasons for 
his own family's inability to take care of him, and in developing confidence in his own self -worth. 

Article the fourth... To receive continuing loving care and respect as a unique human being ...a child 

growing in trust in himself and others. 

Article the fifth... To grow up in freedom and dignity in a neighborhood of people who accept him with 
understanding, respect and friendship. 

Article the sixth... To receive help in overcoming deprivation or whatever distortion in his  emotional, 
physical, intellectual, social and spiritual growth may have resulted from his early experiences.  

Article the seventh... To receive education, training, and career guidance to prepare him for a useful 
and satisfying life. 

Article the eighth... To receive preparation for citizenship and parenthood through interaction with 
foster parents and other adults who are consistent role models. 

Article the ninth... To be represented by an attorney at law in administrative or judicial proceedings 

with access to fair hearings and court review of decisions, so that his best interests are safeguarded. 

Article the tenth... To receive a high quality of child welfare services, including involvement of the 
natural parents and his own involvement in major decisions that affect his life. 
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Many people believe that culture has to do with your race, ethnicity or religious beliefs. That is true to 

a certain point.  According to Anthropologist E. T. Hall, “Culture is communication. “ (1973)  

Where you live is a culture whether it is in a foster home, residential placement or living on your own. 

Being in foster care is a culture. Being a student is a culture. Being an employee is a culture. Being on a 

social network is a culture. We all are part of multiple cultures. Communication within a culture can be 

verbal or nonverbal. Each culture has a set rules, norms and values. As our lives changes, so does our 

participation in cultures.  

In this section, we will share some resources and stories from several different cultural situations. 

A Lesson from the Pumpkin Patch 
Last Fall, Region 4 held part of one of their meetings at a pumpkin patch to 
learn about owning a small business and eco-tourism. After the end of the 
tour, the owner of the pumpkin patch brought the group back to the barn. The 
group wasn’t quite sure what was going on. The owner of the pumpkin patch 
began to gently cry. She told the group “I don’t usually tell anyone this but my 
brother and I were raised in foster care. I wanted you to know this because 

being in foster care doesn’t mean you have to be labeled for the rest of your 
life. You can be anything you want to be in life.” 

 
From this story we hope that you will understand that you don’t have to have the label of “foster child” 

for the rest of your life. You can be anything you want. The sky’s the limit.  
 

LGBTQ 

 Lesbian, gay, bisexual, transgender and questioning (LGBTQ) youth are often overrepresented in the 
population of youth served by the child welfare system and in the population of youth living on the 
streets. 

 
In April 2011, Commissioner Bryan Samuels from the Administration for Children and 
Families (ACF) issued an Information Memorandum (IM) that encourages child welfare 

agencies, foster and adoptive parents and others who work with young people in foster care to ensure 

that children are protected and supported while they are in foster care. He stated his fundamental 
belief is that every child and youth who is unable to live with his or her parents is entitled to a safe, 

loving and affirming foster care placement, irrespective of the young person’s sexual orientation, 
gender identity or gender expression. 
 
Former Kansas governor and current Secretary of Health and Human Services (HHS) Kathleen Sebelius 
has a taped video-message as part of the “It Gets Better” Project (http://youtu.be/yXc-tc97XXA), 

making it clear that bullying based on an individual’s actual or perceived sexual orientation, gender 
identity or gender expression is not acceptable under any circumstances. 

For more information checkout Kansas Independence website Resources>Sexuality or 
http://www.nrcyd.ou.edu/lgbtq-youth . The NRCYD link has some really good information and 

resources. It also includes Commissioner Samuel’s IM. 

 
 

http://youtu.be/yXc-tc97XXA
http://www.nrcyd.ou.edu/lgbtq-youth
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Jessie’s Voice 
We all know that foster care is hard. No matter the reason we were placed in care, we all have to go 

through the same things, losing your family and friends, the isolation, the fear, sometimes even hopelessness. 

Add being a young adult in the LGBTQ community on top of that and the feelings can become overwhelming.  

Lesbian, Gay, Bisexual, Transgendered, Questioning. Sometimes when I hear these words, they echo in my 

head over and over again. I cannot possibly count how many times I have been judged by my sexual orientation, 

and no matter how cliché it sounds I am going to say that there is much more to me than that. I am not a lesbian 

or a dyke, I am not bisexual or a slut, I am me. It takes more than a word to define who I am and I make sure that 

the world knows it and you should too. 

 ñIf people donôt accept you now, 
theyôll eventually come around. And if 

they donôt, itôs their loss.ò  

            ï Foster Mother 

SOCIAL NETWORKING 
Almost everyone has a Facebook, Twitter or MySpace account these days. These networks and other platforms 
are a great way of staying in touch or reconnecting with friends and family and posting our immediate thoughts, 
locations and recommendations and uploading photos. But once something is posted on the internet, it is there 
for eternity. Here are some considerations when engaging in social networking:  
 
¶ Check the privacy issues on the site. Can they share your information with anyone? You may need to go 

in and edit your settings. 

¶ Many social networking websites (as well as your smartphone) use GPS locators. It’s amazing that you 
can be tracked down by just posting one photo or comment. 

¶ Do you know what to do if someone is bullying or stalking you online? 
¶ Do you use the same password for all of your online accounts? If so, you are at risk of being hacked. Use 

different passwords and keep them somewhere safe. It doesn’t count telling you BFF.  

¶ Did you know that potential employers and colleges that you have applied to check your Facebook or 
Twitter accounts to see if you are an appropriate employee or student?  

¶ Even if you try to clean up your profiles, information and photos are still floating around the internet.   
 

SEXTING 
“Sexting” is a term created by the media referring to sending sexually explicit text messages. But sexting goes 
beyond sending text messages. It includes sharing sexually explicit photos, videos and chat by cell phone or 
online. Some youth who have texted photographs of themselves, or of their friends or partners, have been 
charged with distribution of child pornography, while those who have received the images have been charged 
with possession of child pornography. They may even have to register as a sexual offender.  

 
HEALTHY MARRIAGE INITIATIVE 
At the time of developing this guide, one of Kansas Governor Sam Brownback’s major initiatives is the 
promotion of healthy marriage. Stay tuned for more information. 
 

NON CITIZENSHIP 
I f you are considered a non citizen of the United States, you will may not be released from custody when you 

turn eighteen.  Talk to your worker to see what steps still need to be taken in your case 
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EDUCATION 
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Finishing High School 

Studies show that the more education you have, the more successful 

you are. It’s really important that you graduate from high school or at 

least get your GED. Many employers will not even consider hiring you 

unless you have a high school diploma or GED. For some of you, this may be 

easier said than done. School can be difficult and stressful. Here are a couple of things you 

should know to make graduating or getting a GED more achievable: 

iGrad 

iGrad is a program under Keys for Networking, Inc. that helps youth 15 and older in the Kansas Foster 
Care system graduate from high school on time with their peers. iGrad is able to track placement 

history, secure records and store them in a secure online database, ease communication between 
schools and providers, and provide interventions for the risk factors that create barriers to success. 

iGrad has been very successful in helping Kansas Foster youth with credit recovery, which has helped 
youth redeem earned credits and graduate on time. 

 

College in high school? 
Kansas high schools have teamed up with local community colleges and universities to offer high 

school students college classes to take as college credits while still in high school. If at all possible, look 
into these college class options while you are a junior or senior in high school. But make sure you pay 

attention to the fees, because if you don’t pay all the fees then you may not actually get the college 
credits, however you will still get the high school credits. 

 
Getting a GED 

If a high school diploma seems out of reach, a General Equivalency Diploma (GED) is a great way to 
become more employable. To get a GED, you must pass 5 tests. A GED certifies that you have the same 

general knowledge as a person with a diploma. You can take the GED tests at any time, even if you 
have been out of school for a while. 
 
The 5 GED tests cover language arts/writing, social studies, science, language arts/reading and 
mathematics. The entire test is 7 ½ hours long, but you don’t have to take all of the tests at once. Many 
places offer GED classes, and you can also study on your own by taking practice tests. The tests are 
available at www.gedpractice.com. There is a fee for taking the test that varies depending on where 

you take it. In Kansas, the fee is currently between $75 and $100. Talk to your Independent Living 
Coordinator about ways to pay for the GED exam fee. 

 
Resources 

¶ Kansas GED Information: http://www.kansasregents.org/ged_introduction 
o For more information on the GED, call: 1-800-626-9433 

¶ College Planning Tips for Juniors: http://mappingyourfuture.org/collegeprep/juniortips.htm 

¶ Senior Year College Planning Calendar: 
http://mappingyourfuture.org/collegeprep/seniorcalendar.htm 

 
 

 

http://www.gedpractice.com/
http://www.kansasregents.org/ged_introduction
http://mappingyourfuture.org/collegeprep/juniortips.htm
http://mappingyourfuture.org/collegeprep/seniorcalendar.htm
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Going to College 
 

How do I get in? 
If you are thinking about going to college, start planning now! There 
are a lot of things you can do to prepare while you are still in high 
school. Colleges look at your grade point average (GPA), school 
activities, SAT/ACT test scores, community service, and application 

to decide whether or not to accept you. 
 

¶ GPA: It’s always a good idea to keep your grades up. Many colleges usually 
accept a minimum GPA, but don’t worry if your grades aren’t  fantastic. Some colleges 

consider experience, school activities, and community resources in addition to grades. 

¶ School activities and community service: Colleges like to see that you have been involved in 
activities. It doesn’t matter whether you do sports, leadership clubs, or community service, as 

long as you do something. You should get involved with activities that interest you. Colleges 
value real work experience, so emphasize yours! 

¶ SAT/ACT: You need to take the SAT in order to get into most colleges. You should take the SAT 
toward the end of your junior year or the beginning of your senior year of high school. You can 

register online for the test at www.collegeboard.com. Practice tests are also available on the 
website. Some colleges require the ACT instead of the SAT, so check with the colleges that you 

want to attend. The ACT is similar to the SAT, but has a different format. If you are interested in 
attending a technical school, you would need to take the ASSEST entrance exam. 

¶ Application: Every college has an application process. Contact the college for an application 
form. There is usually an application fee, and some colleges require reference letters and a 
personal essay. Colleges usually start accepting applications during the fall of your senior year. 
Deadlines vary depending on the college, so you should check with each college you want to 
attend.  Application fees can sometimes be waived.  Ask your IL worker for assistance. 

 
Choosing a college that’s right for you. 

There are a lot of things to consider. Here’s a list of things you should think about: 

¶ Community college vs. 4-year college: Do you want to go to a 4-year college or 
to a community college? Community college is often cheaper, and once 

you finish you can transfer credits to a 4-year college. Just make sure 
that the credits will transfer to the 4-year college you plan to attend. 

Community colleges tend to have smaller classes sizes, as well. 

¶ Vocational, technical, professional, and trade schools: These schools 
offer study programs to prepare students for specific careers and may 
last weeks, months, or years depending on the career requirements. At 

these schools, students can receive a license, certificate, or an associate 

degree. 

¶ Location: Do you want to be close to friends and family? Do you want to live in a city or smaller 
town? 

¶ Living in the dorms: Do you want to live in college housing while you’re in college? Some 
colleges require that you live on campus, while others don’t even offer housing. School housing 
can be less expensive than off-campus apartments. Furthermore, school housing usually 
includes meal plans. 

http://www.collegeboard.com/
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¶ Work and school: Some colleges have night classes that allow you to work during the day and 
go to school at night.  

¶ Subject matter: If you are that rare person who already knows what you want to do after 
college, you should look at colleges that have strong programs in the subject matter you are 

interested in. If you don’t know what you want to do, choose a college with a wide variety of 
degree programs. 

¶ Campus Tours: One of the best ways to determine if a college or university is the right one for 
you is by taking a campus tour. While on campus talk to as many students as you can. Attend a 

class; pick up the school catalog and college newspapers. The bottom line is this where you 
really want to live and attend school for the next couple of years? Contact the school’s 

admission counselor to set up a campus tour. 
 

Resources: 

¶ How to select a school: 
http://mappingyourfuture.org/collegeprep/selectcollege.htm 

¶ Apply for admission: http://mappingyourfuture.org/collegeprep/apply.htm 

¶ Kansas Board of Regents: http://www.kansasregents.org/ 

¶ Flint hills Job Corp: http://flinthills.jobcorps.gov/home.aspx 

¶ College search to find detailed information on two- and four- year schools: 
www.CollegeBoard.com 

¶ www.cappex.com 

 
 
 
 

Notes:_____________________________________ 
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________
__________________________________________ 

http://mappingyourfuture.org/collegeprep/selectcollege.htm
http://mappingyourfuture.org/collegeprep/apply.htm
http://www.kansasregents.org/
http://flinthills.jobcorps.gov/home.aspx
http://www.collegeboard.com/
http://www.cappex.com/
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How am I going to pay for college? 
 
Going to college is expensive, but if you want to go, there are several 

financial options out there. 

¶ Federal Financial Aid: As a foster youth who is aging-out of foster 
care, you are entitled to the maximum amount of financial aid. Financial aid 

applications are available on January 1st of each year and must be 

completed by June of that year. You can apply by filling out a Free Application for Student 
Financial Aid (FAFSA) online at http://www.fafsa.ed.gov. There are various forms of federal 
financial aid, including grants (money you don’t have to pay back) and loans (money you do 
have to pay back, often with interest). Federal work-study is another form of financial aid that 
allows you to earn money while working. Talk to your college financial aid office to be sure you 
get all the financial aid you are entitled to.  If you get a loan you must notify your IL worker. 

¶ Federal Work-Study Program: Offers part-time jobs for undergraduate and graduate students 

with financial need, allowing them to earn money to help pay educational expenses. This 
money is earned and therefore the student does not have to pay back any money related to 

this program. If you are interested in doing a work-study program, (working on campus)  make 
sure to mark this on the FAFSA. This is a good thing especially if you don’t have a car. 

¶ Scholarships: Scholarships are the way to go, because you don’t have to pay them back either 
(just like grants). There are lots of scholarships out there. First, talk to you school counselor, 

because many high schools offer local scholarships. Second, talk to your college financial aid 
office. Colleges offer scholarships to incoming students, especially those with financial need. 

Finally, look online. There are hundreds of scholarship websites. You may qualify based on 
need, gender, ethnicity, or because you are in foster care. See below for a few scholarship 
websites. 

o Mapping Your Future – Pay for College: http://mappingyourfuture.org/paying/ 
o Website that provides a good source of information on beginning the financial aid 

process and has a section on scholarship for foster youth - 
http://www.collegescholarships.org/ 

o Casey Family Scholars Scholarships – http://www.casey.org/ 
o Horatio Alger Scholarship – https://www.horatioalger.org/scholarships/sp.cfm 
o Orphan Foundation of America Scholarship – http://orphan.org/ 

o Lee Ann Foster Children Scholarship: 
http://www.leeannfosterchildrenscholarship.org/index.html 

o Website provides numerous resources for foster care youth scholarships, along with 
their deadlines, amount available, and contact information – 
http://www.unitedfriends.org/resources/links-
resources/foster-youth-scholarships 

o The American Legion’s 59th Edition College Financial Aid 
Handbook: http://pdf.needalift.org/nal2011.pdf 

o Other links for scholarships: 

Á www.CollegeAnswer.com 
Á www.FastWeb.com 

Á www.ScholarshipExperts.com 
Á www.Scholarships.com 

Á www.cappex.com 
 

http://www.fafsa.ed.gov/
http://mappingyourfuture.org/paying/
http://www.collegescholarships.org/
http://www.casey.org/
https://www.horatioalger.org/scholarships/sp.cfm
http://orphan.org/
http://www.leeannfosterchildrenscholarship.org/index.html
http://www.unitedfriends.org/resources/links-resources/foster-youth-scholarships
http://www.unitedfriends.org/resources/links-resources/foster-youth-scholarships
http://pdf.needalift.org/nal2011.pdf
http://www.collegeanswer.com/
http://www.fastweb.com/
http://www.scholarshipexperts.com/
http://www.scholarships.com/
http://www.cappex.com/
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¶ SRS Independent Living Program: The SRS IL Program offers several educational 
resources for youth in foster care. 

o Chaffee: Youth who were in custody and in out of home placement for any 
length of time on or after their 15th birthday may be eligible for Basic 
Chaffee services. Chaffee supports include:  
Á Assistance with completing high school or GED 
Á Training in daily living skills 
Á College classes/credits prior to completion of high school 
Á Assistance with post secondary education and/or certified training 
Á Locating and maintain housing 

o Education & Training Voucher (ETV): ETV’s can help with costs related to 
post-secondary education. Supports include: 
Á Tuition and fees (if not covered by the Tuition Waiver) 
Á Room and board 
Á Special fees related to specific education/training programs 
Á Books/materials 
Á Child Care 
Á Technical equipment 
Á Tutoring 

o Kansas Tuition Waiver Program: Provides tuition and fees at Kansas 
vocational-technical schools, community colleges and Kansas Board of 
Regents schools. Youth are eligible for the waiver until their 23rd birthday. 
Eligibility requirements for the tuition waiver are: 
Á Youth who aged-out of foster care (turned 18 while still in foster care 

and was living in an eligible out of home placement) 
Á Youth released prior to 18 after having graduated from high school or 

GED 
Á Youth adopted or custodianship finalized after youth’s 16th birthday 

Resources: 

¶ To contact an SRS Independent Living Coordinator near you, call 785-296-4653 or 
visit 
http://www.srs.ks.gov/agency/cfs/Pages/IndependentLivingProgram.aspx#Indepe
ndent%20Living%20Information 
 
 

 
  

 
 
 

http://www.srs.ks.gov/agency/cfs/Pages/IndependentLivingProgram.aspx#Independent%20Living%20Information
http://www.srs.ks.gov/agency/cfs/Pages/IndependentLivingProgram.aspx#Independent%20Living%20Information
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I’m in College, Now What? 

Since college is an investment of your precious time and lots of money, you 
don’t have to waste either one by failing at it. You can be a successful college 
student. Here are some tips from former foster youth who are in currently in 

college: 

¶ College isn’t like High School! 
o You will work and study way more in college than you ever did in 

high school. 
o Professors expect more out of you. 
o Classes are way more advanced. 

¶ Know your resources! 
o What are the available resources and services available on campus? 

Á Tutoring services 
Á Health services 

Á Counseling services 
¶ Get to know important people! 

o Academic Advisor – this person will help you with enrolling in classes. 
o Residential Assistant (RA) – these people oversee the dorms and make sure you follow 

the rules. 
o Professors – get to know your professors because they are a huge resource in college. 

o Roommates – take the time to get to know your roommates, these are the people that 
can become lifetime friends. 

o SRS Independent Living Coordinator – make sure you stay in touch with this person at 
least once a month. They are a huge resource for you! 

¶ Know important numbers! 
o Make sure you know your RA’s phone number. 
o Have a quick reference to the college security number. 

¶ FREEDOM! 

¶ One of the most exciting things about college is you have a new freedom. You can choose what 
classes you take and when you take them. You have a lot more freedom in college, BUT BE 
CAREFUL! 

¶ Be aware of the Freshman 15 – many freshman in college gain weight because of their exposure 
to more food as well as eating out late at night. 

¶ Be smart with your money – if you receive a refund check from the Pell Grant be careful with 
how you spend this money. That money has to last you a long time and help pay for unexpected 
expenses throughout the semester.  

¶ Furthermore, be aware that you may be pressured from family members to give them money. 
As soon as your family members know you have extra money, they will be bugging you all the 
time trying to get that money! Be aware of this and learn how to say no! This money is for you 

and your education, not your brother and a new video game! 

¶ Get Involved! 

o Most colleges will tell you that the students who get involved in college extracurricular 
activities are the ones who are more likely to succeed. 

Á Look into student organizations. 
Á Attend freshman orientation activities (most colleges have a whole week 

devoted to freshman orientation). 
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Á Play intramural sports.  

¶ Items you need when you move into the dorms: 
o Mini fridge 
o Microwave 
o TV (optional) 
o Computer (ask about computer camp if you haven’t 

attended this) 
o Non-perishable food items (canned goods, ramen 

noodles, etc.) 
o Bed linens (sheets, comforter, pillow, etc.) 
o Shower caddy and shower items 
o Laundry $ and detergent 

o Backpack 
o Flash drive 
o Umbrella 

¶ Miscellaneous advice: 
o Know what your meal plan is! Don’t get to the end of the semester and have no money 

to buy food! 
o Get your General Ed classes out of the way. 
o Take classes that you are interested in to help decide what major you want to go into. 
o Rent books or buy used books – this is much cheaper than buying new books. You can 

also sell back your books at the end of the semester, but you will not get very much 

money back and some books may not be brought back.  
o Every year reapply for the Tuition Waiver and the FASFA. 

o Make sure you have health insurance – either through the extended medical card or 
student insurance through the college. 

o Know what you are going to do over Thanksgiving and Winter breaks. Some colleges 
close the dorms over these breaks. 

o You will get homesick so stay in contact with family and friends back home. 
o Know your environment and community 

Á Know where to find the: public library, laundry facilities, grocery stores, book 
store, hospitals, doctors, public transportation, police station, mall, movie 
theatres, etc. 

Resources 
¶ Mapping Your Future – Success in College Guide: 

http://mappingyourfuture.org/SuccessInCollege/index.htm 

¶ College Board – www.collegeboard.com 

¶ College Freshman Tips – www.college-freshman.com 
¶ California College Pathways –Education resource with good checklists and tips on how to get organized 

- www.cacollegepathways.org 

¶ Kansas Independence website – Website created by Kansas foster youth, which contains resources on 
money management, education, health, housing, mental health, daily life, etc.  
www.kansasindependence.org 

¶ 5 Tips to Avoiding College Depression - http://www.usnews.com/articles/education/best-
colleges/2010/11/19/5-tips-to-avoid-depression-in-college.html?PageNr=1 

 

http://mappingyourfuture.org/SuccessInCollege/index.htm
http://www.collegeboard.com/
http://www.college-freshman.com/
http://www.cacollegepathways.org/
http://www.kansasindependence.org/
http://www.usnews.com/articles/education/best-colleges/2010/11/19/5-tips-to-avoid-depression-in-college.html?PageNr=1
http://www.usnews.com/articles/education/best-colleges/2010/11/19/5-tips-to-avoid-depression-in-college.html?PageNr=1
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As we decided what to include in this section, what we wanted to include issues dealing with making 
good (or at least better) choices.  Good physical, emotional and spiritual health is directly related to 
making good choices.  And making good choices is about being well informed. 

 

MEDICAL CARD 
When you age out of care, you are eligible for the medical card extension program. What does that 

mean? It means that you will be able to keep your medical card you received while in care up until your 
21st birthday. The plastic medical card is the same one you had while in care. Make sure when you 

move out on your own that you have the card in your possession. If not, talk to your IL worker about 
replacing it.  
 
It is important to update your mailing address each time you move so that you are not terminated 
from the program. The medical card extension will end when one of the following happens: 
1. you turn 21 years of age (last day of the month you turn 21) 
2. you are no longer a resident of Kansas  
3. you are an inmate in a public institution 
 

While taking advantage of the services that SRS can provide is important, you can maintain a medical 
card without receiving any other services. As you transition out, you should receive a form (CFS 8597 – 

see appendix) from SRS stating that you are eligible and the date your eligibility will end. The other 
section to note is when your KAN Be Healthy benefits will end. You will need to keep your KAN Be 
Healthy screening current keep those benefits. You can update your screening at your doctor’s office o 
local health department. Here are the services that the KAN Be Healthy Program provides: 
 

Prescription and over-the-counter medicines (with a prescription from the 
doctor), nutrition counseling, rides to the doctor, extra medical supplies and 
equipment with a doctor’s prescription (such as tube feeding supplies), help for 
children who are homebound due to long-term physical problems, counseling you 
need, eye exams as needed, eyeglasses and repairs (some limitations apply), 
hearing screens and hearing aids (some limitations apply), routine teeth cleaning, 
including x-rays, fluoride treatment.(some limitations apply) and sealants, fillings, 
and teeth pulled.    

 
While on the medical card extension program, you will be responsible for some co-payments when 
seeing the doctor, eye doctor, dentist or getting a prescription. See appendix for the co-payment 
schedule.   
 
You can find more information about applying for a medical card on the Kansas Independence website 

under Resources>Health>Your Physical Health. 
 
If you have questions about your medical card contact your SRS IL worker or look on the Kansas 
Medicaid website: https://www.kmap-state-ks.us/  
 

 

https://www.kmap-state-ks.us/
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HEALTHWAVE 
If you got out of care before your 18th birthday, you may be eligible for Healthwave up until youth 19th birthday.  
Healthwave is available if you are under the 200 percent of the federal poverty level, and are not eligible for 
state employee health insurance and are not covered by private health insurance. You can find out more 
information about Healthwave on the Medicaid website listed above.  
ά²Ƙŀǘ ǎƘƻǳƭŘ L Řƻ ƛŦ LΩƳ ƴƻ ƭƻƴƎŜǊ ŜƭƛƎƛōƭŜ ŦƻǊ ǘƘŜ ƳŜŘƛŎŀƭ ŎŀǊŘ ŜȄǘŜƴǎƛƻƴ ƻǊ IŜŀƭǘƘǿŀǾŜ ǇǊƻƎǊŀƳΚέ 
If you are still in college, you can check into the college’s student health program or see if you can purchase an 
insurance policy. Talk to your IL worker and they can help you with the options. There are dental clinics that 
serve the medically underserved. See the Kansas Independence website for a list. Look under 
Resources>Health>Insurance, Dental, Sexual Health.   
 
Note: at the time of writing this guide, changes to the federal health care system in 2014 will extend the medical 
card program to age 24. 
 
ά²Ƙŀǘ ǎƘƻǳƭŘ L Řƻ ƛŦ L ƳƻǾŜ ǘƻ ŀ ƴŜǿ ǘƻǿƴ ŀƴŘ ŘƻƴΩǘ ƪƴƻǿ ƛŦ ŀ ŘƻŎǘƻǊ ǿƛƭƭ ǘŀƪŜ Ƴȅ ƳŜŘƛŎŀƭ ŎŀǊŘΚέ 
You’re right, not all doctors take the medical card. Go through the phonebook or look online for doctors and call 
their office. The Kansas Independence website has a link under Resources>Health>Your Physical Health. You can 
also find a listing of clinics that will take medical cards. 
 
άL ŘƻƴΩǘ ƪƴƻǿ Ƴȅ ƳŜŘƛŎŀƭ ƘƛǎǘƻǊȅ ƻǊ ǊŜƳŜƳōŜǊ ǘƘŜ ŘƻŎǘƻǊǎ LΩǾŜ ǎŜŜƴΦέ 
Knowing your medical history is important. Don’t wait until something happens to try to find out the 
information. If you are going to a doctor for the first time they will want to know this information. Some colleges 
may also require a medical history before you can attend classes. 
 
Talk to your family or current/former foster parents. They may remember the details. There may be some 
information in your client file so ask your current or former case manager. When developing your transition 
plan, this is a good time to ask questions about your medical history. If at all possible, keep a written record of 
your own.  There is a great form on the Kansas Independence website to help wri te down the information. Look 
under Resources>Health>Your Physical Health. 
 
ά¢ƘŜ ŎƻƭƭŜƎŜ L Ǝƻǘ ŀŎŎŜǇǘŜŘ ǘƻ ƛǎ ǘŜƭƭƛƴƎ ƳŜ ǘƘŜȅ ƴŜŜŘ Ƴȅ ƛƳƳǳƴƛȊŀǘƛƻƴ ǊŜŎƻǊŘǎ ŀƴŘ L ƴŜŜŘ ǎƻƳŜ ǎƘƻǘǎ ōŜŦƻǊŜ 
ǎǘŀǊǘƛƴƎ ǎŎƘƻƻƭΦ L ǘƘƻǳƎƘǘ L ǿŀǎ ǘƻƻ ƻƭŘ ŦƻǊ ǎƘƻǘǎΦέ 

 The Advisory Committee on Immunization Practices for the Centers for Disease Control (CDC) and the 
American College Health Association recommends all college students receive two doses of Measles, 

Mumps and Rubella (MMR) and all new incoming freshmen receive a Meningitis vaccine. Universities bring 

together large concentrations of persons susceptible to these diseases. Students living in residence halls or 

sorority/fraternity houses are at greater risk of contracting meningococcal bacteria. Many states now 
require the Meningitis vaccine for all college students. Kansas is one of those states that do require the 

vaccine. 

 
You may need to show proof of receiving the following:  
a. Two doses of MMR vaccine after 12 months of age  
b. Td booster or Tdap vaccine within the past ten years  
c. Oral Polio vaccine series  
d. Three Hepatitis B vaccines  
e. Varicella vaccine series 
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f. TB screening 
 

Each college has a little different policy about immunizations or medical records but you 
should receive information about what is needed as soon as you enroll. Never send the 
original copy of your immunization records to anyone. If someone asks to see an original 
copy, take it in person and let them make a copy.  
 ά²ƘŜǊŜ Ŏŀƴ L ŦƛƴŘ Ƴȅ ǎƘƻǘ ǊŜŎƻǊŘǎΚέ 
Contact the last county health department or doctor’s office that you got your 
immunizations. Sometimes your last school can make a copy for you. 
 
ά²ƘŜƴ ǎƘƻǳƭŘ L ǎŜŜ ŀ ŘƻŎǘƻǊΚέ 
You know your body the best. Below are some suggestions of when 
to see a doctor. 
 

¶ Have a fever of 102.5 degrees or higher 

¶ Have a headache accompanied by a stiff neck 

¶ Have pain with urination 
¶ Have an unusual discharge from your penis or vagina 

¶ Have a change in your menstrual cycle 

¶ Have pain in the abdomen that will not go away 

¶ Have a persistent cough, chest pain, or trouble breathing 

¶ Have pain or any other symptoms that worry you or last longer than you think 
they should 

  

EATING HEALTHY 
¶ avoid eating when stressed, while studying, or while watching TV  

¶ eat slowly  

¶ eat at regular times and try not to skip meals  

¶ keep between-meal and late-night snacking to a minimum  

¶ choose a mix of nutritious foods  

¶ pick lower-fat options when you can, such as low-fat 
milk instead of whole milk or light salad dressing instead of 
full-fat dressing  

¶ watch the size of your portions  

¶ resist going back for additional servings  

¶ steer clear of vending machines and fast food  

¶ keep healthy snacks like fruit and vegetables on hand in your room  
¶ replace empty-calorie soft drinks with water or skim milk 
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What's Behind First-Year Weight Gain? The “Freshman 15” 
Everyone's heard warnings about the "freshman 15." But is it true that many college 

students pack on 15 pounds during their first year at school? 

Recent studies find that some first-year students are indeed likely to gain weight — but 
it might not be the full freshman 15 and it may not all happen during freshman year. 
That might sound like good news, but it's not. Doctors are concerned that students who 
gradually put on pounds are establishing a pattern of weight gain that could spell 

trouble if it continues. 

Studies show that students on average gain 3 to 10 pounds during their first 2 years of 

college. Most of this weight gain occurs during the first semester of freshman year. 

College offers many temptations. You're on your own and free to eat what you want, 
when you want it. You can pile on the portions in the dining hall, eat dinners of french 
fries and ice cream, and indulge in sugary and salty snacks to fuel late-night study 
sessions. In addition, you may not get as much exercise as you did in high school. 

College is also a time of change, and the stress of acclimating to school can 
trigger overeating. People sometimes eat in response to anxiety, 
homesickness, sadness, or stress, and all of these can be part of adapting to 
being away at school. 

What If I Gain Weight? 
If you do gain weight, don't freak out. Take a 
look at your eating and exercise habits and 
make adjustments. In a study in which 
freshmen gained 4 pounds in 12 weeks, the 
students were only eating an average of 174 
extra calories each day. So cutting out one 
can of soda or a midnight snack every day and 
being more active will help you get back on 
track. 

It may be tempting to go for the easy fix, like skipping meals or trying the 
latest fad diet. But these approaches don't work to keep weight off in the 
long run. It's best to make small adjustments to your diet that you know you 
can stick with. 

Source: kidshealth.org - For more information on the Kansas Independence website look under 
Resources>Health. 
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SEXUAL HEALTH 

 
άL ǘƘƛƴƪ L ƳƛƎƘǘ ōŜ ǇǊŜƎƴŀƴǘΦ ²Ƙŀǘ ǎƛƎƴǎ ǎƘƻǳƭŘ L ōŜ ƭƻƻƪƛƴƎ ŦƻǊΚέ 
The websites that we looked at listed a variety of different signs and symptoms of 
pregnancy. If you think you might be pregnant the best way to find out is through a 
pregnancy test. There are many home pregnancy tests (HPT) on the market or go see 
your doctor or the local health department. Early prenatal care is important to you and 
your baby.  

If your HPT is negative, test yourself again in a few days or one week. If you 
keep getting a negative result but think you are pregnant, talk with your 
doctor right away. 

άL ǘƘƛƴƪ L ƘŀǾŜ ŀ ǎŜȄǳŀƭƭȅ ǘǊŀƴǎƳƛǘǘŜŘ ŘƛǎŜŀǎŜΦ LΩƳ ǘƻƻ ŜƳōŀǊǊŀǎǎŜŘ ǘƻ ŀǎƪ ǉǳŜǎǘƛƻƴǎ ƻǊ ǎŜŜƪ 
treatment. ά                                                                                                                                                             
Sexual transmitted diseases (STD) are occurring more often and at a younger age. Even someone 

having sex for the first time can get an STD. The only people who have no risk of getting an STD are 
people who haven't had sex or any kind of sexual contact. That includes oral or anal sex. 

Even doctors often can't tell by looking if people have STDs. So they need to do tests, like blood work. 
Often STDs have no symptoms. Untreated, you could have more severe health problems like infertility 
(the inability to have a baby) or pelvic inflammatory disease (PID), which may land you in the hospital. 
You should also have an AIDS/HIV test done if you are sexually active. Some clinics will do it for free 
and it is confidential. 

 If you do get diagnosed with an STD, your partner should be treated at the same time you are. That 
way your partner will avoid future problems — and avoid re-infecting you and others. 

If you decide to have sex, always use a condom every time. Even if you're already on another kind of 
birth control, like the Pill, you should still use a condom. That's because condoms are the only type of 
birth control that reduces the risk of getting an STD.  

For more information about STDs see the Kansas Independence website: 
Resources>Health>Insurance, Dental, and Sexual Health. 
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RELATIONSHIPS                                                                                                                                                                   
Having healthy relationships can be difficult.  The idea of having a healthy relationship 
goes beyond having a boy/girl friend. Healthy relationships also involve family and 
friends. Any relationship takes time, energy, and care and should include respect and 
trust. 

If you have been separated from your family during your time in care, ask your worker 
about being reunited with them before you leave care so that you can get to know them 
again and have support. Maybe family therapy is required to work on some old issues 
and changes within the family. 

The Kansas Independence website has many resources dealing with relationships. See 
Resources>Relationships. 

ά²Ƙŀǘ ǎƘƻǳƭŘ L ŘƻΚ L ǘƘƛƴƪ L ŀƳ ƛƴ ŀƴ ŀōǳǎƛǾŜ ǊŜƭŀǘƛƻƴǎƘƛǇΦέ                                                                                            
Sometimes we don’t even know what a healthy relationship should look like. No one 
deserves to be in an unhealthy relationship. Domestic violence and emotional abuse are 

behaviors used by one person in a relationship to control the other.  If you think are in 
abusive relationship, there are many resources available to help keep you safe. 

The Kansas Crisis Hotline, 1-888-363-2287 is a toll-free, 24-hour statewide crisis hotline 
developed to link victims of domestic violence and sexual assault to crisis programs 
across Kansas.  

The Hotline offers: 

¶ Confidential, non-judgmental support 

¶ Crisis intervention to help you identify problems and possible solutions, including 
safety plans for emergencies 

¶ Referral to community programs or women's shelters for long term support 

¶ Information about domestic violence, sexual assault, child abuse, and intervention 
programs 

The Kansas Independence website has links to the Paper Girlfriend and Paper Boyfriend 
Game. These games teach you about healthy relationships and dating violence. You can 
also go directly to www.stayteen.org to find these games. 

  

  

http://www.stayteen.org/
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CODEPENDENCY 
Codependency is often known as “relationship addiction” because people with 
codependency often form or maintain relationships that are one-sided, emotionally 
destructive and/or abusive. Codependency can occur with any relationships.  

Codependency is characterized by denial, low self-esteem, excessive compliance, and/or 
control patterns. It often rooted during early childhood especially with children who 
have family members that have addiction issues.  

Codependent individuals often need to seek treatment to improve their behavior.  

 
IN CRISIS? 
If you are in crisis such as being a runaway, homeless or at risk and need  in 

immediate help, contact National Safe Place www.nationalsafeplace.org .  On 

this site you can find Safe Place programs throughout the United States.  

If your town does not have a Safe Place program, contact the National 

Runaway Switchboard (NRS). The NRS is a national toll-free hotline (1-800-

RUNAWAY) serving runaways, homeless, and at risk youth and their families. 

 

  

http://www.nationalsafeplace.org/
http://www.1800runaway.org/
http://www.1800runaway.org/
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STRESS                                                                                                                                            
Stress is something that each of us deal with on a 
daily basis. The stress can be caused by something  
that just happened to us (paying bills, preparing for 
a test, almost hitting another car as we are driving 
down the street) or by something we have 
witnessed in our past (often known as Post 
Traumatic Syndrome Disorder – also known as PTSD). 
Over time, if enough stress is not dealt with, it can lead to major 
physical or psychological issues.  Learning to manage our stress is 
one of the most important things we can do for our bodies and 
minds. We’ve all heard to count to 10 or to take a big breath when 
we get upset. Those are just a few strategies that can help you deal 
with stress. The Kansas Independence website has more resources 
and strategies to help you deal with stress. Look under 
Resources>Mental Health>Managing Stress and Anxiety. You can 
also find information about anger management on the same 
webpage. 

 

NOTES:____________________________________________
__________________________________________________
__________________________________________________
__________________________________________________
__________________________________________________
__________________________________________________
__________________________________________________
__________________________________________________
__________________________________________________
__________________________________________________ 
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ABUSIVE HEAD TRAUMA (formerly known as SHAKEN BABY SYNDROME) 
 
Sometimes new parents become frustrated with inconsolable crying babies, they lose 
control and cause permanent damage and often times fatal injuries to the baby. How 
are these injuries caused? 
 
Abusive Head Trauma (AHT) is an inflicted traumatic brain injury that occurs when a 
baby is violently shaken or slammed. Shaking has significant impact on a child under age 
two because their neck muscles are generally weak and the head is quite large in 
comparison with the body. The brain of an infant is not well protected like that of an 
adult as the skull of an infant is relatively unstable and still developing. 
 
Symptoms of AHT are: 
• Altered level of consciousness – sleepy, yet irritable, or may have seizures or even be 
in a coma 
• Eyes unable to focus 
• Poor sucking or swallowing 
• Irritability 
• Lethargy 
• Difficulty breathing 
• Signs of shock: pale, sweating, vomiting, listless 
• May have abdominal and/or chest injuries present 
YSICAL ABUSE 
Distinguishing Abuse from Accident 
The very nature of childhood invites accidents. Children are curious and fearless. They 
run, climb, jump, and explore. A child’s motor skills usually outpace cognitive skills, 
allowing the child to approach danger without recognizing it. How can you distinguish 
the accidental injury caused by the exuberance of childhood from the non-accidental 
injury caused by the abuse of an adult? 
 
When observing injury you suspect might be the result of abuse, consider: 
• Where is the injury? Certain locations on the body are more likely to sustain accidental injury: 
Knees, elbows, shins, and the forehead; all are parts of the body which can be injured during an 
accidental fall or bump. Protected parts of the body, such as the back, thighs, genital area, buttocks, 
back of the legs, or face, are less likely to accidentally come into contact with objects which could 

cause injury. It is important to remember to look for other indicators and the history. 
• How many injuries does the child have? Are there several injuries occurring at one time or over a 

period of time? The greater the number of injuries, the greater the cause for concern. Unless involved 
in a serious accident, a child is not likely to sustain a number of different injuries accidentally. Injuries 

in different stages of healing can suggest a chronological pattern of occurrence. 
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ABUSIVE HEAD TRAUMA (formerly known as SHAKEN BABY SYNDROME) 
continued….. 
 
• What are the size and shape of the injuries? Many non-accidental injuries are 
inflicted with familiar objects: a stick, a board, a belt, a hair brush. The marks which 
result bear strong resemblance to the object which was used. For example, welts caused 
by beating a child with an electrical cord might be 
Loop-shaped; a belt might cause bruises in the shape of the buckle. Accidental marks 
resulting from bumps and falls usually have no defined shape. 
• Does the description of how the injury occurred seem likely? If an injury is accidental, 
there 
should be a reasonable explanation of how it happened which is consistent with its 
severity, type and 
location. When the description of how the injury occurred and the appearance of the 
injury do not seem related, there is cause for concern. 
• Is the injury consistent with the child’s developmental capabilities? As a child grows 
and gains 
New skills, he increases his ability to engage in activities which can cause injury. A 
toddler trying to run is 
Likely to suffer bruised knees and a bump on the head before the skill is perfected. He is 
less likely to suffer a broken arm than is an eight-year-old who has discovered the joy of 
climbing trees. A two-week-old infant does not have the movement capability to self-
inflict a bruise. 

(Source: 
http://www.srs.ks.gov/agency/cfs/Documents/Child%20Abuse%20Reprting%20Guide.p
df) 

άLǎ !ōǳǎƛǾŜ IŜŀŘ ¢ǊŀǳƳŀ ǇǊŜǾŜƴǘŀōƭŜΚέ                                                                                                                        
AHT is preventable! Expecting parents can take childcare classes before the birth of their 
child and learn strategies to help console crying babies. All child care providers (parents, 
family, and daycare providers) need to know it is okay to ask for help when needed. 

ά/ŀƴ ŀ ōŀōȅ ǎǳŦŦŜǊ ŦǊƻƳ !I¢ ŦǊƻƳ ōŜƛƴƎ ǘƻǎǎŜŘ ƛƴ ǘƘŜ ŀƛǊ ƻǊ ōƻǳƴŎŜŘ ƻƴ ŀ ƪƴŜŜΚέ                                   
Most experts will tell you that activities involving an infant or a child such as tossing in 
the air, bouncing on the knee, placing a child in an infant swing or jogging with them in a 
back pack, do not cause the brain, bone, and eye injuries characteristic of AHT. 

For more information about AHT go to www.dontshake.org  

  

http://www.srs.ks.gov/agency/cfs/Documents/Child%20Abuse%20Reprting%20Guide.pdf
http://www.srs.ks.gov/agency/cfs/Documents/Child%20Abuse%20Reprting%20Guide.pdf
http://www.dontshake.org/
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MENTAL HEALTH AND MEDICATION ISSUES                                                                                             

      Many youth who have been in care have had years of therapy and possibly been 
medicated to control their behavior. You may have been one of these youth. Once you 
get out of care, it will be your decision to make whether to continue with therapy and 
stay on your medication(s) or quit. As you develop your transition plan, you need to 
address these issues. Your medical card will pay for therapy and medication but you will 
need to think about whom you will see for therapy or where you will get prescriptions 
filled. Maybe you are moving to another town and will need to change therapists. 
(Kansas Independence has a map of mental health centers. You can find them under 
Places>Youth in Care Resources) or maybe the pharmacy where your foster parents 
filled your medicine is across town from your new apartment so you will need to find a 
new pharmacy. 

As you are leaving care, plan ahead to make sure you have enough medication until the 
next time you see the doctor. You might need to ask for a prescription to get a refill at 
the pharmacy. Also know the names and dosages of all the medications you are taking. 
If you went to the hospital due to an injury, the emergency room will ask you about 
them. You won’t have your foster mother or worker there to tell them what you are 
taking.  

If you decide to stop taking any or all of your 
medications, talk to your doctor before 
stopping them. Instead of going “cold 
turkey”, the doctor can recommend how to 
safely withdraw from the medication(s). 
Just as important to remember is that 
stopping and starting your meds without 
doctor permission can be just as 
dangerous.  

If you decided you didn’t want to see a 
therapist after getting out of care, you 
can always change your mind. Just 
remember you may need to go through another 
intake process with the mental health center. 

Earlier we discuss knowing your medical history. Knowing your mental health history is 
just as important. Try to keep a written record of it as well. You may need it if you are 
applying for Voc Rehab services or disability benefits. 
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SUICIDE 

     As we developed our 2010 work plan concerning developing this transition guide, we 
had one KYAC member that was pretty adamant that we accomplish getting it written. 
Sadly, last fall he took his own live. We will never understand the reason he felt he need 
to end his life. Some of us are having a harder time accepting his death than others. But 
we dedicate this section to our friend. He will always be in our hearts and on our minds. 

“Suicide is a permanent solution to a temporary problem.” It’s not just a saying! SEEK 
HELP IMMEDIATELY if you are thinking about ending your life. Call one of the suicide 
hotlines listed in the community resource section or 911. You can also go to your local 
mental health center or emergency room (afterhours).  The Kansas Independence 
website also has information in Resources>Managing Stress and Anxiety.  

One of Billy’s friends emailed the following poem to some of the advisors after his 
death. With his family’s permission we have included it in this guide. 

This is a poem that i wrote after Billy died.  He meant so much 2 everyone.  Not all of us 
understand why he took his own life. ~Eva  
 
Iôm Sorry Foré 

Iôm sorry for all the pain you felt.  The pain you couldnôt keep. 

Iôm sorry for the times you felt so weak.  

Iôm sorry for everything you couldnôt say. 

Iôm sorry for all the people who stood in your way. 

Iôm sorry for all the times I saw you and didnôt say ñHey!ò  

Iôm sorry for all the things you couldnôt be. 

Iôm sorry for all the places you couldnôt see. 

Iôm sorry for all the ways you felt so insecure. 

Iôm sorry that I wasnôt really sure. 

Iôm sorry for the wall I couldnôt break down.  

Iôm sorry for the way people pushed you around. 

I only wish you could be her e.  Just to hear me say, ñIôm sorry.ò 
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Housing
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Mo’s Advice:  Planning Ahead 
 

The Importance of having stable housing 

If you’ve ever been homeless or couch surfing, or just unsure about where you would go from day to 

day it should not be hard to convince you of why it’s important to have stable housing. After you’ve 

been released from Foster Care you may or may not have a multitude of life options to choose from, 

but one thing is for sure certainly need a GOOD place to live. I urge you to not get desperate and offer 

to pay your best friend’s mother 200 bucks a month to crash on a small couch 3 nights out of the week 

when you don’t have to. Does your research thoroughly before you pick a place to live so you don’t 

wind up on your butt with an empty gut?  And if the threat of hunger is not enough to persuade you 

not to rush into any living arrangements check out these other important reasons.  

¶ STABILITY  

¶ If you have your own place NO ONE (but your landlord)  can kick you out 

¶ You won’t freeze in the winter! BURR 

¶ You can come and go as you please! 

¶ Look! Now you have somewhere to send your mail 

¶ You control the amount of drama in your life 

¶ You save MONEY if you get a roommate! 

¶ You know for certain that YOU get along well with YOU!  

¶ You can’t run the heat/ac in your car all night! 

¶ Running water?!?! 

¶ A closet… 

¶ The satisfaction of knowing you aren’t homeless 

¶ Less stress 

¶ Lower risk of dependence 

¶ You have an address for employers to contact you 

¶ Safe place to put yourself and your belongings 

¶ Paying rent helps your credit!!! 

 

I hope this list helps and GOODLUCK on your search for the safest home environment Modia J  
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The Dangers of becoming Homeless 

 
Homelessness affects every area of a person’s life.  Without a stable home it is 

impossible to know when you will get your next shower, have a safe place to sleep, and 

have a place to keep your belongings from being stolen. With all of 

these uncertainties stress levels elevate and decision making skills 

decrease.  These changes may place you in physical and emotional 

danger due to unsafe environment or people that come into your 

life due to homelessness.  Currently in Kansas about 40% of homeless 

young adult were in foster care.  It is important to have a plan in place 

so that you do not experience the dangers, stressors and uncertainties of 

homelessness. 

 

Homeless Risk Factors 

¶ No resources for food, i.e.  starvation, malnutrition 

¶ Poor health; high risk of STD’s, STI, and other illness that could be treated 

¶ Exploitation at risk of becoming a victim of human trafficking 
¶ Death 

 

Where Can I Turn in a Crisis?  

¶ 211 United Way Helpline (Toll Free anywhere in KS) 

¶ Street Outreach Services SOS (316) 262-HOME (in the Wichita area) 

¶ Fire Stations and Police Stations 

¶ Call Caseworker or IL Worker 
¶ SRS Crisis Line 

¶ Friends / Family 

¶ Local Churches 

¶ United Methodist Urban Ministry 
¶ Salvation Army/Union Rescue Mission/Harbor House 

¶ See Community Resources section on page…………….. 

¶ See List of Kansas Shelters on page????       
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Getting Started What Are Your Housing Options 

Making the decision to move out on your own is not only exciting, but one of the most important 

decisions you’ll make.  There are many things to consider including location, proximity to school/work, 

neighborhoods, your budget and if you should have a roommate to share expenses. With all these 

things to consider here are some pro’s and con’s of each of the most common housing options.  Rank 

the following housing option with  1 – first choice 2- second choice 3- third choice the tally the results 

the option with the lowest score is the option that will likely work best for you. 

 Dorm Shared Housing Apartment 

Freedom/Independence    

Privacy    

Location/Proximity    
Safety    

Social Life    

Roommate     

Pets Allowed    
Parking    

Furnishings Included    

Cost    

Utilities Paid    

Meals Included    
Laundry Facilities    

Cooking Facilities    
Stability    

Available Year Round    

Total    

 

Check out the following resources to find the furniture and 

other housing items your may need. 

Garage Sales – check ads in the newspaper. 

Craigslist 

Flea Markets 

Use Furniture Stores 

Goodwill 

DAV 

Family and Friends 
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College Housing: 

× Why a youth should live in a dorm and not with parents or in an 
apartment.  

Á Living on campus is convenient 
Á There are no monthly bills i.e. water/electric 

Á There are computer labs 
Á You have parking everyday  

Á There is security at most colleges 
Á Planned social activities 
Á You don’t have to cook because you have a meal at the cafeteria.  

 
× Go to the web site http://www.kansasregents.org/interactive_map_listing  

Select the school and research.   

× Go to the housing tab to see what needs done.   
Á Some schools will have it mandatory to stay in dorms and others will not require 

this.   
Á Complete the room and board application there may be a fee and a dead line.  

Make sure to check this early. 

Á List of needed immunizations  
× List of needed items and allowed in dorm settings  

Á Towels and Wash Cloths 
Á Bed linen (mattress pads, sheets, pillow cases and blankets) All are twin beds 

some are regular some are long.( you will need to ask) 
Á Laundry baskets and detergent 
Á Bath robe 
Á Toiletries (soap, body wash, shampoo, conditioner, deodorant, toothbrush and 

toothpaste, etc. 

Á Cloths hangers 
Á Alarm clock 

Á Flash light 
Á Multi plug extension with a surge protector 

Á Dictionary 
Á A few dishes (cups, plate, bowl, silverware, pan microwave plates) 

Á Bicycle and lock at big campuses 
Á Medication (aspirin, cough syrup, etc.) 

Á Small can opener 
Á School supplies (back pack, notebooks, pencils. pens, paper clips, note cards, 

paper, stapler 

Á Possibly a small refrigerator, microwave, computer, coffee pot (check with your 
college to see what they allow)  

 
× Contact the school either in person or by phone if you email items just to make sure they have 

received them. 
 

In the appendix we have a sample housing contract. 

http://www.kansasregents.org/interactive_map_listing
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Shared Housing 

Living with Friends or Family: Lynn’s Story. 

Deciding to live with friends can be a big decision and should not be 

taken lightly.  When I made the decision to move in with friends, there 

were several things that I took into consideration.  For example, I made sure what 

expenses I would be paying and if I would be able to cover them each month.  I also 

made sure I knew the area in which I would be living so I would know where all of the 

stores were. I considered if I would have any spaces for just myself and which spaces I 

would be sharing with my roommates.   There are other things to consider in deciding to 

live with friends and below are some pros and cons that should help you to decide. 

Pros 

¶ Cost.  Living with Friends and Family is a great way to save money 
¶ Safety – Help is available in an emergency situation. 

¶ Companionship 

¶ Renew and Establish Strong Relationships 

¶ Help preparing you for future family dynamics 
¶ Do not have to invest in as much furniture and household items 

Cons 

¶ Lack of Privacy 
¶ The stress of knowing you can be kicked out or asked to leave. 

¶ Unsure of Length of Stay 

¶ Having to Share Items or Facilities 

¶ Variety of Housekeeping Style may cause conflict 
 

I chose to move in with friends after I left foster care.  Our agreement was that I 

basically rented a room.  We worked it out that I also contributed to grocery and 

utilities.  During this time I was able to have the social support of people who care about 

me as I adjusted to going to college and working.  To be honest at times I felt 

uncomfortable because I was not in my own space. This was especially true when there 

were a lot of people in the house.  Overall this was a positive experience.  It helped learn 

how to pay monthly bills without the stress of being totally responsible for everything.  I 

was able save enough to get my first apartment within six months.  Lynn  

In the appendix there is a sample roommate contract. 
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Finding a Rental 

Moving out on your own is an exciting time.  Your first 

apartment can be an overwhelming experience.  You will have 

many decisions to make regarding where you want to live and how 

much you can afford.  There are also lots of legal issues involved in renting, 

since signing a lease is a legal contract and one you will be expected to fulfill or pay the 

penalties.  These penalties may include affecting your credit.  Make sure you don’t feel 

pushed into anything.  The following information will go over some ways to find an 

apartment, understanding a lease and other information to help make an informed 

choice in regards to your first apartment. 

How will I pay my rent is the BIG Question when considering getting an apartment. 

Here is a summary of rental assistance programs in Kansas 

HUD- US Department of Housing and Urban Development. 

www.hud.gov –this website provides information on programs, application process and 

resources available in your community. It also provided information on eligibility 

requirements.   

Section 8 Housing- the Section 8 Housing Choice Voucher Program is designed to help 
income-eligible families pay their rent to private landlords.   The U.S. Department of 
Housing and Urban Development (HUD) determines the rules and regulations for the 
Section 8 Program.  Income eligibility is determined using current Federal Income 
Limits. 2010 Federal Adjusted Income Limits  

If you have questions regarding the Wichita Section 8 Housing Choice Voucher 
Program or would like more information, please call the City of Wichita Housing & 
Community Services - Section 8 Office at (316) 462-3700. 

SRS IL Subsidy- time limited financial plan for youth 18-21.  

Monthly subsidy up to $300. Monthly amount based on youth income, resource and 

need. Amount is stepped down every six months. Please contact your assigned IL 

coordinator for additional information. 

 

See insert Kansas Housing Sources 

http://www.hud.gov/
http://www.hud.gov/
http://www.hud.gov/
http://www.wichita.gov/NR/rdonlyres/0AB013EF-9A41-404A-807E-4D84BC2E234F/0/2010FederalAdjustedIncomeLimitsS8.pdf
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Getting Started 

1.  When you research options to help lower the cost of your housing remember to include 

monthly utilities in your budget.  Experts suggest you not allocate more the 30% of your budget 

to housing. 

2. Should I have a roommate?  Splitting the rent makes your budget stretch farther plus provides 

companionship.  Keep in mind once you sign the lease you are committed to live with your 

roommate until the lease expires.  Know your landlords’ policy about changing roommates or 

sub-leasing. 

3. Decide what you want.  How many bedrooms? Proximity to school and work.  Parking.   

4. Make sure the neighborhood is safe.  Visit the area you are considering at night as well as the 

daytime.  Also ask people you trust about the neighborhood and landlord. 

 

 

Where to look for rentals??? 

1. Check out displays in the front of the grocery store for free apartment directories. 

2. Search online.  , www.apartmentfinder.com www.forrent.com Check out 

www.kansasindependence.org for apartments throughout Kansas.   

3. Many realtors have rental properties listings.  Be careful about paying fees to an agency for 

finding you an apartment. 

4. Newspaper and Yellow Page Ads 

Evaluate the rental 

1. All exterior door open and close with ease and the locks function. 

2. Stairs are in good condition. 

3. All porches, balconies, and decks have guardrails. 

4. There should be one smoke detector on each floor. 

5. Each bedroom should have an easily functionally window 

6. Showers, sink and bathtub are not leaking.  Toilet flush and don’t run.  Check water pressure. 

7. Check to see if there are sufficient outlets and functioning properly.  There should be no 

exposed or frayed wiring. 

8. Check the working condition and efficiency of the heating and air conditioning. 

9. Call the Utility provides for average monthly costs. 

Rental Applications 

Landlords are allowed to do a background check on applicants.  The fee (usually $25-$50) covers the 

cost to check your references and background.  This fee is usually non-refundable.  Most landlords 

require proof of income 3X the amount of rent.   

See Rental Application Example 

 

http://www.apartmentfinder.com/
http://www.forrent.com/
http://www.kansasindependence.org/
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Move In Checklist 
One of the most important aspects of renting an apartment is the walk 

through of the unit prior to moving in.  Most landlords will provide a 

checklist to document the current condition of the unit.  When moving out it is 

important to have documentation of any damages to the unit prior to occupancy.  

Make sure you keep a signed copy for your records.  You should also protect yourself by 

taking pictures of the unit with a time stamp setting on your camera. 

See Checklist Example 

  



47 

Signing the Lease 

Before signing a lease, be sure to read it carefully.  You should be able to 

understand all the terms and conditions .  Take someone you trust along to 

the lease signing to help make sure all your questions are answered .  

Local housing assistance organizations can give you good advice. 

Basic things to look for when reviewing a lease 
¶ A sublease provision.  Are you allowed to sublease? Will there be 

any charge to you if you decide to sublease? 
¶ What maintenance responsibilities are yours and what are the landlords – example who will 

mow the yard. 

¶ Review the Security Deposit terms 
¶ What utilities are included in the lease 

¶ What are the available laundry and recreation facilities? 
¶ Are there additional rules regarding things like waterbeds, pets, guests, etc… 

¶ If you are not comfortable signing the lease, take some time to think about it or get some 
advice. 

 

Beware of unlawful provisions, such as 
¶ Any clause in which you agree to accept blame in a future argument or dispute with the 

landlord-such as a provision that says you will pay your landlords legal fees in any court action. 
¶ Anything that says the landlord can take your personal property for lack of rent. 

¶ Any clause that sys the landlord can evict you, shut off utilities or padlock you door if you make 
a complaint or make repairs yourself. 

¶ Any clause that requires you to continue to pay rent if the unit is destroyed in a nature disaster.  
Be sure you see the actual unit you will be living in not just the model unit before signing the lease.  

 
See Lease Example 
 
Security Deposits 
Most Landlords require a tenant to pay a deposit.  Most deposits are not more than the monthly rent.  
Additional deposit may be required if you have a pet.  Pet deposit is often non-refundable. 
 
Landlords can keep your deposit for the following reasons: 

¶ To cover the actual cost of repair or placement of property damaged by you, not including 
normal wear and tear. 

¶ To pay for actual cleaning cost if you do not leave the unit clean.  If your move in checklist notes 
it was not clean at the time of occupancy take pictures. 

¶ If you landlord keeps any of your deposit, they must provide an itemized list of any charges.  If 
there are no deductions, the landlord must send you the deposit in full within 30 days. 
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What to do at the end of your lease. 

Most landlords require tenants to decide 30 days prior to the end of the lease if they would like to 

renew the lease.  Ask your landlord about going month to month.  This will allow you to extend the 

lease until the landlord or tenant gives the other party 30 day notice.  Keep the following information 

in mind when moving out. 

¶ Clean your apartment – This will help you get the full security deposit back 

¶ Do an exit walk-thru with your landlord.  Bring copies of pictures and move in checklist. 

¶ Return keys promptly 
 

 
Other Issues in Renting 

¶ The law requires your landlord to maintain your unit including plumbing, electrical, sanitary, 
heating, air conditioning, running water, hot water and appliances.   

¶ Know the person to call if you need maintenance/repair of have a problem.  Find out if you are 
to call the landlord or a management company.  Have their contact information. 

¶ Except in an emergency, such as a fire, the landlord may not come into your apartment unless 
you have been given advance notice and it is at a reasonable hour. 

¶ If you pay your rent in cash, make sure to get a receipt.  Keep your receipts. 

¶ You must keep the unit clean and safe. Throw out trash in the designated area.  Use the 
appliances, air conditioning and heating systems in a reasonable manner. 

¶ You are responsible for any damages done by your guests. 
¶ It is illegal for a landlord to refuse to rent based on sex, race, religion, physical or mental 

handicap or ethnic background. 

¶ Make sure you security deposit payment is noted in your lease. 

¶ Keep a copy of your lease and any amendments. 

¶ Make sure all roommates are noted in the lease. 
¶ Check out renter’s insurance to protect your personal property for theft or damages.  If the 

person living above you has a flood and destroys your property you are responsible for the 
damage to your apartment unless you take the other person to court and win. 

 

 

 

 



49 

Housing Definitions 

 

¶ Aforesaid: mentioned previously 

¶ Agreement: When two or more people agree to do something- A written document that 

shows what the agreement was 

¶ Appurtenance: Anything that is attached to the leased property 

¶ Breach: A violation of one or more rules of the lease 

¶ Civil: A non-criminal legal matter. Housing issues are usually handled in small claims or 

civil court 

¶ Co-Signer: Someone who signs the lease along with you. If you do not pay the rent, 

they have to pay. 

¶ Damages: Usually the amount of money given to a landlord or a tenant by the court in a 

dispute to make up for the money they lost 

¶ Default: The failure to do some legal obligation- failure to pay rent 

¶ Eviction: To remove someone from a Rental by a legal process (you have to be given 

30 day written notice) 

¶ Indemnity: Protection or security from loss or damage 

¶ Injunction: A court order directing a person to do or stop doing something 

¶ Landlord: The owner of the property who rents it to someone. The person or company 

that gets the money 

¶ Lease: An agreement between two people for the use of property- a written document 

¶ Lessor: the Landlord 

¶ Lessee: The renter 

¶ Security deposit: Any sum of money stated in the rental agreement (lease) that has to 

be paid to the landlord as a part of the agreement to rent- kept by landlord if tenant is in 

violation of the lease 

¶ Section 8 Housing: Housing choice vouchers for low income families and individuals 

over 62 years of age or individuals who are disabled- the voucher pays a portion of the 

rent 

¶ Studio: An apartment with a living room, kitchen and bathroom but no separate 

bedroom 

¶ Sub-lease: when you rent from a tenant not the landlord. The sub lessee pays the rent 

directly to the tenant. The tenant is still completely responsible to the landlord for the 

rent and for any damages, including that caused by the sub lessee  

¶ Tenant: The person who rents the property. When you sign the lease you are the tenant 

¶ Waiver: to give up something that one is entitled to 
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Getting Utilities Started  

 

There are many things that you must keep in mind when starting 

out in your own housing. You are now responsible for utilities 

every month. Many of them will also require a deposit if you have 

never had the Utility in your name.  Please keep in mind it is 

important to pay your utilities on time to build up your credit 

score.  Late payments can have a significant negative impact on 

your credit rating.  Check your credit rating before getting utilities 

started to make sure someone else has not used your name in the 

past.  If you are new to the area, your landlord can tell you which 

utility companies to call.  

Electric 

- Westar Energy 1-800-383-1183 

- Deposit may very. It is calculated off the previous tenets monthly bill. 

Deposit will be split up on your 1st 4 month billing statements 

Gas 

- Kansas Gas Service 1-800-794-4780 

- Deposit may very. It is calculated off the previous tenets monthly bill. 

Water 

- Water Utilities 316-265-1300 (Wichita area) 

- Deposit may very. It is calculated off the previous tenets monthly bill. 

Cable 

- There are several cable options. Take the time to look into your local cable companies to ensure 

that you are getting the best plan for you. Many cable companies offer internet and phone 

packages with your cable. 

Trash 

- There will be local Trash service providers that normally the Landlord will provide to you. In 

some occasions trash will be included with your rent. 

 

Important Reminder 

You will always be given a confirmation number. It is very important to keep track of this number. 
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KANSAS HOMELESS SHELTERS & SERVICES – listed by City and County  

 

Brown County  
NEKCAP Homeless Prevention Services Deb Ellis 785-742-2222  
 
Butler County  
Mid Kansas Community Action Homeless Prevention Marion Nichols 316-775-3000  
 
City of Coffeyville  
Crisis Resource Center Homeless Shelter Shelley Phillips Corley 620-231-8692  
 
Crawford County  
Crisis Resource Center Homeless Shelter Shelley Phillips Corley 620-231-8692  
 
City of El Dorado  
Family Life Center of  
Butler County Homeless Shelter Darla Carter 316-321-7104  
 
City of Emporia  
Plumb Place Homeless Shelter Jill Wheeler 620-342-1613  
 
City of Garden City  
Emmaus House Homeless Shelter Robin Marsh 620-275-2008  
 
City of Great Bend 
Live Giving Center (women and children) 620-603-6283 
 
City of Hays  
Ellis County Ministerial Homeless Prevention Pam Blau 785-623-2800  
Alliance/First Call for Help  
 
City of Hutchinson  
New Beginnings Homeless Shelter Shara Gonzales 620-966-0274  
Salvation Army Homeless Prevention Major Rick Carroll 620-663-3353  
Sexual Assault/ Homeless Shelter Candace Anderson Dixon 620-665-3630  
Domestic Violence Shelter  
 
 
 
 
 



52 

KANSAS HOMELESS SHELTERS & SERVICES (cont.) – listed by City and County  

 
Johnson County  
Catholic Community Services Homeless Prevention Shirley Kelso 913-782-4077  
Interfaith Hospitality Network Homeless Shelter Vicki Dercher 913-345-2121  
Salvation Army Homeless Shelter Phyllis Williams 913-829-0578  
Shawnee Community Services Homeless Prevention Evelyn VanKemseke 913-268-7746  
TLC for Children and Families Homeless Shelter Kari Simpson 913-764-4051  
 
City of Junction City  
Open Door Community House Homeless Shelter Flora Lewis 785-238-3599  
 
City of Lawrence  
First Step House Homeless Shelter Angela Thiesen 785-843-9262  
Lawrence Community Shelter Homeless Shelter Loring Henderson 785-832-8864  
Pelathe Resource Homeless Prevention Teresa Staskal 785-741-7202  
Salvation Army Homeless Shelter Wes Dalberg 785-843-4188  
Women’s Transitional Care Homeless Shelter Sarah Terwelp 785-331-2034  
 
City of Leavenworth  
Catholic Community Services Homeless Prevention Gloria Owens 913-651-8060  
Alliance against Family Violence Homeless Shelter Anna Anderson 913-682-8979  
  

City of Manhattan  
Crisis Center, Inc. Homeless Shelter Judy Davis 785-539-7935  
Manhattan Emergency Shelter Homeless Shelter Mandy Chapman Semple 785-537-3113  
Salvation Army Homeless Prevention Captain Robert Buttrey III 785-539-9399  
 
City of Pittsburg  
SEK-CAP, Inc. Homeless Prevention Steve Lohr 620-724-8204  
 
City of Salina  
Ashby House Homeless Shelter Bryan Anderson 785-826-4935  
Catholic Charities Homeless Prevention Jose Arias 785-825-0208  
Domestic Violence Association Homeless Shelter Heather Whitton 785-827-5862  
Salvation Army Homeless Prevention Roxanne Matous 785-823-2251  
SalHelp.org Emergency Aid/Food Bank Kathleen Jackson 785-827-7111  
 
Seward County  
Stepping Stone Shelter Homeless Shelter Pat Allsbury 620-626-6024  
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City of Topeka  
Breakthrough House Homeless Prevention Angela Courtney 785-232-6807  
Community Action, Inc. Homeless Prevention John Homlish 785-235-9296  

Cornerstone Homeless Prevention Kelly Matthews 785-323-1650  
Doorstep, Inc. Homeless Prevention Lisa Clarke 785-357-5341  

Kansas Legal Services Homeless Prevention Melissa Nolte 785-233-2068  
Salvation Army Homeless Prevention Major Teri Martsolf 785-233-9648  

Topeka Rescue Mission Homeless Prevention 785-354-1744  
YWCA Battered Women’s Task Force Homeless Prevention Eileen Doran 785-354-7927  

 
City of Ulysses  
DoVes of Grant county Homeless Shelter Pennie Noyes 620-356-1049  
 
City of Wamego  
Community Health Ministry Homeless Shelter Lorena Carlson 785-456-7872  
 
City of Wellington  
Safe Homes, Inc Homeless Prevention Pam Walker 620-221-7300  
 
City of Wichita  
Catholic Charities  
Anthony Family Shelter Homeless Shelter Kate McPheeters 316-264-7233  
Center of Hope Homeless Shelter George Dinkle 316-267-3999  
Inter-faith Ministries  
Inter-faith Inn Homeless Shelter Karen Dobbin 316-264-9303  
Ti-Wiconi Homeless Shelter Karen Dobbin 316-264-9303  
Salvation Army Lodge Homeless Shelter Lynn Tatlock 316-263-2196  
United Methodist Open Door Homeless Shelter Deann Smith 316-265-9371  
 
City of Winfield  
Mid Kansas Community Action Homeless Prevention Marion Nichols 316-775-3000  
Safehomes-Winfield Homeless Prevention Mari Cockran 620-221-7300  
 
Wyandotte County  
Mt. Carmel Redevelopment Corp Homeless Prevention Marie Frasure 913-621-4111  
Salvation Army Family Shelter Homeless Shelter Carolyn Martin 913-631-1052 
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Kansas Housing Sources 

Douglas County Housing Authority 

1600 Haskell Avenue 

 Lawrence, KS  66044 

 (785) 842-8110 

 

Johnson County Housing Authority  

12425 W. 87th Street Parkway, Suite 200  

Lenexa, KS 66215 

(913) 715-6600 / VOICE 

(913) 715-6633 / TTY 

(913) 715-6630 / FAX 

E-Mail: Jerlinda Harris, 

Program Assistant 

 

Junction City Housing 

Authority 

1202 Country Club Lane 

Junction City Kansas  66441 

 (785) 238-5882 

(785) 238-5882/FAX 

Scott Grubs, Executive Director 

 

Kansas City Housing Authority 

Contact Information- Telephone –  

(913) 281-3300   Main  (913) 279-3428 

Applications/Section 8 (913) 279-3477 

1124 North 9th Street 

Kansas City, KS  66101-2197 

 

Newton Housing Authority 

307 West 24th Street 

North Newton, KS 67117-8080 

(316) 283-8731 

 

Olathe Housing Authority 

201 N. Cherry St. 

Olathe, Kansas  66061 

 (913) 971-6260     (913) 971-6277/FAX 

 

Salina Housing Authority 

469 S 5th 

Salina, KS 67401 

(785) 827-0441 

 

Sedgwick County Housing 

Authority 

4019 E. Harry   

Wichita, KS 67218    

Dorsha Kirksey, Director         

(316) 660-7270 

 (316) 660-1179/FAX 

 

Topeka Housing Authority 

2010 SE California  

Topeka, Kansas 66607   

 (785) 357-8842 

 (785) 357-2648/FAX 

 

Wichita Housing Authority 

Housing & Community Services 

332 N. Riverview 

Wichita, Kansas 67203 

Hours: 8 AM-5PM Monday-Friday 

 (316) 462-3700 

 (316) 462-3719: Housing & Community 

Services 
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MONEY 
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One of the hardest things about being on your own is managing your money.   

The key to success is getting started financially and protecting your money.  

The first thing you need is a source of income.  The 

job you get or have right now may not be the one 

you want for the rest of your life, however the main 

question concerning your money is………..Check out the 

stories at the link below.  These youth share their experiences 

when it comes to finances.  http://www.nrcpfc.org/digital_stories/_yep/index.htm   

 

The key to stability is having income.  Now that you have money 

coming in, you need to protect it and KEEP it.   Your paycheck may 

look like a lot until you start adding up expenses and paying bills.  

There are several websites that will help you take the important steps to 

managing your money and taking control of your life. 

http://kansasindependence.org/ 

http://www.mappingyourfututre.org 

http://www.jumpstart.org 

Before you can spend your money you need to know how much you have 

available, therefore have to be able to read your paycheck. 

Check out this website to get an understanding of how to read your pay stub. 

http://www.ehow.com/how_4947452_read-your-paycheck.html 

When you get your paycheck, don’t be surprised by all the money taken out 

– those are called deductions.  The amount of money that you earn (gross 

income) is NOT the same as the amount that you have to spend (take home 

pay). Taxes will make your check smaller than you think it should be. 

 

http://www.nrcpfc.org/digital_stories/_yep/index.htm
http://kansasindependence.org/
http://www.mappingyourfututre.org/
http://www.jumpstart.org/
http://www.ehow.com/how_4947452_read-your-paycheck.html
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It is a good idea to make a list of what bills you have coming in so you can put 

together a budget.  Try this sample one…… 

 

MONTHLY BUDGET  
  

Category  Monthly Budget 
Amount  

Actual Amount  Difference  

INCOME:         

Wages/Income     

    

INCOME SUBTOTAL      

        

EXPENSES:        

Rent    

Utilities     

Groceries/Food     

Clothing     

Shopping     

Entertainment     

Transportation    

Phone    

Miscellaneous/Other     

EXPENSES SUBTOTAL     

        

NET INCOME (Income 

- Expenses)   
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You will need to be able to access your money by 

opening an account at a bank in your community.  

They offer a variety of services and the most 

commonly used would be checking or savings 

account.  If you aren’t sure what questions to ask, 

here are some things to consider. 

 

http://www.ehow.com/how_5663899_pick-bank.html   

 

 

NOTES:____________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________

__________________________________________________ 

 

http://www.ehow.com/how_5663899_pick-bank.html
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CREDIT CARDS 

Once you turn 18 (or even before), credit card 

companies will begin contacting you and 

encouraging you to apply for their credit 

cards.  It may seem like an easy way to 

establish you financially, but there are many 

pitfalls out there.   

Credit Card Debt and Teenagers              

Itôs a common problem: kids getting their first plastic, wracking up the credit card debt and wind up 
needing debt relief before theyôre even 20.  Now you are a teenager dealing with the harassment of 

collection calls and desperate for credit repair just because no one explained the dangers of credit.  

Credit cards and teenagers can be a potentially dangerous thing when mixed together. Usually because 
teenagers see the limit on their credit cards as actual cash theyôre getting. They might also think there 
are no penalties down the road. Being educated on credit cards and how they work might be beneficial, 

but that doesnôt mean that people are guaranteed to listen. 
 

Building Credit vs. Ruining Credit 

Having a credit card can be great for college, or other financial duties that you might have but you 

should be aware that sometimes the interest on the cards is not worth it. Paying it back might also 
become difficult, and you might end up ruining your credit instead of building it. This is something that 

is happening to a lot of teenagers. óShould I get a credit card for college, and to build my credit score?ô 
The answer is ñyou have to be responsible with it, get a job, and pay it back when it is due.ô The youth 
gets a card, spends the money on it on a lot of electronics and games and fun stuff then come time to pay 

does not have the money. 

Now your creditôs ruined and youôve learned nothing. This is not true of all teenagers, but the ones who 
might think itôs free money, are the people that end up needing mired in debt. You need to make sure 

that you are safeguarding their credit score.  You want to make sure youôre getting the information and 
the facts prior to getting that credit card. 

Tips to Keep Teens Out of Debt 

Å If you must have a card, get only one with a low limit.  

Å Never miss a monthly payment, but make sure you hold yourself accountable for your debt.  People 

bailing you out wonôt teach you a thing. 

Å Charge only one thing to the card, and pay it off before charging another thing to it. 

http://www.mycreditgroup.com/blog/credit-card-debt-and-teenagers/
http://www.mycreditgroup.com/debt/credit-card-debt.html
http://www.mycreditgroup.com/debt/
http://www.mycreditgroup.com/
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Å Only purchase items that you know you can afford in the future using the credit card. This will ensure 
that you can cover what you purchased, pay off the credit card, and booster your credit up in the process. 

Å If youôre in doubt about getting a credit card, think about the consequences first. You should feel 

secure in how youôll use that credit card. 

Å Remember that borrowing money from a credit card means that ultimately you are going to pay the 
amount back with interest.  

Just because you want and apply for a credit card, doesnôt mean you will automatically get one.  Credit 

card companies run credit checks.   

If you are applying for a loan or credit, records of your previous dealings 

with someone else's money are vital.  

Whether you get that credit card, or not, may depend on a network of credit 

reporting agencies that either share information with, or are owned by, three major 

credit bureaus. This report is often a critical factor in credit scoring systems that 

lenders use to issue credit cards as well as mortgages or other loans.  

So, if you're considering making a major financial move it's a good idea to check 

your credit report to know where you stand. That way you can be aware of, and if 

necessary take care of, problems before they jump up and derail your plans. 

If you find problems, or if potential creditors discover them, take steps to rebuild 

damaged credit and clean up that record.  

If you've made mistakes in paying previous loans, bounced checks, made late 

payments or had other problems, you may still be able to reduce the amount of 

damage they will do to your credit with explanations or some basic repair.  

Getting your hands on your credit  report  

Obtaining copies of your credit reports is easy. Thanks to a 2004 federal law 

everyone is entitled to one free credit report from each of the main credit reporting 

agencies -- Equifax, Experian and TransUnion -- per year.  

You must request your free credit reports through a centralized source. To order 

online, visit www.annualcreditreport.com. By phone, call 877-322-8228. Or, you 

may complete the form on the back of the Annual Credit Report Request brochure, 

and mail it to: Annual Credit Report Request Service, P.O. Box 105281, Atlanta, 

GA, 30348-5281. 

http://www.bankrate.com/brm/news/credit-scoring/20040618a1.asp
http://www.bankrate.com/brm/news/credit-management/creditbureau-info.asp
http://www.annualcreditreport.com/
http://www.ftc.gov/credit
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there are three other opportunities to receive a free copy of your 

credit report:  

1. If you applied for a loan and were turned down, you 
can request a copy by writing the correct credit 

bureau within 30 days of the rejection. With your 
request, you should include a copy of the declined 
loan application.  

2. You can also get a free report if you are 
unemployed; planning to apply for jobs in the next 
60 days, receiving public welfare assistance or 
believe the credit file contains mistakes resulting 

from fraud.  

3. Some states already offer a free annual credit report 
from each of the three agencies. Residents of 
Colorado, Maine, Massachusetts, Maryland, New 
Jersey and Vermont are entitled to one free series 
annually. Georgia residents are entitled to two free 

annual credit reports from each credit reporting 
agency.  
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Dealing with Collection Agencies 

Often times when just starting out, people get behind on their bills 
and payments.  If this situation is not taken care of, the amount owed 
can be turned over to collection agencies.   

What are your rights and responsibilities when dealing with 

collection agencies? 

You're behind in your payments. Debt collectors are calling. What are your rights? How do you stop 
collection calls? What are your responsibilities? How should you be dealing with collection agencies?  

First and foremost, DON'T GET EXCITED.  

The people that you owe money to, your "creditorsò have a right to try and collect that money. If they 
don't talk to you, how can they know your situation?  

That being said, there are definite rules that collection agencies need to follow.  

Collection agencies rules: how can you stop collection calls? 

Get familiar with the collection agencies rules. Knowing what debt collectors can and can't do and what 
you can and should do will help you deal with collection agencies. Below we provide a partial list of the 

rules: 

 Collection agencies may not harass you or your family. Calling you once or twice a 

day is acceptable. Calling you and your family ten times a day is harassment. If you 

believe a collection agency is harassing  you, keep a record of the time, date and 

frequency of the calls. If you decide to make a formal complaint against the 

collection agency you will require this information.  

 Collection agencies may not call you on a statutory holiday, on a Sunday before 1 

pm or after 5 pm, or on any day before 7 am or after 9 p.m.  

 Collection agencies may not contact you (by phone, voicemail, or e -mail) more than 

three times in any seven -day period on behalf of the same creditor.  

 Collection agencies may not contact your fri ends, relatives, neighbors or employer 

for any information other than your address or telephone number , with limited 

exceptions. These involve special cases, when, for example, someone has co -signed 

for a good or service you have purchased.  

You should deal with collection agencies in a forthright and professional manner. Try to treat them the 
way that you like to be treated yourself. Don't allow them to bully you into making commitments that 

you know you cannot keep. If you do make a commitment - keep it. If you cannot, be certain to explain 
to the agent why you couldn't. 
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Ignoring collection agencies' attempts to contact you will not help you solve your problems: it might 
stop the collection calls - true, but beware that if they cannot reach you, they may simply proceed with 

the legal action. 

How should you deal with collection agents? Here's a three step plan: 

First, don't ignore them. They won't just go away. Talk to them, and explain your situation. If you are 
not working, or can't pay them, tell them that. Don't have a long discussion with them. They want to 

keep you on the phone and upset you so you will pay them money. Don't play that game. Tell them your 
situation, and then hang up. 

Second, if you can pay them, tell them what you can afford, and offer to send them the money. If you 

can afford $200 per month, offer to send them $200 per month. They may ask for $400, but never 
commit to pay more than you can afford.t cards, bank  

Finally, if you can't pay them, it's time to consider your options . Debt problems will not simply go 

away on their own. Bill collectors are calling because you owe money. If you eliminate the debt, you 
eliminate the phone calls.  

http://www.moneyproblems.ca/dealing-with-collection-agencies.htm 

At times, there may be surprises on your credit report and you arenôt the one who is responsible. 

Identity theft occurs when someone uses your personally identifying information, like your name, Social 
Security number, or credit card number, without your permission, to commit fraud or other crimes.  The 
following nine steps will help you avoid being a victim of identity theft. 

. Protect your Social Security number.   

* Never carry your Social Security card in your wallet.  

* Never have your social security number preprinted on your checks.  

* Only give your Social Security number when it is absolutely necessary.  

* If asked for your social security number, suggest an alternative form of identification.  

* If your state uses your Social Security number as your driver's license number, ask them to 

substitute another number.  

* If your health insurance company uses your So cial Security number as your policy number, ask 

them to substitute another number. Before giving over your social security number, ask:  

O Why do you need my Social Security number?  

O How wills  my Social Security number be used?  

O How do you protect my Social Security number from being stolen?  

Shred sensitive documents before putting them in the trash   

Shred your charge receipts, copies of credit applications, insurance forms, physician statements, 

checks and bank statements, expi red charge cards that you're discarding, and credit offers you get 
in the mail.  

Cancel prescreened credit offers.   

Call: 1 - 888 - 5- OPT- OUT (1 - 888 - 567 - 8688) to stop receiving prescreened offers of credit in the 
mail.  

Promptly remove mail from your mailbox.   

http://www.moneyproblems.ca/debt-management-options.htm
http://www.moneyproblems.ca/dealing-with-collection-agencies.htm
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If you're planning to be away from home and can't pick up your mail, contact the U.S. Postal 

Service at 1 - 800 - 275 - 8777 or online at www.usps.com, to request a vacation hold. They will hold 
your mail at your local post office until you can pick it up or ar e home to receive it.  

 Protect your passwords on credit card, bank and telephone accounts.   

* Keep your passwords in a secure place, and out of plain sight. Don't share them on the Internet, 

over email, or on the phone. Your Internet Service Provider (ISP ) should never ask for your 

password.  

* Avoid using easily available information like your mother's maiden name, your birth date, the last 

four digits of your Social Security number or your phone number or a series of consecutive 

numbers.  

To make it toug her for hackers to try to figure out your passwords:  

* Use passwords that have at least eight characters and include numbers or symbols. The longer 

the password, the tougher it is to crack. A 12 - character password is stronger than one with eight 

character s.  

* Avoid common words: some hackers use programs that can try every word in the dictionary.  

* Don't use your personal information, your login name, or adjacent keys on the keyboard as 

passwords.  

* Change your passwords regularly (at a minimum, every 9 0 days).  

* Don't use the same password for each online account you access.  

 Verify a source before sharing information.   

Don't give out personal information on the phone, through the mail, or on the Internet unless 

you've initiated the contact and are sure you know who you're dealing with. Identity thieves are 

clever, and may pose as representatives of banks, Internet servic e providers (ISPs), and even 

government agencies to get people to reveal their Social Security number, mother's maiden name, 
account numbers, and other identifying information.  

Include on the essentials in your purse and wallet   

Carry only the identificat ion information and the credit and debit cards that you'll actually need 
when you go out.  

Store your information in secure locations.   

* Keep your personal information in a secure place at home, especially if you have roommates, 

employ outside help, or ar e having work done in your house.  

* Share your personal information only with those family members who have a legitimate need for 

it.  

* Keep your purse or wallet in a safe place at work; do the same with copies of administrative 

forms that have your sens itive personal information.  

 Determine security procedures in your workplace or at businesses, doctor's offices or 

other institutions that collect personally identifying information.   

* Determine who has access to your personal information.  

* Verify that  it is handled securely.  

* Determine the disposal procedures for those records.  

* Determine if your information will be shared with anyone else. If so, ask how your information 

can be kept confidential. http://www.ideamarketers.com/?Identity_Theft 

 

http://www.ideamarketers.com/?Identity_Theft
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Taxes 
Regardless of the amount of money you earn, everyone is charged 
income tax. By means of these taxes, the government is able to 
produce funds that provide beneficial services to citizens and finance 
military efforts.   

Earning a paycheck can be a rewarding experience until you are 
caught off-guard by the tax withholdings. You can minimize 
potential disappointments by understanding your role as a 

taxpayer. Generally, all citizens and residents must pay taxes to fund local, state and federal 
governments. Employers assist in this effort by withholding money from wages to cover each 

employee's tax liability as seen on your paycheck.  

There are two main categories of taxable income: earned income and unearned income. The 
former includes salaries, wages, tips, professional fees, and some scholarships. The latter 
includes investment income and taxable interest, such as the kind earned in a savings 

account.   Unearned income and scholarship income can be taxed, as well. 

Important tax forms  

When you report for your first day on the job, your employer will request a completed W-4 
Form. Employers use the number of withholding allowances claimed on the W-4 to determine 

how much money is withheld from your paycheck. Guidelines for choosing the number of 
allowances are provided with the form's instructions, but most teens claim either 0 or 1. 

You should become familiar with the W-2, 1040, 1040 EZ, and Schedule C-EZ. The employer 

prepares a W-2 at the beginning of each year; it summarizes the prior year's wages and tax 
withholdings. This information is used on the annual tax return filing, which is submitted on the 

1040 or 1040 EZ form. If you earn money from self-employment activities, like babysitting, your 
tax return may need to include a Schedule C-EZ, as well. 

Filing requirements:  Not everyone who has a job is required to file a tax return. 

Your teenager need only file if: 

¶ You earn $5,150 or more in wages.  

¶ You earn $400 or more from self-employment activities.  

¶ You earn more than $108.28 in wages from a church or other organization that's exempt 
from social security taxes.  

¶ You overpaid on your taxes and want a refund.  

As always, check with your tax advisor for the final verdict on your situation.   There are many 
reputable tax firms that are nationwide or many CPAs (certified public accountant) will 

complete your taxes for a minimal charge.  

 REMEMBER:  April 15 tax return due. Your income tax return is due, unless you file for 
an extension until Oct. 15. 

 

http://www.mortgageloan.com/finance-glossary/Tax-liability
http://www.mortgageloan.com/finance-glossary/Earned-income
http://www.mortgageloan.com/finance-glossary/TIPS
http://www.mortgageloan.com/finance-glossary/Investment-income
http://www.mortgageloan.com/finance-glossary/Savings
http://www.mortgageloan.com/finance-glossary/account
http://www.mortgageloan.com/finance-glossary/Scholarship
http://www.mortgageloan.com/finance-glossary/Tax-return
http://www.mortgageloan.com/finance-glossary/Refund
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Before you begin your job search 

 

    you will need to gather the necessary documents to show that you are eligible to work 

in the United States.  At the time of hire, you will be asked to complete the Form I -9: 

Employment Eligibility Verification and submit one or more documents to verify that 

you can work in the United States.  The Form I-9 will ask you to submit a document from 

List A or one from List B and List C. 

 

Some of the more common eligibility documents are listed below but for a copy of the 

Form I-9 and a complete list of acceptable documents go to 

http://www.uscis.gov/files/form/i-9.pdf.    

 

Employment Eligibility Verification 

 

List A  

1. U.S Passport or U.S 
Passport Card 

2. Permanent Resident 
Card or Alien 
Registration Receipt 
Card    

List B 

1. Driver’s license or ID 
card issued by a State 
or outlying possession 
of the United States 
provided it contains a 
photograph or 
information such as 
name, date of birth, 
gender, height, eye 
color, and address. 

2. ID card issued by 
federal, state, or local 
government agencies 
or entities provided it 
contains a photograph 
or information such as 
name, date of birth, 
gender, height, eye 
color, and address. 

3. School ID card with a 
photograph. 

4. Voter registration card.

List C 
1. Social Security account 

number card other 
than one that specifies 
on the face that the 
issuance of the card 
does not authorize 
employment in the U.S. 

2. Original or certified 
copy of birth certificate 
issued by a state, 
county, municipal 
authority or territory of 
the United States 
bearing an official seal. 

3. Native American tribal 
document. 

4. United States citizen ID 
card (Form I-197). 

 
 

http://www.uscis.gov/files/form/i-9.pdf
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The Hunt  

Where to look: 

    You can look for a job in your local newspaper, 

listen on the radio, on the internet, postings in 

businesses, workforce centers and ask 

around.  Your search can be as broad, narrow, 

formal, or informal as you want but an important 

thing to remember is: don’t give up!  Your first job 

typically isn’t your dream job but it is an 

opportunity to gain experience, find out more 

about what kind of work you enjoy, earn some money, obtain a reference, and 

network!  Even though your first job may not be your forever job it can impact your 

career later on.  

*Check out the list of resources at the end of this chapter  
For websites and centers to help you find a job.* 

 

Not everyone can have their dream job right out of high school.  You will also have many 
jobs during your life time.  We thought you would enjoy learning some famous peopleôs 

first jobs: 

Brad Pitt : Who would put such a pretty face behind a chicken suit? We think Brad 
would have sold more chicken if he hadnôt been stuck inside that El Pollo Loco 

costume.  

Ellen DeGeneres: Lovable ïand onetime very controversial ð celebrity Ellen 
DeGeneres drove cars out of a car wash and wiped them down for the customers.  

Kanye West: Kanyeôs known as much for his style as much for his wannabe bad boy 

ways. His first job was at the Gap, but he returned in 2009 to the retailer to work as an 
intern.  

Madonna: Sheôs worth God knows how much now, but Madonna worked at Dunkinô 

Donuts when she was broke in New York.  

Whoopi Goldberg: Whoopi had a very rough childhood and early adulthood, at one 
point working as a bricklayer in between a struggle with drug abuse and finding acting 

work.  

 

http://blogs.amctv.com/movie-blog/2008/05/ultimate-fan-quiz-brad-pitt.php
http://www.careerbuilder.com/Article/CB-770-The-Workplace-Jobs-Before-They-Were-Famous/?ArticleID=770&cbRecursionCnt=1&cbsid=0e0e42ce88794ff28719ad7c0c47f323-333627424-w4-6&ns_siteid=ns_us_g_ellen_degeneres_car_w_
http://jobguy.net/blog/job-stats/first-teen-jobs
http://en.wikipedia.org/wiki/Madonna_%28entertainer%29
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Applying for a job 

 
 Most places require that you submit an application online. Some will be at the site of the business, 

others will be available on any computer with internet access. There are also some that require 

personality tests during the application process.  Whether you are applying for a job at your local fast 
food business or a job with the police department, the information they want on the application will be 

very similar.  Here are a few items to expect on an application:  

¶ Your name, address, email address, a phone number, social security number  

¶ Educational backgrounds-where do / did you go to school and when will / did you graduate? 

¶ Your education includes high school, col lege, vo-tech, or any trade schools that you completed or are 
currently enrolled in. 

¶ Most places ask for at least the city where you school was located but it’s not a bad idea to have the 
complete address. 

¶ Some places with ask for a copy of your diploma or certificate so have copies available or know how to 
get one. 

¶ Employment History 

¶ Who you worked for; name and address 

¶ What your position or title was with the company; description of your job duties  

¶ How long you were employed with them 

¶ Why you left-if you were fired, see information regarding handling termination on page??? 

¶ Name and contact information for your supervisor 

¶ Your ending salary or wages 

¶ Awards or additional trainings/certifications 

 

References 

× References are people (unrelated to you) that can tell a company that you are someone that they would 
want to hire. 

× References can be selected from previous supervisors, teachers, volunteer coordinators, etc.  

× If you’ve done any work for your neighbors such as mowing lawns or babysitting consider asking them to be 
a reference. 

× Ask them if you can use them as a reference before you list them on your application.  

× Make sure that they will say good things about you as a person and a worker.  

× You will need the full name, address, and phone numbers for your refe rences. 
 

***With all of this information needed for an application it’s a good idea 

to compile it in a folder to bring with you when you are applying for jobs.   
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When filling out job applications avoid these common mistakes :  

¶ Read directions CAREFULLY!  Some applications may ask you to put your last name first while others 
want your first name first. 

¶ Spelling; watch for commonly misspelled words such as; there and their, where and were.  

¶ Don’t use slang or text lingo and look for capitalization and punctuation errors.   
o Can you find the mistakes? U should hire me bc im a hard worker and i get along gr8 w/others. 

o Answer:  You should hire me because LΩƳ a hard worker and I get along great with others. 
¶ If you are filling out a paper application use a black or blue pen, not a pencil, marker, etc. 

¶ If you make a mistake just ask for another application.  If another application is not available then simply 
draw a line through your mistake, like this.  Don’t scribble out your mistake! 

¶ As your filling out the application you’ll probably notice some questions that you won’t be able to 
answer.  Don’t leave the space blank, write N/A on the line.  This means not applicable or it doesn’t 
apply to you. 

o Example:  Additional Awards and Certificates: N/A  

 

Cover Letter 

    -What is a cover letter?  A cover letter is a letter you can send with your application and/or resume to a 

company.  The letter should be short but able to grab the attention of your potential employer.  It should be 

specific to the job you are applying for and relate your skills and experiences to those listed on the job posting.  

*See page ??? for a sample cover letter. 
 

Tips for writing a good cover letter: 

~Don’t use fancy font…It can be hard to read! 

~Include your name and contact information at the top. 

~Address the letter to a specific person at the company instead of using “Sir” or “Ma’am” or even “To Whom It 

May Concern” 

~If you don’t know who the cover letter will go to check out the companies website to find the name of 
the director of human resources or contact the company and ask for the name of the person reviewing 
the applications. 
~If you can’t find an individual you can address to a group such as, “Dear Human Resources” or “Dear 
Selection Committee.” 

~State what day you will be following up with them  to make sure they have your application and resume...don’t 

forget to actually follow up!! 

~Don’t forget to sign your letter. 
~Enclose your resume. 
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Your Resume 
 

  Your resume should be a summary of your work 
skills/job history, education, extra curricular 
activities, and accomplishments.   

 

*See sample resume on page ???* 
 

× Tips for writing a resume 
ü ~Typically no longer than a page.  Use the KISS method; Keep It Simple Silly! 
ü ~List information according to category 

Example: work history, education, activities, and accomplishments will all be 
separate categories. 

ü ~Each section should have a heading. 
ü ~Include your work history but list the skills that are relevant to the job you’re 

applying for. 
ü ~List your experiences, accomplishments and activities starting with the most 

recent and work     backwards. 
ü ~Spel chek, seplll chec, spell check!!! 
ü ~If you can, print your resume on resume paper.   Resume paper is better quality 

and will stand     out. 
 

References 
    ~When choosing someone to be your reference think about what they know about 
you and if they can discuss your work-related qualities. 
 

    ~Neither friends nor family members should be used as references.  
           ~Teachers could talk about your academic abilities and even know how you work 
with others    ~Ask the people you are considering if they would like to be your 
reference and if they will give     you a good recommendation. 
        ~make sure you get their contact information: address and phone number 
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The Interview 
 
    Interviews can be scary so expect a few butterflies but it is 
a great chance for you to really show the employer why they 
should hire you.  Below is information about how to dress 
and what to expect in an interview.  Every interview will be a 
little different but there are few things you can prepare 
for.  How to dress and anticipating some common interview 
questions are ways to show your employer how much you 
really want a job. 
  
Interview 101 
~Arrive at least 10 minutes early. This shows that you are 
committed, dependable and professional. 
~Know where the company is and know where you can park.  
~Take a bathroom break before hand. You do not want to do the potty dance at the interview!  
~make sure to write a thank you letter to thank them for their time. This will let them know that you really want 

the job.  

 

 *See sample thank you letter on page ??? 

 
The Basics 

~Hygiene and grooming.  You may not be able to afford fancy clothes but there is no excuse for not 
looking and smelling clean.  
~Remove excessive and/or facial piercings.   
~Limit the amount of jewelry and perfume/cologne you wear.  
~Cover up tattoos as much as possible. 
~Dress clothes are a must!  This can be a skirt, suit, dress slacks, and/or collared shirt. 
~Use common sense; if you were hiring someone what would you want them to look like? 

 
For females:  
~Skirts should be knee-length. 
~No butts, breasts, or bellies! 
~Use minimal make-up; avoid bright colors and glitter. 
~Wear sensible heels...2 inches at the most. 
 
For males: 
~If you have facial hair make sure it is neat and trimmed! 
~Wear a shirt with a collar and sleeves. 
~Tuck your shirt in and wear a belt if you have one.  Employers do not want to see your underwear no matter 
how cute you think it is. 
~Wear a pair of dress shoes and dark socks. 
 

 
 
 



73 

The Interview Continued 
 
Commonly asked interview questions: 
Review these questions and learn more about the company (what is their purpose/mission statement, what 
they do, etc.).  The key to a good interview is to give better answers than everyone else.  You can do that by 
anticipating likely questions. Develop excellent answers, and practice, practice, practice!!!  The “answers” below 
are just a guide for you. 
 

 
Q.  Tell me a little about yourself. 
A.  Focus on your personal and professional values.  Example:  hard worker, you show up to work on time, you 
enjoy working with people, etc.  Always be honest but share your best traits!  This is an interview not a personal 
ad so even if you enjoy long walks on the beach now is not the time to share that!  
 

Q.  What is your greatest strength? 
A.  Focus on three or four of your best skills. Some good skills to focus on would be time management, 
organization and leadership skills. Make sure to think of what skills would be best related to the job. If a job 
requires you to handle multiple tasks, you could talk about your organization, prioritization and time 
management skills.  
 

Q: What is your greatest weakness? 
A: You might have been told to disguise a positive trait as a weakness. For example, a “weakness” would be that 
you tend to be a bit of a perfectionist. Be honest and state a real weakness but also state how you are trying to 
improve the weakness. If you are shy, say so, but you could say that you have made a personal goal to say “Hi” 
to three people each day. Do NOT state a weakness that is a crucial element to the job. If it is a secretarial 
position, now is not the time to say that you can only chicken peck type.  
 

Q: Why do you want this job?  
A: Include something specific about the company in your answer. Talk about how your skills and goals are 
related to the company mission and values.  Be specific. Say that you have always wanted the opportunity to 
work with a company that (insert specific company characteristic here).  
 

Q: Why are you the best person for the job? 
A: This is the BIG question!  Be confident when you are answering this question but not too confident. Avoid 
stating that you are the best qualified applicant because you do not know the qualifications of the other 
applicants. Emphasize reasons why they should pick you. For example: “I am a fast learner” and “I have a lot of 
experience in (insert specific field here)”. 
 

What to bring to an interview 
~A few copies of your resume 
~Notepad and pen  
~References 
~Questions you want to ask the manager 
~Breath mints or gum 
~Folder/Briefcase 
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Maintaining Employment 

 

The Basics 

~Show up to work on time 

~Show up to work appropriately dressed for work 

~Be ready to work 

~Stay organized 

~Do not get sucked into office politics, and rumors 

~treat everyone how you want to be treated 

~Don’t abuse breaks or lunch hours 

~What to do when you make a mistake at work 

× ~Admit your mistake to your boss. It looks bad when they find out on their 

own.  

× ~Tell your boss about a plan to fix your mistake. The plan should be clear 

and it should include how long it will take and how much it will cost.  

× ~Do not blame someone else for your mistake.  

× ~Apologize for your mistake but do not beat yourself up over it  

× ~ Correct the mistake on your own time.  

 

 

In the community resource section, you will find information about job 

service and workforce centers.  
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Community Resources 
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Kansas 800 and toll free 

Hotline Numbers 
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Kansas 800 and Hotline Numbers:  

¶ 211 Kansas online (United Way information line) 
¶ 1-800-586-3690 Alcohol and Drug Abuse Services  

¶ 888-572-8436  Attorney General  

¶ 888-428-8436 Attorney General Administrative Services 
¶ 1-866-551-6328 Attorney General Attorney General Medicaid Fraud & Abuse Division  

¶ 1-800-432-2310 Attorney General Consumer Protection Division  

¶ 1-800-828-9745 Attorney General Crime Victim Information Referral  
¶ 1-800-432-3535 Department on Aging 

¶ 1-800-432-3535 Department Aging /  Alzheimer's Help-line & Aging Services  

¶ 1-800-842-0078 Department on Elder Abuse, Neglect or Exploitation  

¶ 1-800-815-3563 Department of Revenue Customer Account Resolution 
¶ 1-800-894-0318 Department of Revenue, Refund Status Line 

¶ 1-800-922-5330 Child / Adult Abuse Hotline, KS Protection Report  

¶ 1-888-757-2445 Child Support Enforcement Customer Service  
¶ 1-877-204-5171 Children's Trust Fund/Children's Cabinet 

¶ 1-800-332-0353 Div of Workers Compensation, Injured Worker Hotline 

¶ 1-866-662-3800 Gambling Addictions Help Line 
¶ 1-800-748-4408 Governor’s Office 

¶ 1-866-511-5638 Highway Road Conditions (In State - Dial 511) 

¶ 1-800-792-4884 Healthwave - Children's Insurance  
¶ 1-877-387-8523 Kansas Bank Commissioner, Helpline 

¶ 1-877-572-5722 Kansas Child Support Payment Center  

¶ 1-800-295-5232 KANSAS COMMISSION ON DISABILITY CONCERNS 
¶ 1-888-363-2287 Kansas Crisis Hotline, (victims of domestic violence and sexual assault)  

¶ 1-800-662-0027 Kansas Corporation Commission Complaints on Electric-Gas-Phone 

¶ 1-800-432-0698 KS Commission for the  Deaf & Hard of Hearing  
¶ 1-888-744-4825 KDHE / Woman's Right to Know Alternative Abortion Info Line 

¶ 877-550-5368 Department of Transportation, DOT CONNECTION  

¶ 1-800-672-0086 Kansas Guardianship Program  

¶ 1-800-752-4422 Kansas Housing Resources Corp Housing Information Line  
¶ 1-888-793-6874 Kansas Human Rights Commission  

¶ 1-800-452-6727 Kansas, Inc Information Network of Kansas  

¶ 1-800-432-2484 Kansas Insurance Commissioner & Consumer Assistance 
¶ 1-800-262-8683 Kansas Secretary of State Questions About Voter Registration 

¶ 1-800-547-5789 KS Services for the Blind & Visually Impaired  

¶ 1-800-723-6953 Kansas Legal Services Statewide Client Intake (Mon-Fri 7:30am-5:45pm) Espanol 
¶ 1-800-432-3924 Legislative Hotline  

¶ 1-800-432-0043 Low Income Energy Assistance Program  

¶ 1-800-766-9012 Medicaid Customer Assistance  
¶ 1-888-582-3759 Mental Health  

¶ 1-888-792-6273 Pharmacy, Board of Consumer Toll Free # 

¶ 1-877-776-1541 Rehab Services, Client Assistance Program  
¶ 1-888-369-4777 Social and Rehab, Local Office Application Services  

¶ 1-800-362-0699 Talking Books Services 

¶ 1-800-292-6333 Unemployment Insurance-Initial Claims  
¶ 1-800-227-0067 Unemployment Insurance-Office of Appeals 

¶ 1-888-526-9283 Water Office / Water Off (1-888-KAN-WATER) 
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¶ 1-800-432-3913 Welfare Fraud Hotline 

 

 

 

 
 
 

NATIONAL 800 AND HOTLINE 
NUMBERS 
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National 800/Hotline #’s 

¶ 1-866-645-8216 - 24 hour help line alcohol and drug abuse 

¶ 1-800-362-1355 American Diabetes Association 

¶ 1-800-514-0301 Americans with Disabilities Act Information 

¶ 1-800-856-2417 Better Business Bureau 

¶ 1-800-638-2772 Consumer Product Safety Commission 

¶ 1-800-552-6843 Commission on Civil Rights 

¶ 1-800-232-4636 Center for Disease Control / Prevention 

¶ 1-800-799-SAFE (7233) Domestic Violence Hotline: 

¶ 1-800-225-5342 Federal Housing Administration hotline 

¶ 1-800-433-3243 Federal Student Aid Information Center 

¶ 1-800-462-9029 FEMA Nationwide Disaster Assistance 

¶ 1-800-638-6620 FEMA Flood Insurance Program 

¶ 1-800-332-4010 Food and Drug Administration Foods Hotline 

¶ 1-800-522-4700 Gambling problem 24 hour help line 

¶ 1-800-669-9777 HUD Fair Housing and Equal Opportunity 
¶ 1-888-466-3487 (HUD) Counseling Clearinghouse 

¶ (800) 375-5283  Homeland Security /Citizenship and Immigration Services General Information  
¶ TTY (800) 767-1833 Homeland Security /Citizenship and Immigration Services 

¶ 1-800-829-1040IRS Forms and booklets 

¶ 1-800-222-1222 Mid-America Poison Control Center 

¶ 1-800-327-4236 National Highway Traffic and Safety Hotline 

¶ 1-800-273-TALK (8255) National Suicide Prevention Lifeline 

¶ 1-800-SUICIDE  (1-800-784-2433) 

¶ 1-800-656-4673 NATIONAL SEXUAL ASSAULT HOTLINE. 

¶ 1-800-786-2929 National Runaway switchboard (NRS) 

¶ 1-800-772-1213 Social Security Administration Toll-Free Number 
¶ 1-800-829-4477 Teletax Federal Refund Information hotline 

 

 
 
 
 

  

http://www.dhs.gov/
http://www.uscis.gov/
http://www.uscis.gov/
http://www.dhs.gov/
http://www.uscis.gov/
http://www.kumed.com/bodyside.cfm?id=2144
http://hopeline.com/
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AREA MENTAL HEALTH CENTERS 
 

Area Mental Health Center 
(620) 276-7689 (Morton, Grant, Stanton, Kearny, 

Hamilton, Finney, Gray, Ford, Hodgeman, Lane, Scott, 
Wichita, Greeley Counties) 
 
Bert Nash CMHC, Inc. . . . . . . . . . . . . . (785) 843-9192 

(Douglas County) 
 
Central Kansas MHC……… 
 (785) 823-6322 (Lincoln, Ellsworth, Saline, Ottawa, 

Dickinson Counties) 
 
CMHC of Crawford County . . . . . . . . . (620) 231-5130 

(Crawford County) 
 
COMCARE of Sedgwick County.  . . . . (316) 660-7540 
(Sedgwick County) 

 
Cowley MHC & Couns. Center. . .. . . . .(620) 442-4540 
(Cowley County) 

 
Family Consultation Service. .  . . . . . (316) 264-8317 
(Sedgwick County) 
 

Family Life Center, Inc.... . . . . . . .  . . . (620) 848-2300 
(Cherokee County) 
 
Kanza MH & Guidance Center. .  . . . . (785) 742-7113 

(Brown, Doniphan, Jackson, Nemaha Counties) 
 
Labette Center for Mental Health Services. . ….. (620) 

421-3770 (Labette County) 
 
MHC of East Central Kansas . . . . . . . (620) 343-2211 
(Morris, Wabaunsee, Lyon, Osage, Chase, Coffey, 

Greenwood Counties) 
 
Elizabeth Layton Center 
Miami County. .. . . . . . . . . (913) 557-9096 

Franklin County.  . . . . . . (785) 242-3780 
 
Pawnee Mental Health Service. .. . . . . (785) 587-4346 

(Jewell, Republic, Washington, Marshall, Pottawatomie, 
Riley, Clay, Cloud, Mitchell, Geary Counties) 
 
Prairie View, Inc. . . .  . . . .  (316) 284-6400 (McPherson, 

Marion, Harvey Counties) 
 
 

South-Central MH Counseling Center. 
(316) 775-5491 (Butler County) 
 
Southeast Kansas MHC (620) 365-8641 

 (Allen, Anderson, Linn, Woodson, Bourbon, Neosho 
Counties) 

 
Family Service & Guidance Center. . . 
 (785) 232-5005 (Shawnee County) 
 

 
Four County MHC ... (620) 331-1748  
(Elk, Chautauqua, Montgomery, Wilson Counties) 
 

High Plains MHC ... (785) 628-2871  
(Cheyenne, Rawlins, Decatur, Norton, Phill ips, Smith, 
Sherman, Thomas, Sheridan, Graham, Rooks, Osborne, 

Wallace, Logan, Gove, Trego, Ell is, Russell, Rush, Ness 
Counties) 
 
Horizons MHC.  . . . . . . . (620) 663-7595  

(Pratt, Barber, Reno, Kingman, Harper Counties) 
 
Iroquois Center for Human Dev . . . . . (620) 723-2272 

(Clark, Comanche, Kiowa, Edwards Counties) 
 
Johnson County MHC 
Mission. . . . . . . . . .  . . . . (913) 831-2550 

Olathe. . . . . . . . . . . . . . . (913) 715-7700 
Blue Valley . . . . . . .. . . . . (913) 715-7950 
 
Southwest Guidance Center... (620) 624-8171 (Stevens, 

Seward, Haskell, Meade Counties) 
 
Sumner Mental Health Center . ..... 

(620) 326-7448  
 
Center for Counseling. . . . . . . . . . . . . . (620) 792-2544 
(Pawnee, Barton, Rice, Stafford Counties) 

 
The Guidance Center  . . . . . . . . . . . . . (913) 682-5118 
(Atchison, Jefferson, Leavenworth) 
 

Vale Behavioral Health Care. . . . . . .  (785) 233-1730 
(Shawnee County) 
 

Wyandotte Center for Community Behavioral 
Healthcare, 

Inc... . (913) 

233-3300 

 



 
 

Domestic Violence / Sexual Assault: 
1. Kansas Coalition against Sexual and Domestic Violence 

634 SW Harrison Street Topeka, KS 66603.  Phone: (785) 232-9784 

2. 1-888-363-2287 Kansas Crisis Hotline, (victims of domestic violence and sexual assault)  

3. KCSDV is a network of statewide domestic violence and sexual assault advocacy programs 

whose primary goals are safety, accountability, and justice.  
 
Programs are listed alphabetically by city, services provided; program names and their 
HELPLINE phone numbers. Call the program nearest you. You do not have to live in the city 
where the program is located to use their services. 

 

DV = domestic violence services provided SA = sexual assault services provided 

CITY SERVICES KCSDV MEMBER PROGRAM CRISIS HOTLINE NUMBER 

1. Atchison DV/SA DoVES 800-367-7075 or 913-367-0363 

2. Dodge City DV/SA Crisis Center of Dodge City 620-225-6510 

3. El Dorado DV/SA Family Life Center of Butler County 800-870-6967 or 316-321-7104 

4. Emporia DV/SA SOS, Inc. 800-825-1295 or 620-342-1870 

5. Garden City DV/SA Family Crisis Services 620-275-5911 

6. Great Bend DV/SA Family Crisis Center 866-792-1885 or 620-792-1885 

7. Hays DV/SA Northwest Kansas Domestic and 
Sexual Violence Services 

800-794-4624 or 785-625-3055 

8. Hutchinson DV/SA 
Sexual Assault/Domestic Violence 
Center 

800-701-3630 or 620-663-2522 

9. Iola DV/SA Hope Unlimited 620-365-7566 

10. Kansas City DV El Centro, Inc. ¡Si Se Puede! 913-281-1186 

11. Kansas City DV 
Friends of Yates Joyce Williams 
Center  

913-321-0951 

12. Kansas City DV/SA KCAVP 816-561-0550 

13. Kansas City SA MOCSA  816-531-0233 

14. Lawrence SA GaDuGi Safe Center  785-841-2345 

15. Lawrence/Ottawa DV The Willow Domestic Violence 800-770-3030 or 785-843-3333 

http://www.dovesatchisonks.org/
http://crisiscenterdc.org/
http://www.soskansas.com/
http://www.familycrisisservices.com/
http://www.familycrisiscntr.org/
http://www.help4abuse.org/
http://www.help4abuse.org/
http://www.sexualassaultdomesticviolencecenter.org/
http://www.sexualassaultdomesticviolencecenter.org/
http://www.hope-unlimited.org/
http://www.elcentroinc.com/Adult.aspx?pgnm=Adult.aspx&lang=en-US
http://www.friendsofyates.org/
http://www.friendsofyates.org/
http://www.kcavp.org/
http://www.mocsa.org/
http://www.gadugisafecenter.org/
http://www.willowdvcenter.org/
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Center 

16. Leavenworth DV/SA Alliance Against Family Violence 800-644-1441 or 913-682-9131 

17. Liberal DV/SA Liberal Area Rape Crisis and DV 
620-624-8818 

 

18. Manhattan DV/SA The Crisis Center, Inc. 800-727-2785 or 785-539-2785 

19. Mayetta DV/SA 
Prairie Band Potawatomi Family 
Violence Prevention Program 

866-966-0173 or 785-966-2932 

20. Newton DV/SA Harvey County DV/SA Task Force 800-487-0510 or 316-283-0350 

21. Overland 
Park/Miami County 

DV/SA Safehome 888-432-4300 or 913-262-2868 

22. Pittsburg DV/SA 
Crisis Resource Center of Southeast 
Kansas, Inc. 

800-794-9148 or 620-231-8251 

23. Salina DV/SA 
Domestic Violence Assoc. of Central 
Kansas  

800-874-1499 or 785-827-5862 

24. Topeka DV/SA 
YWCA Center for Safety and 

Empowerment  
888-822-2983 or 785-354-7927 

25. Ulysses DV/SA DoVES of Grant County 888-229-8812 or 620-356-2608 

26. Wichita DV Catholic Charities Harbor House  866-899-5522 or 316-263-6000 

27. Wichita DV StepStone  316-265-1611 

28. Wichita SA Wichita Area Sexual Assault Center 316-263-3002 

29. Wichita DV YWCA Women's Crisis Center  316-267-7233 

30. Winfield DV/SA Safe Homes, Inc. 800-794-7672 or 620-221-4357 

 

 

 

 

 

 

http://www.willowdvcenter.org/
http://www.aafv.net/
http://www.larcdvs.org/
http://www.thecrisiscenterinc.org/index.htm
http://www.pbpindiantribe.com/
http://www.pbpindiantribe.com/
http://www.safehome-ks.org/
http://www.dvack.org/
http://www.dvack.org/
http://www.ywca.org/site/pp.asp?c=8nKFITNvEoG&b=1069861
http://www.ywca.org/site/pp.asp?c=8nKFITNvEoG&b=1069861
http://www.wkscatholiccharities.org/cc.php?name=Main%20Page
http://www.stepstoneks.org/
http://www.wichitasac.com/
http://www.ywcaofwichita.org/program-womens-crises-center.htm
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Job Service & Workforce Centers. 

KANSASWORKS STATE WIDE services 1-877-509-6757 

  

¶ Atchison  

818 Kansas Ave.  
Atchison , KS 66002  
Phone: (913) 367-4311  

Fax: (913) 367-4265  
Contact: Tuesdays & Thursdays 8am-5pm 
 

¶ Chanute / Neosho County Community College  

800 W. 14th Street  

Chanute , KS 66720  
Phone: (620) 431-2820  
Fax: (620) 431-2375 
Contact: Mon-Fri 9 am-4  

 
¶ Colby 

1135 S. Country Club Drive, Suite 2  
Colby , KS 67701  

http://www.la1lwib.org/  
Phone: (785) 462-6862  
Fax: (785) 462-8371  
 

¶ Dodge City 

2308 First Avenue  
Dodge City , KS 67801  
http://www.la1lwib.org/  
Phone: (620) 227-2149  

Fax: (620) 227-9667  
 

¶ Butler Workforce Center 

2318 W. Central Avenue  

El Dorado , KS 67042  
Phone: (316) 321-2350  
Fax: (316) 321-7653  
 

¶ Emporia 

512 Market Street  
Emporia , KS 66801  
Phone: (620) 342-3355  
Fax: (620) 342-2806  

 

¶ Garden City 

107 E. Spruce St.  

Garden City , KS 67846                                                            
(620) 276-2339  
Fax: (620) 276-7306  

 

¶ Great Bend 

1025 Main St.  
Great Bend , KS 67530  
http://www.la1lwib.org/  
Phone: (620) 793-5445  

Fax: (620) 793-3188  
 

¶ Mobile Workforce Center 

332 E. 8th Street  

Hays , KS 676014145  
Phone: (785) 625-5654  
Fax: (785) 625-0092  
 

¶ Hays 

332 E. 8th Street  
Hays , KS 67601  
http://www.la1lwib.org/  
Phone: (785) 625-5654  

Fax: (785) 625-0092  
 

¶ Hutchinson 

609 E 14th  

Hutchinson , KS 67501  
http://www.workforce-ks.com/  
Phone: (620) 665-3559  
Fax: (620) 728-8161  

 
¶ Independence 

200 Arco Place, Suite 101  
Independence , KS 67301  
Phone: (620) 332-5904  

Fax: (620) 331-0856  
 

¶ Junction City  

1012 W 6th Street, Suite A  

Junction City , KS 66441  
Phone: (785) 762-8870  
Fax: (785) 762-3078  
 

¶ Wyandotte County  
552 State Avenue  
Kansas City , KS 66101  

Phone: (913) 279-2600  

http://www.la1lwib.org/
http://www.la1lwib.org/
http://www.la1lwib.org/
http://www.la1lwib.org/
http://www.workforce-ks.com/
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Fax: (913) 342-9676   

 Job Service & Workforce 
Centers   (Continued) 

¶ Lawrence  
2540 Iowa, Suite R  
Lawrence, KS 66046  
Phone: (785) 840-9675  
Fax: (785) 865-5465  
 

¶ Leavenworth  
515 Limit Street,  

Suite 200  
Leavenworth , KS 66048  

Phone: (913) 651-1800  
Fax: (913) 682-1804  

Contact: Monday-Friday 8am-5pm 
 

¶ Liberal 
2215 N. Kansas Ave.  

Room T-154  
Liberal , KS 67901  
Phone: (620) 417-1958  
Fax: (620) 626-5433  
Contact: Tuesday 9am-3pm 
 

¶ Manhattan  
205 S. 4th Street, Suite K  
Manhattan , KS 66502  
Phone: (785) 539-5691  

Fax: (785) 539-5697  
 

¶ Remote Access Center 
2208 E. Kansas Ave.  

McPherson , KS 67460  
Phone: (620) 245-0202  

Fax: (620) 245-0257  
Contact: M, W, F 10-12 pm, 1-3 pm; 

T/TH 8:30-12 pm 
 

¶ Newton 
203 E. Broadway  
Newton , KS 67114      
Phone: (316) 283-7000 

Fax: (316) 283-2016  

 

¶ Johnson County  

9221 Quiver Road  

Overland Park , KS 66215  

Phone: (913) 577-5900  

Fax: (913) 642-7260  

¶ Paola 
Fort Scott Community College, Miami 

County Campus  
501 S. Hospital Dr., Suite 300  
Paola , KS 66071  

Phone: (913) 294-4178  
Fax: (913) 294-5186  

 
¶ Pittsburg 

105 W. Euclid  
Pittsburg , KS 66762  

Phone: (620) 231-4250  
Fax: (620) 231-6448  
 

¶  Salina 
203 N. 10th Street  
Salina , KS 67401  
Phone: (785) 827-0385  
Fax: (785) 827-2307  
 

¶ Topeka Workforce Center 

1430 SW Topeka Blvd.  
Topeka , KS 66612  

Phone: (785) 235-5627  
Fax: (785) 233-5899  

 
¶ Sumner County Workforce Center 

107 S. Washington  
Wellington , KS 67152  

Phone: (620) 326-2659  
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Fax: (620) 326-5225  
 

¶ Wichita Workforce Center 
150 N. Main, Suite 100  

Wichita , KS 67202  
Phone: (316) 771-6800  
Fax: (316) 771-6890 

Kansas Legal Services: 
Kansas Legal Services Hotline Statewide Client Intake  800-723-6953 (Mon-Fri 7:30am-5:45pm) Espanol 

 
Dodge City Legal Assistance Office 
100 Military Plaza, Suite 101   

  
Dodge City, 67801 
Phone: 620- 227-7349 
Fax: 620-227-8001 
 

Emporia 
527 Commercial, Suite 521 
Emporia, 66801 
Phone: 620- 343-7520 

Fax: 620-343-6898 
 

Garden City Legal Assistance  
120 Grant 

Garden City, 67846 
Phone: 620- 275-0238 or 800-362-9009 (Espanol)  
Fax: 620-275-4999 
 

Hays Legal Assistance  
2017 N. Vine 
Hays, KS 67601 
Phone: (785) 625-4514 

Fax: 785-623-4262 
 
Hutchinson 

Legal Assistance - Hutchinson 
206 West First Street 
Hutchinson, KS 67501 
Phone: 620- 694-2955 

Fax: 620-663-2519 
 
Kansas City 
Legal Assistance - Kansas City 

707 Minnesota Ave., Suite 600 
Kansas City, KS 66101 
Phone: (913) 621-0200 or 800-479-6520 (Espanol)  

Fax: 913-621-3817 
 
Lawrence 
Legal Assistance - Lawrence 

600 Lawrence Ave, Suite 1E 

Lawrence, KS 66049 
Phone: 785-838-3401 

Fax: 785-838-3404 
 
Manhattan Legal Assistance - Manhattan 
104 South 4th St., Second floor 

Manhattan, KS 66502 
Phone: (785) 537-2943 
Fax: 785-537-2927 

 
Pittsburg 
Legal Assistance - Pittsburg 
408 North Walnut 

Pittsburg, 66762 
Phone: 620-232-1330 
Fax: 620-232-1344 
 

Salina 
1000 Westchester Drive 
Salina, KS 67401 

Phone: (785) 825-8147 
Fax: 785-825-2250 
 
Seneca 

1500 Community Drive 
Seneca, 66538 
Phone: (785) 336-6016 
Fax: 785-336-6429 

 
Topeka 
Administrative Office - Kansas Legal Services 

712 South Kansas Avenue, Suite 200 
Topeka, 66603 
Phone: (785) 233-2068 
Phone: 785-233-4028 (TDD) 

 
Legal Assistance - Topeka 
712 S. Kansas Ave., Suite 201 

Topeka, 66603 
Phone: (785) 354-8531 
Fax: (785) 233-2096 
 

Mediation Office 
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Topeka Midland Mediation Services  
712 S Kansas Ave, Suite 499 
Topeka, KS 66603 

Phone: 785-232-5348 
Phone: 877-298-2675 
Fax: 785-233-5932 

 
Wichita 
Legal Assistance - Wichita 
Orpheum Building 

200 North Broadway, Suite 500 
Wichita, KS 67202 
Phone: (316) 265-9681 

Fax: 316-265-5902 
 
Wichita Midland Mediation Services 

200 N Broadway Suite 450 
Wichita, KS 67202 
Phone: 316-265-7697 
Fax: 316-290-8255 

REGIONAL KANSAS SRS SERVICE CENTERS 
 
KANSAS CITY METRO REGION  
Address 402 State Avenue  
P.O. Box 171248, Kansas City, KS 66117-0248  

Kansas City, KS 66101  
Phone: 785-832-3700  
Fax: 785-843-0291  
Counties Served: Douglas, Franklin, Johnson, Leavenworth, Miami, and Wyandotte  

 
NORTHEAST REGION  
Address: 500 SW Van Buren  
Box 1424 - 66601  
Topeka, KS 66603  

Phone: (785) 296-2500  
Fax: (785) 296-5895  
Counties Served: Atchison, Brown, Clay, Cloud, Dickinson, Doniphan, Jackson, Jefferson, Ellsworth, Geary, Jewell, Lincoln, 
Marshall, Mitchell, Nemaha, Osage, Ottawa, Pottawatomie, Republic, Riley, Saline, Shawnee, and Wabaunsee, Washington  

 
SOUTH CENTRAL REGION  
Address: 1701 Wheeler  
Emporia, KS 66801  
Phone: (620) 342-2505  

Fax: (620) 342-2808  
Counties Served: Butler, Chase, Chautauqua, Coffey, Cowley, Elk, Greenwood, Harper, Harvey, Kingman, Lyon, Marion, 
McPherson, Morris, Reno, Rice, Sumner  
 
SOUTHEAST REGION 
 Address: 1500 West 7th  

Chanute, KS 66720  
Phone: (620) 431-5000  
Fax: (620) 431-5052 

Counties Served: Allen, Anderson, Bourbon, Cherokee, Crawford, Labette, Linn, Montgomery, Neosho, Wilson, Woodson 
 

 WEST REGION  
Address: 3000 Broadway  
Hays, KS 67601-0549 
 Phone: (785) 628-1066  
Fax: (785) 628-8106  

 
Counties Served: Barber, Barton, Cheyenne, Clark, Comanche, Decatur, Edwards, Ell is, Finney, Ford, Gove, Graham, Grant, 
Gray, Greeley, Hamilton, Haskell, Hodgeman, Kearney, Kiowa, Lane, Logan, Meade, Morton, Ness, Norton, Osborne, 
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Pawnee, Phill ips, Pratt, Rawlins, Rooks, Rush, Russell, Scott, Seward, Sheridan, Sherman, Smith, Stafford, Stanton, Stevens, 
Thomas, Trego, Wallace, Wichita  
 

WICHITA REGION 
 Address: 230 East Will iam, Wichita, KS 67202  

Phone: (316) 337-7000 Fax: (316) 337-6789  
County Served: Sedgwick DIRECTORY 
 

 

 

Social Security offices in Kansas 
 

Dodge City  

2204 SUMMERLON CIR 
DODGE CITY, KS 67801 

Local Number: 620- 227-8591 
Toll-Free: 1-800-772-1213 

Toll-Free TTY: 1-800-325-0778 

Emporia  
3010 W 18TH AVE 

EMPORIA, KS 66801  
Local Number: 620-343-2345 
Toll-Free: 1-800-772-1213 

Toll-Free TTY: 1-800-325-0778 

Hays  
1212 E 27TH ST 
HAYS, KS 67601  
Local Number: 785-625-3496 
Toll-Free: 1-800-772-1213 
Toll-Free TTY: 1-800-325-0778 

Hutchinson 
811 E 30TH AVE STE A 

HUTCHINSON, KS 67502  
Local Number: 620-663-8341 

Toll-Free: 1-800-772-1213 
TTY: 620-664-5898 

Independence  
2125 N PENN AVE SUITE A 

INDEPENDENCE, KS 67301  
Local Number: 620-331-4080 

Toll-Free: 1-800-772-1213 

Toll-Free TTY: 1-800-325-0778 

Kansas City  
850 NEBRASKA AVE 

KANSAS CITY, KS 66101  
Local Number: 866-331-2197 

Toll-Free: 1-800-772-1213 
Toll-Free TTY: 1-800-325-0778 

Lawrence  
1440 WAKARUSA DR, SUITE 200 
LAWRENCE, KS  66049 
 Local Number: 785-843-2254  

 

 

Lenexa  
15375 W 95TH ST 

LENEXA, KS 66219  
Local Number: 913-661-9758 
Toll-Free: 1-800-772-1213 

Toll-Free TTY: 1-800-325-0778 

Manhattan  
1121 HUDSON AVE STE A 

MANHATTAN, KS 66503 
Local Number: 785-539-4681 

Toll-Free: 1-800-772-1213 
Toll-Free TTY: 1-800-325-0778 

Pittsburg  
801 S BROADWAY ST 
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PITTSBURG, KS 66762  
Local Number: 1-866-964-6307 
Toll-Free: 1-800-772-1213 
TTY: 620-231-8307 

Salina  
1410 E IRON AVE, STE 7 

SALINA, KS 67401  
Local Number: 785-825-0545 

Toll-Free: 1-800-772-1213 
Toll-Free TTY: 1-800-325-0778 

Topeka  
600 SW COMMERCE PL 

TOPEKA, KS 66615  
Local Number: 888-327-1271 
Toll-Free: 1-800-772-1213 
TTY: 785- 233-5951  

Wichita  
3216 N Cypress St 

WICHITA, KS 67226  
Local Number: 866-931-9173 

Toll-Free: 1-800-772-1213 
Toll-Free TTY: 1-800-325-0778 

 
Birth, Death, Marriage Certificates:  (attached under “forms”) 

 
The telephone number for the KDHE Office of Vital Statistics is (785) 296-1400. Walk-in 

Customer Service hours are from 9:00 am – 4:00 pm CT and telephone service hours 

are 8:00 am – 5:00 pm CT, Monday through Friday, except holidays. The Office of Vital 

Statistics is located in Suite 120, Curtis State Office Building, 1000 SW Jackson, and 

Topeka, Kansas, 66612-2221. The building is southeast of the Capitol building. FAX (785) 

296-8075 

¶ Birth, death, marriage, and divorce records (vital records) in Kansas are not public records. 
Certified copies of vital records are released to the person named on the record, immediate 

family, a legal representative, or anyone who can prove a direct interest, such as a named 
beneficiary or someone who jointly owns property with the person whose record is requested. 
The record must be necessary for the determination of personal or property rights. Proof of 
legal representation, direct interest, or written authorization is required if the requestor is not 
named on the record or an immediate family member. The fee is $15 for 1st copy, $15 for each 
additional copy of same record ordered at same time.  There is an additional $11.00 fee for 
expedited service. 

 

To get a copy of your birth certificate you can do any of the following: 
 

1. WALK-IN:  Go to Curtis State Office Bldg., 1000 SW Jackson, Ste. 120, and Topeka, KS 66612. 
Open      9 a.m. - 4 p.m. weekdays. Payment must be made by cash, check, money order, or 

credit card. It will take around 15 - 20 minutes provided there is no difficulty in locating the 
record  

 

file://folders/users/bcrawshaw/My%20Documents/personal/birth.html
file://folders/users/bcrawshaw/My%20Documents/personal/death.html
file://folders/users/bcrawshaw/My%20Documents/personal/marriage.html
file://folders/users/bcrawshaw/My%20Documents/personal/divorce.html
file://folders/users/bcrawshaw/My%20Documents/personal/birth_howto_walkin.html
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2. TELEPHONE: Call (785) 296-3253 between 8:00 a.m. and 4:00 p.m. Central Time weekdays. 
Payment must be  made by credit card You will receive your certificate within 3 to 5 business 
days after payment receipt in our office 
 

3. INTERNET:  Access www.vitalchek.com any time. Payment must be made by credit card. You 
will receive your certificate within 3 to 5 business days after receipt in our office 

 

4. REGULAR MAIL: Send request (form completed) by regular mail. Payment made by check or 

money order. You will receive your certificate dependent upon current request volume - 5 to 10 
business days  
 

5. PRIORITY MAIL: Send completed request by any type of priority mail service. Payment made by 
check or money order.  

 

 

Credit Reports:   
If you want to get a copy of your credit report you can get a free 
copy one time each year from these credit bureaus.  You must 
follow their instructions. 
 

Equifax 
P.O. Box 740256  
Atlanta, GA 30374  
(800)-685-1111  
Web site: www.equifax.com 

 Experian 
PO Box 2002  

Allen, TX 75013  
(888) 397-3742  

Web site: 
www.experian.com  

TransUnion LLC 

P.O. Box 2000  
Chester, PA 19022  

(800) 
888-4213  

Web site: 
www.transunion.com 

  

file://folders/users/bcrawshaw/My%20Documents/personal/birth_howto_telephone.html
file://folders/users/bcrawshaw/My%20Documents/personal/birth_howto_internet.html
http://www.vitalchek.com/Campaign?site=2&clickid=571957586468339714
file://folders/users/bcrawshaw/My%20Documents/personal/birth_howto_regular_mail.html
file://folders/users/bcrawshaw/My%20Documents/personal/birth_howto_priority_mail.html
http://www.equifax.com/
http://www.experian.com/
http://www.transunion.com/
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Driver’s License – Division of Motor 
Vehicles 

For a list of current prices and center times please check 
out the website below. http://www.ksrevenue.org/vehicle.htm 

¶ To renew a Kansas driver’s license you must provide proof of 
identity, social security number, proof of Kansas residency and proof of 

your principal residence address. 

¶  Proof of identity could be the expiring driver's license. If you do not 

have the expiring driver's license, you must provide something else as 
proof of identity. These 9 things are the only proof of identity that will 
be accepted.   

a. Certified U.S. birth certificate 

(federal, state, county, Dept. of 
Justice 

b. Birth Certificate from a U.S. 

territory (Puerto Rico, Guam, US 
Virgin Islands, and US Samoa) 

c. U. S. Passport or Passport Card - 
not expired 

d. U. S. Military ID - not expired 
(active duty, dependent, retired, 

reserve or National Guard) 
e. Certified Order of Adoption-

original U.S. document 

f. Certificate of Naturalization with 

intact photo (Form N-550, N-570 
or N-578) 

g.  Certificate of U.S. Citizenship 

(Form N-560, N-561 or N-645) 
h. U.S. military Common Access 

Card with photo, DOB, name and 
branch of service 

i. U.S. government-issued Consular 
Report of Birth Abroad 

 

Driver’s License – Division of Motor Vehicles (continued) 

¶ You must pass a vision exam The vision exam can be done in our office or the 
vision form can be completed by your vision specialist  

¶ You must complete an open book written examination,  

¶ Pay the applicable fee, and have a new photograph and signature 
captured.  

¶ You must appear in person at a full service driver’s license office or County 
treasurer location that offers renewal service –. If you are a CDL holder you 
can only renew in a full service driver’s license office. 

¶ Proof of Kansas residency and principal residence address could be the Renewal card you 
received in the mail providing it shows your "principal residence" address not just a maili ng address. If 
you do not receive the renewal card in the mail, you must provide something else as proof of Kansas 

http://www.ksrevenue.org/vehicle.htm
file://folders/users/bcrawshaw/My%20Documents/personal/pdf/forms/visform.pdf
file://folders/users/bcrawshaw/My%20Documents/personal/pdf/forms/visform.pdf
file://folders/users/bcrawshaw/My%20Documents/personal/pdf/dmvlicfees.pdf
file://folders/users/bcrawshaw/My%20Documents/personal/images/ren_card.jpg
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residency and principal address.  Only these following things will be accepted. Documents for Proof of 
Kansas Residency and/or Proof of Residence Address - must be in the name of the applicant. 

a. Kansas school forms;  
b. Utility bills that display 

a Kansas residence 
address  

c. Kansas property tax bill 
or receipt indicating a 
Kansas residence 
address  

d. Kansas mortgage 
documents or 
homeowner insurance 
documents for a Kansas 
residence or proof of 
Kansas home 
ownership with a 
Kansas residence 
address  

e. W-2 Form not more 
than 18 months old 
with the applicant’s 
name and Kansas 
residence address  

f. Valid Kansas Motor 
Vehicle registration 

g. Proof of Kansas public 
assistance with a 
Kansas residence 
address  

h. Residential rental 
and/or lease agreement 
with a Kansas residence 
address; credit card 
statement with 
residence address 
issued within the last 

90 days; checking or 
savings account 
statement within 60 
days 

i. Payroll check stub 
issued within the last 
two months with 
imprinted residence 
address 

j. Original monthly bank 
statement not more 
than two months old 
issued by a bank with 
Kansas residence 
address 

k. Utility bill, not more 
than two months old, 
issued to the applicant 
(Cellular phone and 
pager bills are not 
acceptable) 

l. Current automobile, life 
or home owners 
insurance bill that 
includes the name and 
residence address of 
applicant (cards or 
policies are not 
accepted) 

m. Copies of school 
records/transcripts 
from a Kansas school in 
which the applicant is 
currently attending 

n. Driver's license, 
learner's permit, DMV 
issued identification 
card with photo, or 
renewal notice; 
displaying the 
applicant's current 
residence address 

o. U.S. Postal Service 
change of address 
confirmation form or 
postmarked U.S. 
marked mail with 
forwarding address 
label (must display 
applicant's name) 

p. Letter from social 
welfare institution 
(homeless shelter, 
battered women's 
shelter, halfway house, 
group home, 
orphanage, etc.) stating 
applicant is resident of 
facility 

q. An identification 
certificate issued by the 
department of 
corrections to an 
offender under the 
supervision of the 
secretary of corrections 
containing a residence 
address verification 
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Food / Food Banks & Programs 
 

 
If you need food, you can apply for food stamps (Vision Card) at any 
local SRS office.  A list of offices is on page __ of this guide. 
¶ 1-888-369-4777 Kansas Vision Card (food stamps) / WIC or apply at any 

SRS office 
Other food programs can be found below: 

¶ Prairieland Foods (reduced price food coops) 

1. Southern Kansas (includes Wichita) June Glasgow 800-998-

9436 june@prairielandfood.com  
2. Northern Kansas and Nebraska Linda Hagan 800-298-1989 

linda@prairielandfood.com  

¶ 913) 281-3388 Kansas City area Commodity Supplemental Food 
Program (CSFP) 

¶ (316) 267-0511 Wichita area Commodity Supplemental Food Program 
(CSFP) 

¶ (785) 234-6208 Topeka area Commodity Supplemental Food Program 

(CSFP) 

¶ 1-800-332-4010 Food and Drug Administration Foods Hotline 

¶ You can also contact local churches and ministerial alliances or other 
united way agencies 

¶ Angel Food Ministries (map with locations can be found at 
www.kansasindependence.org  

mailto:june@prairielandfood.com
mailto:linda@prairielandfood.com
http://www.kansasindependence.org/


 
 

Angel Food Ministries Location

ARKANSAS CITY  
Harvest Fellowship Foursquare 
Church 620-442-8240        

   
ATCHISON 
 Faith Valley Church of God 913-
367-5522        

   
BENTON  
The Benton Church Angel Food 
Ministry 316-778-1710 

316-778-1001        
   
BONNER SPRINGS 

 Bonner Springs Grace Temple 
Church of GOD in CHRIST 913-441-
6882 or 913-441-2546        
   

  VICTORY ASSEMBLY OF GOD  
913-441-1727        
   
COFFEYVILLE  

Coffeyville Ministerial All iance  
620-515-1300        
   

COLUMBUS  
Columbus Christian Center 620-
429-1924 
620-429-3078        

   
DODGE CITY  
First Southern Baptist Church 620-

227-6722    
       
EDGERTON 
Edgerton United Methodist Church 

913-882-6735        
   
EMPORIA  
First Church of the Nazarene 620-

342-2858        
   
EUREKA  

Prince of Peace Pentecostal 
Holiness Church 620-583-5699 
620-583-2609        
   

FORT SCOTT  
West Park Church of the Nazarene 
620-223-2911 

620-768-0297        
   
FREDONIA  

First Assembly of God 620-378-
2801 or620-378-3821        
   
GARDNER 

 Gardner Church of the Nazarene 
913-980-0771        
   
GREAT BEND  

Vine Foundation Inc. 620-639-5355        
   
HAYSVILLE  

West Haysvil le Baptist Church 316-
209-2303 or 316-524-6302        
   
HERINGTON  

Veteran of Foreign Wars Post 1281 
785-258-2059 or 785-366-0008        
   
HOLCOMB 

 First Baptist Church of Holcomb 
620-277-0858   
       

INDEPENDENCE  
Church of the Epiphany, Episcopal 
620-331-4794 
620-330-6734        

   
KANSAS CITY  
Bristol Hill UMC 913-432-2318 

913-432-5398        
   
  Dynamic Life Baptist ministries 
913-515-7742        

   
  Glad Tidings Assembly of God 
913-514-4472        
   

  Grandview Christian Church 913-
788-5031        
   

  Greater Pentecostal Temple 913-
371-4667          
  Kansas City Community Church 
913-788-2885        

   
  Living Stone Family Worship 
Center 913-596-7311        

   
LANSING  
Ornament of Grace Ministries  

 913-240-6262        
   
LEAVENWORTH  
First Presbyterian Church 

 913-682-6891        
   
  Leavenworth  
Baptist Church 913-682-4396 

913-682-4398   
        
 New Hope Assembly of God  

913-351-4673        
   
 New Life Fellowship 
 913-683-8378        

   
LIBERAL  
Church for All  Nations-Liberal  
620-624-4416        

   
LOUISBURG  
First Baptist Church 913-837-4393        

   
MANHATTAN  
Real Life Church 785-539-7770        
   

  Zeandale 
 Community Church 785-776-5537        
   

MCCUNE 
McCune Lions Club 620-632-4977        
   
OLATHE  

First Baptist Church of Olathe, 
Kansas 913-764-7088        
   
  New Hope Church of God in Christ 

913-768-8300 
913-526-1344        
   
  Olathe Wesleyan 913-780-
6365        
   
  Westside Church of the Nazarene 
913-764-1445        
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Angel Food Ministries Continued   
 
 
LOOSA  
Oskaloosa First United 
Methodist Church 785-840-
4641 or 785-863-2592        
   
OVERLAND PARK  
Antioch Church 913-432-4300        
   
  BreakPointe Community 
Church 913-541-0151        
   
  Faith Chapel Assembly of God 
913-897-2490 
816-506-9603        
   
  Southwoods Christian Church 
913-681-5105   
        
  St. Mark's UMC 913-643-1436 
913-722-2310        
   
PAOLA 
 Friendship Faith Ministries 913-
294-2575        
   
PITTSBURG  
Church of God 620-231-7298        
   
  Countryside Christian Church 
620-704-7410 
620-232-9210        
   
PRAIRIE VILLAGE 
 Nall Ave. Church of the 
Nazarene 913-384-3040          

 
PRATT  
First United Methodist Church 
620-672-6473 
620-672-1692        
   
SALINA 
 Faith Free Will Baptist Church 
785-825-2228        
   
SOUTH HUTCHINSON 
 South Hutchinson Mennonite 
Church 620-663-4244        
   
SPRING HILL 
Spring Hill Baptist Church 913-
686-2425 
913-592-5112        
   
TOPEKA  
True Light Baptist Church 785-
233-3298        
   
WAMEGO 
 Wamego Family Worship 
Center 785-456-9646 
785-456-4990        
   
WEIR  
Weir United Methodist Church 
620-396-8930 
620-249-0140        
   
 
 

WELLINGTON 
 First Assembly of God 620-326-
7882      
     
WICHITA  
Bethany Lutheran Church 316-
265-7415        
   
 Eastridge Church of the 
Nazarene 316-682-1987 
316-992-2574          
  Evangel Assembly of God 316-
749-1111        
   
  Mizpah House of Faith 316-
841-9097 
316-841-9092        
   
  New Covenant United 
Methodist Church 316-265-
7061 
316-943-1884        
   

  New Hope Christian Church 

DOC 316-262-3425 

316-613-1123        

   

  Oaklawn Improvement District 

316-524-0281        

   

  West Side Church of the 

Nazarene 316-264-9158 

  



 
 

Housing 
 

¶ 1-800-752-4422 Kansas Housing Resources Corp Housing Information Line 
¶ 1-888-466-3487 Dept. Of Housing and Urban Development (HUD) 

¶ 1-800-638-6620 FEMA Flood Insurance Program 

¶ 1-800-225-5342 Federal Housing Administration hotline 

 
 

KDHE General Phone Number: 785-296-1500 

 

Taxes: Federal and State: 

You must pay your federal and state taxes by April 15th every year.   

For Information and help regarding FEDERAL taxes contact the IRS. 

¶ IRS - http://www.irs.gov/  1-800-829-3676 
¶ IRS Outreach Offices in Kansas 

City Street Address  Days/Hours of Service  Telephone*  

Overland 
Park  

6717 Shawnee Mission 
Parkway 

Overland Park, KS 66202  

Monday-Friday - 8:30 a.m. - 4:30 
p.m. 

  

(816) 966-2840  

Topeka  120 S.E. Sixth Ave. 
Topeka, KS 66603  

Monday-Friday - 8:30 a.m. - 4:30 
p.m. 

 

(785) 235-3053  

Wichita  271 W. Third St. North 
Wichita, KS 67202  

Monday-Friday - 8:30 a.m. - 4:30 
p.m. 

 

(316) 352-7401  

For help with KANSAS taxes contact: 

¶ Kansas Tax Assistance 785-368-8222 

¶ Kansas Tax Form Requests (voice mail) 785-296-4937 
¶ Kansas Taxline at 785-296-4937 

¶ Tax Appeals 785-296-8460 

¶ The Taxpayer Advocate Service: Call (316)352-7506 in Wichita or 1-877-777-4778  

 

Transportation: 

¶ 1-800-424-9393 National Highway Traffic and Safety Hotline 
¶ 1-866-511-5638 Highway Road Conditions (In State - Dial 511) 

http://www.irs.gov/
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OTHER HELPFUL NUMBERS 
 

Alcohol / Drug Abuse 

¶ ValueOptions-Kansas toll free 24 hours a day, 7 days a week for any 

type of help at 1-866-645-8216.  
¶ 1-800-586-3690 Alcohol and Drug Abuse Services in Kansas 

 

Helpful Websites 

¶ http://www.kansasfoodbank.org/finding-help/ 

¶ http://www.kshousingcorp.org/ 

¶ http://www.ksrevenue.org 

¶ http://www.prairielandfood.com/ 

¶ http://www.srs.ks.gov/agency/ees/Documents/Food_Distribution_Prog
rams/ 

¶ https://www.accesskansas.org/ssrv-webfile/index.html 

¶ https://www.angelfoodministries.com/ 

¶ https://www.kansasindependce.org 

¶ https://www.kansascareerpipeline.org 
¶ http://www.unitedwayplains.org 

 
IN CRISIS? 
If you are in crisis such as being a runaway, homeless or at risk and need  in immediate 

help, contact National Safe Place www.nationalsafeplace.org .  On this site you can find 

Safe Place programs throughout the United States.  

If your town does not have a Safe Place program, contact the National Runaway 

Switchboard (NRS). The NRS is a national toll-free hotline (1-800-RUNAWAY) serving 

runaways, homeless, and at risk youth and their families. 

 

http://www.kansasfoodbank.org/finding-help/
http://www.kshousingcorp.org/
http://www.ksrevenue.org/
http://www.prairielandfood.com/
http://www.srs.ks.gov/agency/ees/Documents/Food_Distribution_Programs/
http://www.srs.ks.gov/agency/ees/Documents/Food_Distribution_Programs/
https://www.accesskansas.org/ssrv-webfile/index.html
https://www.angelfoodministries.com/
https://www.kansasindependce.org/
https://www.kansascareerpipeline.org/
http://www.unitedwayplains.org/
http://www.nationalsafeplace.org/
http://www.1800runaway.org/
http://www.1800runaway.org/
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Emergency Response Agencies and Organizations 
Below is a partial list of state agencies and private organizations that routinely respond when disaster 

strikes:
American Red Cross - www.redcross.org 

Civil Air Patrol - www.kswg.cap.gov 
Community Emergency Response Team -www.citizencorps.gov/cert 

Kansas Department of Agriculture - www.ksda.gov 
Kansas Department of Commerce -www.kansascommerce.com 
Kansas Department of Corrections - www.dc.state.ks.us 
Kansas Department of Health and Environment www.kdheks.gov 
Kansas Department of Transportation - www.ksdot.org 
Kansas Department on Aging - www.agingkansas.org 
Kansas Division of Emergency Management -www.kansas.gov/kdem 
Kansas Health Policy Authority - www.khpa.ks.gov 
Kansas Highway Patrol - www.kansashighwaypatrol.org 

Kansas Homeland Security -www.kansashomelandsecurity.org 
Kansas National Guard - www.kansas.gov/ksadjutantgeneral 
Kansas Social and Rehabilitation Services -www.srskansas.org 
Kansas Wildlife and Parks - www.kdwp.state.ks.us 
Salvation Army -
www.usc.salvationarmy.org/usc/www_usc_kan.nsf 

 
 Emergency preparedness 
officials with the U.S. 
Department of Homeland 
Security’s, Federal Emergency 
Management Agency have 
produced a list of essential 
items to consider when you 
pack your emergency kit. 
 
Recommended supplies to 
include in a basic kit: 
• One gallon of water per 
person per day for drinking and 
sanitation 
• At least a three-day supply of 
non-perishable food 
• Battery-powered radio and 
extra batteries 
• Flashlight and extra batteries 
• First aid kit including a three-
day supply of prescription 
medications 

• Whistle to signal for help 
• Dust mask or cotton t-shirt to 
help filter the air 
• Moist novelettes for 
sanitation 
• Wrench or pliers to turn off 
utilities 
• Can opener 
• Plastic sheeting and duct tape 
to shelter-in-place 
• Garbage bags and plastic ties 
for personal sanitation 
• Sturdy shoes and extra 
clothing and blankets 
• Three-day supply of pet food 
• Cash 
You should also consider the 
unique needs of your own 
family – prescription medicines, 
diapers, infant formula, bottles, 
Comfort items, books, paper, 
pens and a deck of cards or 

other forms of entertainment. 
When assembling your kit, 
Consider putting together a 
spare kit for your car or your 
office. Just as important as 
putting your supplies together 
is 
Maintaining them so they are 
safe to use when needed. A 
checklist with more details and 
ther useful information are free 
online at www.ready.gov  



 
 

2 year Kansas Community and Technical Colleges 
Community and Technical Colleges are under the supervision of the Kansas Board of Regents 

(WHERE THE TUITION WAIVER IS ACCEPTED) 
 Allen County Community College  
1801 North Cottonwood,  
Iola, KS 66749-1698  
(620) 365-5116; FAX: (620) 365-7406  
Web Site: http://www.allencc.edu  
 
Barton County Community College  
245 NE 30th Road,  
Great Bend, KS 67530-9283  
(620) 792-2701; FAX: (620) 792-5624  
Web Site: www.bartonccc.edu  
  

Butler Community College  
901 South Haverhill Road,  
El Dorado, KS 67042-3280  
(316) 321-2222; FAX: (316) 322-3109  
Web Site: http://www.butlercc.edu  
 
Cloud County Community College  
2221 Campus Drive, P.O. Box 1002 
Concordia, KS 66901-1002  
(785) 243-1435; FAX: (785) 243-1459  
Web Site: http://www.cloud.edu  
 
Coffeyville Community College  
400 West 11th Street,  
Coffeyville, KS 67337-5064  
(620) 251-7700; (877) 51 RAVEN [517-2836];  
Web Site: http://www.coffeyville.edu  
 
Colby Community College  
1255 South Range, Colby, KS 67701-4099  
(785) 462-3984; FAX: (785) 460-4699  
Web Site: http://www.colbycc.edu  
 
Cowley County Community College  
125 South 2nd, P.O. Box 1147,  
Arkansas City, KS 67005-1147  
(620) 442-0430 or (800) 593-2222; FAX: (620) 441-
5350  
Web Site: http://www.cowley.edu  
  
 
Dodge City Community College  
2501 North 14th, 
 Dodge City, KS 67801  
(620) 225-1321; FAX: (620) 227-9366  

Web Site: http://www.dc3.edu  
 
Flint Hills Technical College  
3301 West 18th,  
Emporia, KS 66801  
(620) 343-4600; FAX: (620) 343-4610  
Web Site: http://www.fhtc.edu  
 
Fort Scott Community College  
2108 South Horton,  
Fort Scott, KS 66701  
(620) 223-2700; FAX: (620) 223-4927  
Web Site: http://www.fortscott.edu  
 
Garden City Community College  
801 Campus Drive, Garden City, KS 67846  
(620) 276-7611; FAX: (620) 276-9573  
Web Site: http://www.gcccks.edu  
 
Highland Community College  
606 W. Main,  
Highland, KS 66035  
(785) 442-6000; FAX: (785) 442-6100  
Web Site: www.highlandcc.edu  
 
Hutchinson Community College  
1300 North Plum,  
Hutchinson, KS 67501  
(620) 665-3500; FAX: (620) 665-3310  
Web Site: www.hutchcc.edu  
 
Independence Community College  
College and Brookside Drive, Box 708, 
 Independence, KS 67301  
(620) 331-4100; FAX: (620) 331-5344  
Web Site: http://www.indycc.edu  
 
Johnson County Community College  
12345 College Blvd.,  
Overland Park, KS 66210  
(913) 469-8500; FAX: (913) 469-4409  
Web Site: http://www.jccc.edu  
 
Kansas City Kansas Community College  
7250 State Avenue,  
Kansas City, KS 66112-9978  
(913) 334-1100; FAX: (913) 288-7606  
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Web Site: http://www.kckcc.cc.ks.us/  
 

 
 

2 year Kansas Community and Technical Colleges (continued) 
 
 
 
Labette Community College  
200 South 14th, Box 957,  
Parsons, KS 67357-4299  
(620) 421-6700; FAX: (620) 421-0921  
Web Site: www.labette.edu  
 
Manhattan Area Technical College  
3136 Dickens Avenue, Manhattan, KS 66503-2499  
(785) 587-2800 or (800)-352-7575; FAX: (785) 587-
2804  
Web Site: www.matc.net  
 
Neosho County Community College  
800 West 14th Street, Chanute, KS 66720-2699  
(620) 431-2820; FAX: (620) 431-0082  
Web Site: http://www.neosho.edu  
 
North Central Kansas Technical College  
BELOIT CAMPUS  
3033 Highway 24, Box 507, 
Beloit, KS 67420  
(785) 738-2276 or 1-(800) 658-4655; FAX: (785) 
738-2903  
Web Site: http://www.ncktc.edu  
 
HAYS CAMPUS  
2205 Wheatland Avenue, 
 Hays, KS 67601  
(785) 625-2437 or 1- (888) 567-4297; FAX (785) 623-
6152  
 
Northwest Kansas Technical College  
1209 Harrison, P.O. Box 668,  
Goodland, KS 67735  
(785) 890-3641; FAX: (785) 899-5711 
Web Site: www.nwktc.edu  

 
 
 
Pratt Community College  
348 NE SR 61, Pratt, KS 67124-8432  
(620) 672-5641; FAX: (620) 672-5288  
Web Site: http://www.prattcc.edu  
 
Seward County Community College 
Box 1137, 
Liberal 67905-1137 
(620) 624-1951; FAX: (620) 417-1169 
Web Site: http://www.sccc.edu 
 
Washburn Institute of Technology 
5724 SW Huntoon, 
Topeka, KS 66604-2199 
(785) 273-7140; FAX: (785) 273-7080 
Web Site: www.kats.tec.ks.us 
 
Wichita Area Technical College 
301 South Grove, 
Wichita KS 67211-2099 
(316) 677-9500; FAX: (316) 677-9510 
Web Site: www.watc.edu 
 
MUNICIPAL UNIVERSITY 
Washburn University 
1700 College, Topeka, KS 66621 
(785) 670-1010; FAX: (785) 670-2780 
Web Site: http:// 
www.washburn.edu 
 
Salina Area Technical College  
2562 Centennial Road,  
Salina, KS 67401  
(785) 309-3100; FAX: (785) 309-3101 

  
 

 



 
 

 

Kansas Colleges and Universities 

KANSAS BOARD OF REGENTS UNIVERSITIES WHERE THE TUITION WAIVER IS ACCEPTED

 
 
 
Emporia State University  
1200 Commercial,  
Emporia, KS 66801-5087  
(620) 341-1200; FAX: (620) 341-5073  
Web Site www.emporia.edu  
 
Fort Hays State University  
600 Park Street 
Hays, KS 67601  
(785) 628-4000; FAX: (785) 628-4093  
Web Site: http://www.fhsu.edu/  
 
Kansas State University  
Anderson Hall,  
Manhattan, KS 66506  
(785) 532-6011; FAX: (785) 532-6507  
Web Site: http://www.k-state.edu/  
 

 
 
 
 
Kansas State University at Salina  
COLLEGE OF TECHNOLOGY AND 
AVIATION 2310 Centennial Road, 
Salina, KS 67401-8196  
(785) 826-2640; FAX: (785) 826-2998  
Web Site: http://www.salina.k-state.edu 
  
Kansas, University of  
Lawrence, KS 66045  
(785) 864-2700; FAX: (785) 864-5017 
(Office of Admissions)  
Web Site: http://www.ku.edu  
 
Pittsburg State University  
1701 South Broadway, 
 Pittsburg, KS 66762  
(620) 231-7000; FAX: (620) 235-4080  
Web Site: http://www.pittstate.edu/  
 
Wichita State University  
1845 Fairmount Street,  
Wichita, KS 67260  
(316) 978-3301; FAX: (316) 978-3528  

 

 
 

 

 
 

 
 

 
 

http://www.salina.k-state.edu/
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Glossary 

Aging Out: When a youth leaves foster care because they have turned 18 years of age. 

Court Appointed Special Advocate (CASA): An adult volunteer, assigned by the court to study and 

protect the best interests of a youth in a civil or criminal abuse or neglect case. The CASA and the 

youth should talk on an ongoing basis. The CASA is your voice in the courtroom. 

Chafee Foster Care Independence Program: the federal act providing funding that includes a wider 

range of eligible youth and programming. 

Community advisor: required for IL subsidy 

DOB: Date of Birth 

ETV: Education & Training Voucher. 

Emancipation: A youth who is legally declared an adult (by a court) prior to age 18. A youth in foster 

care who emancipates is no longer a ward of the court (or in foster care). 

Employment or Education Plan: to receive IL subsidy, you must have an employment or education 

plan. You have to be working on job readiness skills and actively looking for work.  

FASFA: Free Application for Federal Student Aid is used to apply for financial aid for college or 

vocational training schools. 

Foster Care Tuition Waiver: assistance to youth for post-secondary education – tuition and fees. Also 

known as Kansas Foster Child Educational Assistance Act 

Guardian Ad Litem GAL: An attorney, assigned by the court to study and protect the best interests of a 

youth in a civil or criminal abuse or neglect case. The GAL and the youth should talk on an ongoing 

basis. The GAL represents your best interests in the courtroom. 

IL Subsidy: it is a time limited financial plan for youth between the ages of 18 and 21, developed by 

youth and SRS. This is a cash payment from SRS to help you financially if you are unemployed or 

underemployed. 

National Youth in Transition Database (NYTD): is a data collection system that tracks independent 

living services provided to youth and helps Kansas measure success in preparing youth for transition 

from foster care to adult living. 
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EXAMPLES / HANDOUTS / 

FLYERS & FORMS 
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MORE DORM STUFF!  

 
 

Here is a pretty complete list of dorm room supplies and ideas for decorating dorm rooms. One rule 
of thumb as to what to bring to college is take only as much as will fit (snuggly) in and on your car. 

Most dorm rooms come complete with dorm furniture such as twin beds with matresses, desks, 

desk chairs, closet space, chests of drawers (one per person), and window blinds. Here is your college 
dorm room checklist for well equipped cool dorm rooms. 

 

Dorm Room Essentials 

1: Dorm Electronics 

laptop computer 

printer , printer paper, extra printer ink , especially black 

dorm room refrigerator (save money by buying rather than renting) 

microwave oven 

cell phone 

ipod, ipod docking station, headset 

flash drive 

2 power strips 

lapdesk 

small lamp 

mini book light  

alarm clock 

extra batteries for your small electronics 

* Optional dorm electronics 

digital camera / digital video flip cam 

small tv/dvd player combo OR get satellite tv on your computer 

coffee maker 

mini iron and mini ironing board  (some dorms have this in laundry room) 

stick vacuum OR foam broom/mop + dust pan 

2: Dorm Bedding 

dorm "bed in a bag"  OR 

dorm sheets - twin sheets (xlong just in case your dorm has longer beds) 

blanket, comforter  

http://www.accesscabletvforfree.com/
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pillow 

foam mattress topper 

backrest (husband) 

lap desk 

bath towels 

3: Clothing 

2 weeks worth of clothing, include one dress up outfit  

bathrobe, pajamas 

athletic shoes, daily shoes, dress shoes, snow boots  

umbrella 

raincoat / winter coat 

cap / hat 

sunglasses 

small sewing kit 

4: Personal Dorm Room Supplies  

dishes - coffee mug, bowl, plate, drinking glass, flatware (one place setting), water bottle, 
dishwashing soap 

shower caddy filled with shower/face soap, shampoo, conditioner, razor, tooth brush and tooth 

paste, dental floss 

flip flops  

hairdryer  

comb / brush / styling gel 

curling  / straightening hair iron (for the women) 

makeup mirror / makeup 

medicine box filled with tylenol, motrin, pepto bismol, prescription meds, bandages, rubbing 
alcohol, vitamins, sunscreen, antibiotic ointment, tweezers, manicure scissors / clippers, feminine 

products, condoms 

swiss army knife and or screw driver, cork screw, hammer, small nails, (most dorms do not allow 
nail holes), padlock (for gym locker)  

scissors, ruler or tape measure 

double sided tape / duck tape / masking tape / velcro tape 

stapler, push pins 

Additional school supplies and books (can get at campus store) 

5: Storage and Dorm Room Organization 

laptop bag / backpack 

portable tote / duffel bag 
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suitcase 

2 bookends 

clothes hangers 

storage bin (milk crate or storage ottoman) 

laundry bag or basket 

waste basket 

6: Cool Stuff For Dorm Rooms Decor 

full length door mirror  

small door white board for dorm messages 

calendar 

favorite wall art poster 

christmas lights for atmospheric lighting 

favorite framed photo from home 

dorm throw rugs  

live green plant 

Ionic salt lamp (for fresh air and decorative lighting) 

7: College Dorm Room Items to Consider (make sure you have space) 

twin air mattress for visiting company 

dorm bed risers (for privacy and extra storage under bed) 

bean bag chair 

blackout curtains  

room divider screen 

dorm safe 

stuffed school mascot 

bicycle and bike accessories (helmet), bike lock 

NOTES:_______________________________________

_____________________________________________

_____________________________________________ 
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SAMPLE ROOM MATE CONTRACT 

This document is designed to provide its users the opportunity to establish some guidelines related to the 

details of their living arrangements. Users are encouraged to spend quality time discussing each section, being 

as forthright and honest with their opinions as possible. 

This agreement made on ________________________________________ 20_____ is a contract between 

roommates: ____________________________________,     ____________________________________, 

______________________________________,     and      ______________________________________, 

co-tenants at (Address of Unit):            . 

 

We understand that we are entering into a legally binding agreement with the roommates above. We also 

understand that we, as a group and as individuals, are responsible to our landlord, the utility companies, the 

telephone company and each other. 

 

TERM OR PERIOD OF AGREEMENT 

This agreement is to begin on ______________________ for a term lasting from ___________________ to 

_______________________. We fully understand and accept the rules and responsibilities of this agreement.  

 

SECURITY DEPOSIT 

The security deposit for the dwelling unit is $__________. Each of us will be responsible for a share in the 

amount of $_________. We understand that this amount will be returned, less our share of any amount 

deducted by the landlord for unpaid rent, and/or damages. We accept responsibility for damages that we, our 

guests, family, and pet(s) causes and will reimburse our roommate(s) for the part of their security deposit 

withheld for those damages within 30 days of the date of deduction.  

 

RENT 

The total rent according to the terms of our lease agreement with our landlord for the dwelling is $________ per 

month. We agree to each pay 1/___ of the monthly rent. This amounts to $_______. The rent will be paid on the 

___ day of the month by (designate person)      . This person will also be 

responsible for obtaining a receipt from the landlord showing that the rent was paid. We understand that as a 

group, and as individuals, we are responsible to our landlord for the total rent for the term of the agreement.  If 
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any of the roommates cannot pay their portion of the rent by the date it is due, the roommate who cannot pay 

or pays late will be responsible for any late charges accrued and consequences thereof. 

 

UTILITIES 

We each agree to pay   % of all bills (to include gas, utilities, water, the fixed monthly telephone charge, 

cable, deposits and/or hook-up charges for all utilities). We accept responsibility for prompt payment of our 

portions of the bills, including any long distance calls and taxes, within 10 days of receiving the bill. Each 

roommate is also responsible for the long distance calls placed by their friends or relatives. The utility bills will 

be paid by (designated person)      by the due date on each bill. 

 

Check all services that roommates will share responsibility for: 

 

 Gas Heating  Telephone  Trash Pickup 

 Gas Cooking  Internet Access  Yard Work 

 Electric  Cable/Satellite TV  Renter’s Insurance 

 Water  Newspaper   

 

Services that roommates will be responsible for individually: 

 

 Parking  Telephone  Newspaper 

 Internet Access  Cable/Satellite TV  Pet Care 

 

MOVING OUT 

If, for whatever reason, one of the roommates moves out of the dwelling, they will give the other tenants and 

the landlord a minimum of 60 days written advance notice. The person moving out early will pay their portion of 

the monthly rent and utilities for the entire 60 day period, even if leaving sooner. The exception will be if a new 

roommate moves in before the 60-day period is up. 
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It is primarily the responsibility of the departing roommate to find a replacement and to look for a replacement 

that is acceptable to the present roommates and landlord. While the remaining roommates and landlord will 

have ultimate approval of any new roommate, they understand the need to be reasonable in accepting a 

replacement roommate. 

 

If a new roommate moves in, all roommates and the landlord must approve, and the new roommate must sign 

his/her name to this contract. The new roommate is obligated to pay a deposi t equal to the amount described 

above in the “Security Deposit” section prior to moving in. This money will be paid directly to the departing 

roommate. A forwarding address, in writing, should be provided for purposes of security deposit disposition.  

 

If moving out of the dwelling and a replacement roommate has not been found, a refund of the security deposit 

will need to wait until the end of the lease term, or until a replacement roommate is found. Until a replacement 

roommate signs on the lease, and/or the landlord removes the departing roommate from the lease, the 

departing roommate is not released from certain legal responsibilities to the landlord or to the other 

roommates, including for rent and possible apartment damages.  

 

MEDIATION 

If any of the roommates breaches this contract, all roommates agree to first try to resolve the dispute through 

mediation. A neutral third party will be mutually agreed upon to act as mediator. If this is unsuccessful, or not 

possible, then the roommate(s) have the option to pursue legal action. 

 

If, at the end of the lease period, the roommates do not wish to continue to live together but both/all wish to 

remain in the above named residence, a neutral third party will be mutually agreed upon to draw the name of 

the roommate who will retain the right of sole occupancy. If no agreement can be reached, the landlord or an 

agent shall serve in this capacity and draw in the presence of both/all parties. The person(s) who lose(s) will 

vacate the dwelling within 30 days of the decision. 

 

RESPECT 

Respect shall be the cornerstone for all other categories of this agreement, and for successful housing sharing in 

general. This respect shall include: Politeness to each other, and to each other’s guests; No talking about 

confidential roommate matters to others; No posting roommate’s personal information or pictures on MySpace, 

Facebook, YouTube, or any other website; Respect for each other’s religious beliefs and practices.  
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In addition, we agree to the following arrangements regarding: 

Food/Cooking/Kitchen Supplies/Kitchen Clean-up:  

Draw up specific rules about who is responsible for buying kitchen supplies  and food staples; decide if turns will 

be taken cooking meals and washing dishes; set down rules about food sharing; or set general rules like "all dirty 

dishes must be washed and put away promptly – not left in the sink." 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

Cleanliness/Cleaning Supplies/Cleaning Responsibilities:  

Draw up specific rules about who is responsible for keeping which rooms clean; set a cleaning schedule; or set 

general house rules like "no clothes on the floor in open areas” or "shoes must be removed upon entering." 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

Privacy/Guests/Overnight Guests:  

Roommates are entitled to bring visitors into their room or apartment, but it's important not to abuse this 

privilege. You might set some rules about overnight guests-- both the platonic kind and the romantic kind. (Test 

to see how well insulated is the bedroom walls.) You might also set rules about the frequency of guests & 

duration of their stay. You don't want any guest to become an unofficial resident, who lives rent & chore free, 

while eating your food.  

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________
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___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

Sharing of Personal Items:  

Roommates agree to refrain from borrowing personal property without prior approval. Exceptions  to this should 

be clearly stated, with the roommate’s reserving the right to change their minds about the sharing of items. If 

damage is done to personal property, the roommate responsible for the damage will be held liable.  

If clothes are borrowed, with permission, the borrower is expected to return the items cleaned. 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

Noise/Study Times & Space:  

If there are times when you want the room or apartment to be quiet---for sleep, studying, prayer, or whatever--

put this in your contract. Discuss what constitutes noise – must the TV or radio be turned off, are no guests 

allowed over, etc. Discuss how much you plan to use the apartment as a study area, or for holding study groups, 

or if quiet-loving roommates are expected to study in the library. 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

Smoking, Drinking, Drugs: 

Openly Share your preferences and concerns about what is and isn’t allowed in the apartment . Might you be 

responsible for a guest drinking & driving? What about second hand smoke or use of illegal substances? 

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________
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___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

Parties/Entertaining:  

Set ground rules for advance notice, frequency, maximum number of guests, off-limit rooms, parties on school 

nights, and morning after clean-up. Maybe the host must spring for a maid to clean up the mess left in the 

bathroom.  

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

Pets/Allergies:  

This can be a life threatening issue. Put in writing any serious allergies your roommates should be aware of, and 

what to do if you are exposed. This might also be an opportunity to disclose any other he alth concerns.  

If your lease allows pets, discuss your preferences and identify who will be responsible for feeding, walking, and 

cleaning up after the pet.    

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________

___________________________________________________________________________________________ 

 

ADDITIONAL REMARKS: 

(Attach additional sheets if necessary to address other issues such as security, furniture, appliances): 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 
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As party to this agreement I realize that I, as well as each of my roommates, have equal rights to the use of the 

space and facilities in the dwelling with the exception of the areas we have designated as each one's private 

space. This agreement is intended to promote harmony between roommates by clarifying the expectations and 

responsibilities of roommates to each other. ANY OF THESE PROVISIONS MAY BE CHANGED BY WRITTEN 

MUTUAL CONSENT. THIS IS AN AGREEMENT BETWEEN THE ROOMMATES AND DOES NOT AFFECT THE 

LANDLORD’S RIGHTS AND LIABILITIES UNDER THE LEASE. 

 

 Each roommate should sign below and receive an original copy. 

 

___________________________________________________________________________________________ 

Roommate 1 signature & date  

___________________________________________________________________________________________ 

Roommate 2 signature & date  

___________________________________________________________________________________________ 

Roommate 3 signature & date  

___________________________________________________________________________________________ 

Roommate 4 signature & date  

___________________________________________________________________________________________

Roommate 5 signature & date  
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SAMPLE Kansas Rental Application 

Landlord _________________________________________ Date ______________________ 

Location of Residence _________________________________________________________ 

TENANT INFORMATION:  

Full Name ___________________________________________________________________ 

Home Phone ( ) ________ Work Phone ( ) __________ Cell Phone ( ) __________ 

Date of Birth _____________ Social Security No. ___________________________________  

Drivers License No. ___________________________________________ State ___________ 

Co-Applicant Name ____________________________________________________________ 

Co-Applicant Date of Birth ___________ Co-Applicant Social Security No. _______________  

Names and Ages of everyone who will live in the residence 
_____________________________________________________________________________ 

List all pets ___________________________________________________________________  

Email Address ________________________________________________________________ 

Vehicle Make/Model ____________________ Year _____ License/State _________________ 

Take a look at all of my FREE RENTAL FORMS 

EMPLOYMENT INFORMATION:  

Applicants Employment Status ___ Full Time ____ Part Time ____ Student ____ Unemployed  

Employer______________________________________________________________________ 

Address ______________________________________________________________________ 

Job Title ___________________________ Dates employed ____________________________  

Supervisor Name _________________________ Phone ( ) ___________________________  

Monthly Pay __________________ 

If you would like us to consider other sources of income for this Rental Application, please list the 
amount and the person we may contact for confirmation. Please do not reveal alimony, child support, or 

anyone elseôs income unless you want us to consider it in this Kansas Rental Application.  

Amount $_____________________________________________________________________ 

Contact Name _________________________________________________________________ 

RESIDENTIAL HISTORY FOR LAST 3 YEARS: 

Current Address _______________________________________________________________ 

Move In Date ________________________ Rent $____________________________________ 

Owner/Agent _________________________________________Phone ( ) _____________  

Reason for Leaving _____________________________________________________________ 

Previous Address ______________________________________________________________ 

Move In Date ______________ Move Out Date ______________ Rent $__________________ 

http://www.law-for-landlords.com/free-rental-forms.html
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Owner/Agent _________________________________________Phone ( ) _____________  

Reason for Leaving _____________________________________________________________ 

Previous Address ______________________________________________________________ 

Move In Date ______________ Move Out Date ______________ Rent $__________________ 

Owner/Agent _________________________________________Phone ( ) _____________  

Reason for Leaving _____________________________________________________________ 

Learn something new. Browse my FREE LANDLORD ARTICLES 

CREDIT HISTORY: 

Have you every filed bankruptcy? Yes ___________ No ___________ 

Have you ever been evicted from a rental residence? Yes ___________ No ___________ 

Are you a party to any lawsuits? Yes ___________ No ___________ 

Have you had any late rental payments in the last year? Yes ___________ No ___________ 

Are there any judgments against you? Yes ___________ No ___________ 

If you answered yes to any of the above questions, please explain  
_____________________________________________________________________________ 

REFERENCES: 

Bank References 

Bank Name ___________________________________________________________________ 

Account Type _________________ Account No. _____________________________________ 

Bank Name ___________________________________________________________________ 

Account Type _________________ Account No. _____________________________________ 

Credit References 

Name ____________________________________________ Phone ( ) __________________ 

Name ____________________________________________ Phone ( ) __________________ 

Name ____________________________________________ Phone ( ) __________________ 

By my signature below, I represent that all of the information that I have disclosed in this Kansas Rental 
Application is true, accurate, and complete. I acknowledge that all of the information I have disclosed is 

material and Landlord is relying on the information to decide whether to grant or deny this Application.  

NAME _________________________________________ DATE ________________________ 

NAME _________________________________________ DATE ________________________ 

AUTHORIZATION  

I authorize Landlord to order and review my credit and criminal history and investigate the 

accuracy of all information contained in this Kansas Rental Application. I further authorize all 

banks, employers, and creditors to provide Landlord any and all information concerning my 

credit.  

NAME _________________________________ DATE _______________________ 

http://www.law-for-landlords.com/landlord.html
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NAME _________________________________ DATE _______________________ 

 
 

SAMPLE Rental / Lease Contract / Agreement 
In consideration of the agreements of the Resident(s), known as: ______________________________________, The owner 

hereby rents them the dwelling located at __________________________________, for the period commencing on the 

____day of ______________________, 20_______, and monthly thereafter until the last day of 

__________________________________, 20________, at which time this Agreement is terminated. Resident(s), in 
consideration of Owners permitting them to occupy the above property, hereby agrees to the following terms:  

1. RENT: To pay as rental the sum of $__________________ per month, due and payable in advance from the first 

day of every month. Failure to pay rent when due will result in the Owner taking immediate legal action to evict the 
Resident from the premises and seize the security deposit.  

2. LATE FEE: Rent received after the first of the month will be subject to a late fee of 10% plus (3.00) dollars per day.  

3. BAD CHECKS: Residents further agree to pay as a service charge the larger of $ 10 or 5% of the amount of any 

dishonored check, regardless of cause.  

4. APPLIANCES: The above rental payment specifically EXCLUDES all appliances not permanently affixed. 

Appliances located at or in the property are there solely at the convenience of the Owner, who assumes no 

responsibility for their operation. In the event they fail to function after occupancy is started, the Resident may have 
them repaired at no cost to Owner or request Owner to remove them.  

5. DISCOUNT: As an incentive to the Resident to be responsible for all maintenance of the premises and yard each 

month, and to pay his rent payments AHEAD OF TIME, a discount in the amount of $___________________ may 

be deducted from the above rental sum each month. THIS DISCOUNT WILL BE FORFEITED IF THE RESIDENT 

FAILS TO PERFORM AS STATED ABOVE. In the event the discount is lost one month, this will not prevent the 

resident from benefiting from the discount in subsequent months in the event they comply with the terms of this 
agreement. Discounts lost due to a maintenance call during the month will be added to the next months rent due.  

6. EXTRA VISITORS: To use said dwelling as living quarters only for_______ adults and _________ children, 

named________________________________________________________________________________________

__________  
and to pay $75.00 each month for each other person who shall occupy the premises in any capacity other than 
visiting.  

7. ACCEPTANCE OF PROPERTY: Resident accepts the "AS IS" condition of the property, waiving inspection of 

same by Owner and agrees to notify Owner of any defects. Resident further agrees to indemnify Owner against any 

loss or liability arising out of Residentôs use of the property, including these using the property with Residentôs 

consent.  

8. MAINTENANCE: Resident agrees to maintain the premises during the period of this agreement. This includes 

woodwork, floors, walls, furnishings and fixtures, appliances, windows, screens doors, lawns, landscaping, fences, 

plumbing, electrical, air conditioning and heating, and mechanical systems. Resident acknowledges specific 

responsibility for replacing and/or cleaning filters on a/c and heating units. Any damages caused to units because of 

not changing and cleaning filters will be paid for by the Resident. Tacks, nails, or other hangers nailed or screwed 

into the walls or ceilings will be removed at the termination of this agreement. Damage caused by rain, hail or wind 

as a result of leaving windows or doors open, or damage caused by overflow of water, or stoppage of waste pipes, 

breakage of glass, damage to screens, deterioration of lawns and landscaping, whether caused by abuse or neglect is 

the responsibility of the Resident. Resident agrees to provide pest control in the event it is needed.  

9. VEHICLES: Resident agrees never to park or store a motor home, recreational vehicle, or trailer of any type on the 

premises; and to park only_______________________ automobiles described as follows: ONLY ON THE PAVED 

DRIVEWAYS PROVIDED. Resident agrees that no vehicle may be repaired, nor may any vehicle be stored on the 

property without a current registration and tag, except in the garage. RESIDENT AGREES THAT ANY VEHICLE 
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PARKED ON ANY UNPAVED AREAS OR VEHICLE WITHOUT A CURRENT REGISTRATION MAY BE 
TOWED AND STORED AT RESIDENTôS EXPENSE BY "DIRECT TOWING" OR OTHER TOWING  

10. CLEANING: Resident accepts premises in its current state of cleanliness and agrees to return it in a like condition.  

11. SECURITY DEPOSIT: Resident agrees to pay a deposit in the amount of $______________ to secure residents 

pledge of full compliance with the terms of this agreement. Note: THE DEPOSIT MAY NOT BE USED BY 

TENANT TO PAY RENT DURING THE TENANCY! The security deposit will be used at the end of the tenancy 

to compensate the Owner for any damages or unpaid rent or charges, and will be repaired at residentôs expense with 
funds other than the deposit.  

12. PETS: Resident agrees to pay a non-refundable pet fee of $ 20 per month per pet. All pets found on the property, but 

not registered under this agreement will be presumed to be strays and disposed of by the appropriate agency as 

prescribed by law. In the event a Resident harbors and undisclosed pet, they agree to pay a pet fee for the entire term 

of the agreement, regardless of when the pet was first introduced to the household. The Resident specifically 

understands and agrees:  
A. No pet which is attacked-trained or vicious, with a history of biting people or other animals, or of property 

damage will be kept on the premises;  
B. That the Resident is solely responsible for any and all damage to the ownerôs property including, but not limited 

to the premises, carpeting, draperies, blinds, wall coverings, furnishings, appliances, and landscaping, including the 

lawn, and shrubbery;  
C. That in a like manner, he is responsible for any and all damage or loss to persons or property of others caused by 

the Residentôs pet(s) and in this regard does hereby agree to hold the owner harmless for any such damage;  
D. That all pet(s) should be card for and maintained in a humane and lawful manner;  
E. That all pet waste shall be removed and disposed of promptly, including waste in neighborôs yards distributed by 

Residentôs pets;  
F. That all pets shall be maintained so as to not cause annoyance to others.  

13. RESIDENTôS OBLIGATIONS: The Resident agrees to meet all of residentôs obligations; including:  
A. Taking affirmative action to insure that nothing exists which might place the owner in violation of applicable 

building, housing and health codes.  
B. Keeping the dwelling clean, and sanitary; removing garbage and trash as they accumulate; maintaining plumbing 

in good working order to prevent stoppages and or leakage of plumbing, fixtures, faucets, pipes, etc.  
C. Operate all electrical, plumbing, sanitary, heating, ventilating, a/c, and other appliances in a reasonable and safe 

manner.  
D. Assuring that property belonging to the owner is safeguarded against damage, destruction, loss, removal, or theft.  
E. Conducting him/herself, his/her family, friends, guests and visitors in a manner which will not disturb others. 

Resident warrants that he/she will meet the above conditions in every respect, and acknowledges that failure to do so 

will be grounds for termination of this agreement and loss of all deposits without further recourse.  

14. SUBLETTING: Resident agrees not to assign this agreement, nor to sub-let any part of the property, nor to allow 

any other person to live therein other than as named in paragraph 4 above without first requesting permission from 

the Owner and paying the appropriate surcharge. Further, that covenants contained in the Rental Agreement, once 
breached, cannot afterward be performed; and that eviction proceedings may be commenced at once without notice.  

15. COURT COSTS: Resident agrees to pay all court costs and Attorneyôs fees incurred by the Owner in enforcing legal 
action or any of the Ownerôs other rights under this agreement or any state law. In the event any portion of this 

Agreement shall be found to be unsupportable under the law, the remaining provisions shall continue to be valid and 

subject to enforcement in the courts without exception.  

16. OWNERôS STATEMENTS: All rights given to the Owner by this agreement shall be cumulative in addition to any 

other laws which might exist or come into being. Any exercise or failure to exercise, by the Owner of any right shall 

not act as a waiver of any other rights. No statement or promise of Owner or his agent as to tenancy, repairs, 
alternations, or other terms and conditions shall be binding unless specified in writing and specifically endorsed.  

17. PARTIAL PAYMENT: The acceptance by the Owner of partial payments of rent due shall not under any 

circumstance, constitute a waiver of the Owner, nor affect any notice or legal eviction proceedings in theretofore 
given or commenced under state law.  
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18. ABANDONMENT: If Resident leaves said premises unoccupied for 15 days while rent is due and unpaid, Owner is 

granted the right hereunder to take immediate possession thereof and to exclude Resident there from; removing at 
his/her expense all his/her property contained therein and placing it into storage at Residentôs expense.  

19. RIGHT TO SIGN: The individual(s) signing this Lease/Rental Agreement as to Resident stipulates and warrants that 

he/she/they have the right to sign for and to bind all occupants.  

20. UTILITIES: Residents shall be responsible for payments of all utilities, garbage, water and sewer charges, 

telephone, gas or other bills incurred during their residency. They specifically authorize the Owner to deduct 
amounts of unpaid bills from their deposits in the event they remain unpaid after the termination of this agreement.  

21. PERSONAL PROPERTY: No rights of storage are given by this agreement. The owner shall not be liable for any 

loss of personal injury or property by fire, theft, breakage, burglary, or otherwise, for any accidental damage to 

persons, guests, or property in or about the leased/rented property resulting from electrical failure, water, rain, 

windstorm, or any act of God, or negligence of owner, or owners agent, contractors, or employees, or by any other 

cause, whatsoever. Resident covenants and agrees to make no claim for any such damages or loss against owner, but 

to purchase needed "renters insurance" or to provide self-insurance in adequate amounts to offset any risk. Resident 
agrees to list Owner as "additional insured" on their insurance policies.__________(initials)  

22. REMOVAL OF PROPERTY: Resident agrees not to remove or alter in any way ownerôs property specific written 

permission from the owner. Any removal or alteration of owners property without permission shall constitute 

abandonment and surrender of the premises, and termination by the tenant of this agreement Owner may take 

immediate possession and exclude Residents from the property, storing all Residents possessions at Residentôs 
expense pending reimbursement in full for ownerôs loss and damages.  

23. WATERBEDS: In the event any occupant of the premises shall use a flotation bedding system, the Resident shall 

carry an insurance policy with a loss payable clause payable to the owner. This policy should cover personal injury 

and damage to the owner, and should be in a form standard to the industry. The minimum limits should be $ 

100,000. In the event the Resident installs a flotation bed installation, then the Resident is in default, and owner will 
have remedies as per paragraph 20 above.  

24. TERMINATION: After one monthôs rental payment has been received, this agreement may be terminated by mutual 

consent of the parties, or by either party giving written notice of at least 15 days prior to the end of any monthly 

period. Any provision of this agreement may be changed by the owner in like manner. All parties agree that 

termination of this agreement prior to ______________________________________________ regardless of cause 

will constitute a breach of the tenancy as agreed on page 1 and all deposits shall be forfeited in favor of the owner as 
full liquidated damages at the ownerôs option.  

25. METHOD OF PAYMENT: The initial payment of rent and deposits under this agreement must be made in cash, or 

cashierôs check drawn on a local financial institution. Thereafter, monthly rent payments may be paid by check until 

the first check is dishonored and returned unpaid. Regardless of cause, no other additional payments may afterwards 

be made by check. Checks returned will not be redeposit. The Resident will be notified by a 3 day notice, and will 

be required to pay the amount due, including the bad check charge, in cash. Resident is aware that owner may report 

past rent, damages, utilities or other costs owed by Resident to credit reporting agencies. Resident understands this 

reporting could affect Resident's ability to obtain credit for future housing.  

26. DELIVERY OF RENTS: Rents may be mailed through the U.S. mail to 

________________________________________________________________. Any rents lost in the mail will be 

treated as if unpaid until received by Owner. It is recommended that payment made in cash or money order be 

delivered in person to the ownerôs office at the above address. Only rents received by mail or in person on or before 
the due date will qualify the tenant for a discount!  

27. RETURN OF DEPOSIT: Security deposits will be deposited for the Residentôs benefit in a non-interest bearing 

bank account. Release of these deposits is subject to the provisions of State Statues and as follows:  
A. The full term of this agreement has been completed.  
B. Formal written notice has been given as per paragraph 22 above.  
C. No damage or deterioration to the premises, building(s), or grounds is evident.  
D. The entire dwelling, appliance, closets and cupboards, are clean and left free of insects, the refrigerator is 

defrosted, and all debris and rubbish ahs been removed from the property; the carpets are cleaned and left odorless.  
E. Any and all unpaid charges, pet charges, late charges, extra visitor charges, delinquent rents, utility charges, etc., 
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have been paid in full.  
F. All keys have been returned, including keys to any new locks installed while resident was in possession.  
G. A forwarding address has been left with the owner.  
Thirty days after termination of occupancy, the owner will send the balance of the deposit to the address provided by 

the Resident, payable to the signatories hereto, or owner will impose a claim on the deposit and so notify the 

Resident by certified letter. If such written claim is not sent, the owner relinquishes his right to make any further 

claim on the deposit and must return it to the Resident provided Resident has given the Owner notice of intent to 
vacate, abandon, and terminate this agreement proper to the expiration of its full term, at least 7 days in advance.  

28. PHONE: Resident agrees to install and maintain telephone service, and agrees to furnish to the owner the phone 

number, and any changes, within 3 days after installation.  

29. GAS, ELECTRIC AND WATER: Resident agrees to transfer the gas, electric, and water service charges to their 

name immediately upon occupancy and to make arrangements for meter readings as needed.  

30. THREE(3) DAY INSPECTION: Under the terms of this discount lease/rental agreement, Residents will be provided 

with an inspection sheet. It is their obligation to inspect the premises and to fill out and return to the Owner their 

inspection sheet within 3 days after taking possession of the premises. It will be presumed that the house is 

functioning in a satisfactory manner in all respects after the expiration of the 3 days. Resident agrees that failure to 

file such a statement shall be conclusive proof that there were no defects of note in the property. After that time, the 
Resident is obligated to provide for routine maintenance at this own expense, or to lose the discount.  

31. OWNERS AGENTS AND ACCESS: The owner may be represented by an agent who will carry identification. 

Resident specifically agrees to permit the owner or agent(s) access to the premises for the purposes of inspection, 

repairs, or to show the property to another person at reasonable hours, on request. Resident will also allow signage 
in the yard.  

32. REPAIRS: In the event repairs are needed beyond the competence of the Resident, he or she is urged to arrange for 

professional assistance. Residents are offered the discount as an incentive to make their own decisions on the 

property they live in. Therefore as much as possible, the Resident should refrain from contacting the Owner except 

for emergencies or for repairs costing more that the discount since such involvement not by the Owner will result in 

the loss of the discount. ANY REPAIR THAT WILL COST MORE THAN THE AMOUNT OF THE DISCOUNT 

MUST BE APPROVED BY THE OWNER OR THE TENANT WILL BE RESPONSIBLE FOR THE ENTIRE 

COST OF THAT REPAIR. Any improvement made by the tenant shall become the property of the Owner at the 
conclusion of this agreement.  

33. WORKERôS WARRANTY: All parties to this agreement warrant that any work or repairs performed by the 
Resident will be undertaken only if he/she is competent and qualified to perform it, and the person performing the 

work will be totally responsible for all activities to assure they are done in a safe manner which will meet all 

applicable statutes. They further warrant that they will be accountable for any mishaps or accidents resulting from 
such work, and that they will hold the Owner free from harm, litigation or claims of any other person.  

34. RADON: Radon is a naturally occurring radioactive gas that when it has accumulated in a building in sufficient 

quantities may present health risks to persons who are exposed to it over time. Levels of radon gas that exceeds 

Federal and State guidelines have been found in buildings. Additional information regarding radon and radon testing 

may be obtained from your county public health office.  

35. LEAD-BASED PAINT: Houses built before 1978 may contain lead-based paint. Lead from paint, paint chips, and 

dust can pose health hazards if not taken care of properly. Lead exposure is especially harmful to young children and 

pregnant women. Before renting pre-1978 housing, landlords must disclose the presence of known lead-based paint 

and lead-based paint hazards in the dwelling. Tenants must also receive a federally approved pamphlet of lead 
poisoning prevention.  

36. SMOKE DETECTORS: Smoke detectors have been installed in this residence. Itôs the tenantôs responsibility to 

maintain its appliance including testing periodically and replacing batteries as recommended by the manufacturer. In 

the event the detector is missing or inoperative, the tenant has an affirmative duty to notify the landlord 

immediately.  

37. DEFAULT BY RESIDENT: Any breach or violation of any provision of this contract by Resident or any untrue or 

misleading information in Residentôs application shall give the Owner or his agentôs the right to terminate this 
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contract, evict the Resident and to take possession of the residence. The Resident agrees to a forfeiture of the 
security deposit and Owner may still purse any remaining amounts due and owing.  

38. BANKRUPTCY: In the event of bankruptcy or state insolvency proceeding being filed against the Resident, this 

heirs, or assign, at the option of Owner, his agent, heirs, or assigns, and immediately declare this contract null and 

void, and to once resume possession of the premises. No judicial officer shall ever have any rights, title, or interest 

in or to the above-described property by virtue of this agreement.  

39. RENEWAL TERM: At the end of initial term herein, as per page 1, owner may elect to renew for another term but 
at a rental increase of 3% to 5% of current rental rate depending on the market index.  

40. ACKNOWLEDGMENT: In this agreement the singular number where used will also include the plural, the 

Masculine gender will include the Feminine, the term Owner will include Landlord, Lesser, and the term Resident 

will include Tenant, Lessee. The below-signed parties acknowledge that they have read and understand all of the 
provisions of this agreement. This contract is bound by all heirs, executors, successors and/or assigns.  

LEGAL CONTRACT: This is a legally binding contract. If you do not understand any part of this contract, seek competent 
legal advice before signing.  

ACCEPTED THIS _____ day of ____________________________20_____, at _________________________.  

___________________________________________________  
Resident  

___________________________________________________  
Resident  

__________________________________________________  
Owner  
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Rental Inspection Form 
Once you have completed your apartment search and have decided on a specific rental, use this Rental 
Inspection Form to make notes about the condition of the property so that you discuss with the landlord. 

It is important to identify an issues with the condition of a property before you move in. This will give 
the landlord time to make repairs and will prevent you from being blamed for any damages. Also, it 

could be used as a bargining point to get something back from the landlord. 

Item Move In Condition Move Out Condition 

Walls / ceilings   

Floors / tiles / carpet   

Windows / doors / screens   

Lighting   

Electric   

Heating / air / fans   

Refrigerator   

Stove   

Washer / dryer   

Toilet / shower   

Sinks / faucets / water pressure   

Insects   

Cleanliness   

Porch / railings / steps   

Yard / bushes   

Bedrooms   

Kitchen   

Bathrooms   

Living / family room   

Notes: 

file:///C:/apartment_search.asp
file:///C:/Users/JLM/AppData/Local/Microsoft/Windows/Temporary%20Internet%20Files/Content.Outlook/resources.asp
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SAMPLE COVER LETTER 
1090 Peachtree Lane, #4  

Atlanta, GA 30303 
404/555-3030 

Ms. Judy Sumner 
Atlanta Board of Education 
45 Peachtree Blvd. 
Atlanta, GA 30303 

Dear Ms. Sumner, 

 

Perhaps I am the "multi-talented teacher" you seek in your "Multi-Talented 
Teacher" advertisement in today's Atlanta Constitution. I'm a versatile 
teacher, ready to substitute, if necessary, as early as next week. I have the 
solid teaching experience you specify as well as the strong computer skills 
you desire.  

 

I am presently affiliated with a highly regarded private elementary school. 
Mr. Craig, the headmaster, will certainly give you a good reference. The 
details of your advertisement suggest to me that the position will involve 
many of the same responsibilities that I am currently performing.  

 

In addition to the planning, administration, and student-parent counseling 
duties I highlight in my resume, please note that I have a master's degree 
as well as a teaching certificate from the state of Georgia.  

 

Knowing how frantic you must be without a fifth grade teacher, I will call 
you in a few days. Or if you agree upon reviewing my letter and resume 
that I am the teacher you need, call me at the home number listed above, 
or at 555-7327 during business hours.  

 

Thanking you most sincerely for your time and consideration.  

 

Cordially,  

 

Maria Plazza-Smith  
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SAMPLE THANK YOU LETTER 

 
7 Greenway Court 

Eugene, OR 97401 
503-555-0303 

Mr. Archie Weatherby  
California Investments, Inc. 
25 Sacramento Street 
San Francisco, CA 94102 

 

Dear Mr. Weatherby,  

 

Thank you for taking the time to discuss the insurance broker position at 
California Investments, Inc., with me. After meeting with you and observing 
the company's operations, I am further convinced that my background and 
skills coincide well with your needs.  

 

I really appreciate that you took so much time to acquaint me with the 
company. It is no wonder that California Investments retains its employees 
for so long. I feel I could learn a great deal from you and would certainly 
enjoy working with you.  

 

In addition to my qualifications and experience, I will bring excellent work 
habits and judgment to this position. With the countless demands on your 
time, I am sure that you require people who can be trusted to carry out their 
responsibilities with minimal supervision.  

 

I look forward, Mr. Weatherby, to hearing from you concerning your hiring 
decision. Again, thank you for your time and consideration.  

 

Sincerely,  

 

 

John Oakley  


